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PART 1 INTRODUCTION
Chapter 1 |RIHbusingAffordable HousingPrograms

wL | 2 dziasipra Q &

RIHousing works every day to ensure that all people who live and work in Rhode Island can afford a home
that meets their needs. We do this by providing financing, education and assistance to help Rhode
Islanders buy, buildent, and keep a home. Created by the General Assembly in 1973, RIHousing-is a self
sustaining corporation and receives no state funding for operations.

¢CKAA Yl ydz- f &dzLJLJ2 NIia wL | 2 dzafadgra @gulativis dapioRighger y R 2 0 f
owner partners and their management agents (owners/agents) with our policies designed to support
federal Code and guidance fbhowIncome Housing Tax Credit (LIHFE)ME Investment Partnerships

Program (HOMENational Housing Trust FURHTF)taxexempt bondand otherprograms monitored

by RIHousing

Important Nete! )\ o/

2 KAES aSdhddAay3a 2dzi wL | Zamui HodshgroghBs)j thigh mdBvalSwAasi @ot dzy RS N
intended and must not be taken as legal or accounting advice. These materials are for informational
purposes only and may not reflect the most current legal developmérite manual has not been

reviewed by the IR& HUD With respect to federal rules, this manual is to be used only as a supplement

to the statutes, regulations and other guidance from the IRS and HUD. Complete coverage of all aspects

of compliancewith housingprogransA &8 0S@2y R (GKS &a02L)S 2F GKAA& YIyd
monitor program compliance and willingness to provide assistance does not make RIHousing liable for an
26yYSNDRa y2yO02YLIX AlyOSd ¢KS NBaLRyaAo Asfieswith thefF 2 NJ Y I A
owner of the building who has used the funding and accepted the obligations attached. Because of the
complexity offederal housingprogranmsand the need to consider how provisions apply to specific factual
circumstances, th informational materials are not intended, and should not be taken, as legal advice on

any particular set of facts or circumstanc&dwners must seek competent professional legal and
accounting advice regarding compliance for their properties.

Affordable Housing§rogramHistories
LIHTC

The Lowincome Housing Tax Credit (LIHTC) was passed into law with the Tax Reform Act of 1986. The
LIHTC funds affordable housing by reducing taxes for owners who build housing-focdomefamilies

The tax credits provided are based on how much is invested in the property by the owner and investors
for the purpose of building and/or rehabilitating affordable rental housing. The LIHTC program is governed
by Section 42 of the Internal Revenue CodRC(I842)the regulationsat 26 CFR 1.4Revenue Rulings
Notices,and other guidanceThe IRS uses HUD rules when calculéimgy income. Otherwise, it is the

IRS rules that should be consulted when establishing policies and procedures to meet LIHTC compliance

ili} \
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The Internal Revenue Service (IRS) administers the program nationwide by partnering with state housing
finance agencies (HFAs). Allocating tax credits to owners and regular monitoring for compliance with the
LIHTC program are handled on behalf of the RBdHFAs. IRS regulation requires that designated state

LIHTC HFAs develop and implement a Qualified Allocation Plant¢Qi&Rrmine how tax credits will be
Fff20FGSR® wLI 2dzaAy3aQa v!t Aa F@LFrAtFrotS 2y Ada
procedures for monitoring compliance with the LIHTC program. Provisions in this manual support

wL | 2 dzd A y 3 @nahis2egafdA A+ G A2 Y

¢KS GFEE ONBRAG OFry FOGNI OGO Ayo@dSalt2NB 6K2 LINROJARS
rehabilitation of an existing building. The acquisitiynpurchagigan existing building can also be a basis
for claiming tax credits, but only if the building is also rehabilitated.

Helpful Hint
LT &@2dz OFy NBYSYOSNI aLw{é¢> @&2dz Ol y NBoOSpHan®@NI (i KS
with LIHTC rules.

An owner/agent must:

I Income limis: Rent to incomegualifiedfamilies
R Rent limts: Keep rents below required limits.

S Safe and sanitary Meet physical standards] SSLJ (KS LINBLISNI & aRSOSyidsz al ¥

Bonus: these basic provisions form the underlying respents for almost all affordable housing
programs. Only the specific rules vaf8ee ChapterZfor details)

Note on all of the charts in this chapter: these represent the minimum requirements. The Agency may
impose greater requirments at its discretion. For example, inspections may be more frequent than
required base om riskbased analysis ahallenges faced at a specific property.
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Income level Required
served period in the
[MTSP] program

50%, 60%, | Federal

or 10% compliance

through period of 15

80% MTSP | years with a

[in even total

increments | commitment

of 10%, to | in an
average no | extended
more than | use

60%], agreement

depending | of at least 30

on the years.

project's

minimum

set aside of

20-50, 40

60, or

Average

Income

Test [AIT].

HOME

Payments
areissued to
tenants

No

Program mirrors
LIHTZHOME f there
is no specific rule

N/A

Program allows
income/assetself-
certification

Yes, for assets
when total net
assets do not
exceed the
annual asset
threshold. For
100% LIHTC
projects, income
certification is
not required
after the initial
certification.
Income
determinations
of PHAs and
other specific
meanstested
programs that
are o older than
12 months are
acceptable.

RIHousing
review
financials

No.*

RIHousing
conducts
desk reviews

Yes

’m;smg

Many RIHousing programs draw on LIHTC program rules. To allow comparison with other programs, some

Filereview
sampling and
cycle

Per 24 CFR
93.404. A
minimum of 4
files will be
inspected. The
first inspection
must be within
12 months of
completion.
After that,
frequency is
per a risk
based analysis
up to once
every 3 years.

Site andunit
inspection
sampling and
cycle

Per 26 CFR
1.42:5 and
NSPIRE. Files
and units will
be inspectedat
least every 3
years

wL Il 2dza A
discretion
using the lower
number on a
chart in the
LIHTC
regulation or
20% of units.
Different files
and units will
generally be
inspected.

The HOME Investment Partnership Act is found in Title Il of the Cranston Gonzalez National Affordable
Housing Act of 1990rhe HOME program is the largest block grant progwath which Congress has
entrusted HUDHOME is designed to provide affordable housing to leweomefamilies expand the
capacity of nonprofit housing providers, and strengthen the ability of state and local governments to
develop and implement affordable housing strategies to meet local needs.

HOME funds are provided by the Housing and Urban Developoféoé of Community Planning and
Development (HUZPD) to state and local participating jurisdictions (PJs). RIHousing is the state PJ for
Rhode Island. As such, it commits the fund®twde Islandlevelopers taacquire, build, or rehabilitate
multifamily rental properties and monitoror compliance withHOMErequirements.Important note:

there are other local PJs in Rhode Island, some of which may fund units on properties also funded with
RIHowsing programs. This manual only covers HOME polices for unitsvhich RIHousing provides
HOME funding. l&nother PJ committed HOME fundthat PJ must be consulted to ensure that tRd
specificHOMEprovisionsare met for those HOME units.

All rental housing units funded using HOME must meet affordability and in¢cargeting requirements
as outlined in the HOME Rué¢ 24 CFR Part 9%hich wasmost recently revised in 2025'he HOME
program designates specific units that are HOME units hasted minimumon the amount of HOME
funding proportionate to the total cost of the project.

Many RIHousing programs draw on HOME program rules. To allow comparison with other programs,
some key HOME provisions are:

/h




Income

level R_equ_ired
period in the
served
[AMI] program
50, 60, | Generally, 20
or years for new
80% construction
AMI rental
housing with
HOME funds.
NHTF

The National Housing Trust Fund (NHTF) was established in the Housing and Economic Recovery Act of

Affordable Housing
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Payments
areissued to
tenants

No, except
for HOME
rental
assistance
programs.

Program
mirrors
LIHTEGHOME
if there is no
specific rule

N/A

Program allows
income/assetself-
certification

Yesbut RIHousing,
as the PJ uses a
more restrictive
approach than
every sixth year of
the period of
affordability that
the federalprogram
allows. Full
certifications with
source documents
are requiredevery
three years of the
period of
affordability. Asset
selfcertification
andIncome
determinations of
PHAs and other
specific means
tested programs
that are no older
than 12 months are
acceptabléefor all
years

RIHousing
review
financials

Yes, for
projects
with 10
or more
HOME
units. *

RIHousing
conducts
desk reviews

Yes. The
desk
review is
an annual
occupancy
review with
rent
review.

’E&Jsmg

Filereview
sampling and
cycle

Per 24 CFR
92.252. A
minimum of 4
units and files
will be
inspected,
along with the
inspectable
areas in each
HOME assisted
building. After
4 units,
numbers
inspected are
based on a
chart in HOME
regulations.
Frequency is
per a risk
based analysis,
up to once
every 3 years.

Site andunit
inspection
sampling and
cycle

Per 24 CFR
92.251 and
NSPIRE. The
first
inspection
must be
within 12
months of
completion.
After that,
frequency is
per a risk
based
analysis, up to
once every 3
years. A
minimum of 4
units and files
will be
inspected,
with the
other
inspectable
areas foreach
building.

2008 (HERA). It is a program that is not dependerbmgressional appropriations, but rathiéis funded

by certain activities of Freddie Mac and Fannie Maghe NHTHks an affordable housing production
program that complements existirfgderal,state, and local efforts to increase and preserve the supply
of decent, safe, and sanitary affordable housing for extremelyifmeme (generally30% AMI) families
Although the primary emphasis is to assist extremely-ilogome families, the statute does allow that
some future year NHTFs may also assist venjioame (50% AMI) familieBunds may be used for the

production or preservation of affordable housing through the acquisition,

reconstruction, and/or rehabilitation.

NHTF grants are administered by the Housing and Urban Development office of Community Planning and
Development (HUD CPD) through a grantee agency in each state. The states distribute the funds to

new construction,

owners.All rental housing units funded using the NHTF must meet affordability and intangeting
requirements as outlined in the NHTF Rule at 24 CFR Part 93. Themdgiam designates specific units
that areNHTFRunits based, at a minimum, on the amountMii TRunding proportionate to the total cost
of the project.

To allow comparison of NHTF to other RIHousing programs, some key NHTF priolisions

/h
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Income Required Prqgram RiHous| .
level period in Payments mirrors . Program allows ng RIHousing
areissuedto LIHTCZHOMEIf income/assetself- review conduct
served the . e ) . ;
[AMI] program tenants ther(_e_ls no certification financial  desk reviews
specific rule S
The Minimum | No Yes Yes, but RIHousing,| Yes, for | Yes. The
greater of | of 30 as thegranteeuses | projects | desk
30% AMI | years. a more restrictive with 10 | review is
or the approach than or more | an annual
poverty every sixth year of | NHTF occupancy
level for the period of units. * | and rent
an area. affordability that review.
Some the federal program
units may allows. Full
be up to certifications with
50% AMI source documents
in future are required every
years. three years of the
period of
affordability. Asset
selfcertification
and Inome
determinations of
PHAs and other
specific means
tested programs
that are no older
than 12 months are
acceptable foyears
after movein.
OtherPrograms

Filereview
sampling
and cycle

Per 24 CFR
93.404. A
minimum

of 4 files
will be
inspected.
The first
inspection
must be
within 12
months of
completion
. After that,
frequency
is per a
risk-based
analysis, up
to once
every 3
years.

’E&Jsmg

Site andunit
inspection
sampling and cycle

Done per 24 CFR
93.301 and
NSPIRE. The first
inspection must
be within 12
months of
completion. After
that, frequency is
per a riskbased
analysis, up to
once every 3
years. A
minimum of 4
units and files will
be inspected,
along with the
inspectable areas
in each building.

RIHousing is requireoly federal regulatiorio create significant policiedictating howthe LIHTC, HOME,

and NHTF programgork in Rhode Islan@nd it is granted considerable discretion in doingls@ddition,
RIHousing distributes and/or monitors other federal and state housing furliograms This manual

does not reproducepplicablefederal guidancdor these For instance, Section 8 projelsased rental
assistance (PBRA) and other HUD Multifamily Housing (HUD MFH) programs are governed by the HUD
MFH Handbook 4350.3, which provides over 1,000 pages of guidance dictdtiagpectsof how to
manageSection 8 PBRA. This manual does not reproduce that guidaliiceugh many of these federal
provisions are summarized in Chaptet dnd the Special Supplemenrlultiple Program GuidelLocal
programsoften also have identical rulegs the ones thatRIHousing has designed for LIHTC/HOME/NHTF
programs. For instance, RIHousing applies the same rules relatiggdoo calculate and verify income

for familiesacross all its programs, except where there are federally imposed rule differences. This manual
will mention significant differences from LIHTC/HOME/NHTF policies angémif&c RIHousing policies

and procedureshat applyto specificprograms
Information on other programs monitored by RIHousing is included below.
0dKS

F b20S 2y GwLl 2dzaAy3 NBDASSH

TAYFYOAF T &¢

02 dzvyy

may vary on the financial requirements for programs with an asterisk. These documents should be
consulted and reviewed carefully to ensure that finahcampliance is met and may require more than

what is stated in this chart
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Acquisition Revitalization Program Production HARP, APF]

ProgramDescription] ARP and APF provide incentives to encourage developers to redevelop foreclosed and/or
properties.

Income level
served
[AMI/MTSP]

120% AMI

Program
Required Payments mirrors
period inthe areissued LIHTZHOMEIf
program to tenants there is no
specific rule
Minimum No Yes
of 30 years.

Program allows
income/assetself-
certification

Yes, for assets when
total net assets do not
exceed the annual ass€
threshold. Income
determinations of PHAY
and other specific
meanstested programs
that are no older than
12 months are

acceptable.

Building Homes Rhode IslgiBHRI]

ProgramDescription| This state fund is for the development of affordable rental housing opportusitie

Income level
served
[AMI/MTSP]

Varies, but
up to 80%
AMI.

Required
period in
the
program
Minimum
of 30
years.

Payments
areissued
to tenants

No

Program nirrors
LIHTZHOME:if

there is no
specific rule

No

Program allows
income/assetself-
certification

Yes after initial
certification when total
net assets do not
exceed the annual assq
threshold Income
determinations of PHAS
and other meandested

RIHousing
review
financials

RIHousing
conducts
an annual
audit to
confirm
that there
are no
significant
issues. *

RIHousing
review
financials

No *

are acceptable.

Capital Magnet FUNCMF]

ProgramDescription] The CMF provides owners of existing affordable housing developments with incentives to mi
these developments as quality affordable housing.

Required
Income level A

period in

served the

[AMI/MTSP]

program
Varies, but | Minimum
up to 120% | of 30
AMI. years.

Payments
areissued
to tenants

No

Program
mirrors
LIHTCZHOME
if there is no
specific rule

No

Program allows
income/assetself-
certification

Yes after initial
certification when total
net assets do not
exceed the annual asse
threshold Income
determinations of PHAS
and other meangested
programs that are no
older than 12 months
are acceptable.

programs that are no
older than 12 months

RIHousing RIHousing Filereview
. conduct .
review sampling and
) . desk
financials . cycle
reviews
As needed. Yes. No, but
RIHousing RIHousing| individual
may hold conducts | regulatory
funds. Check | annual agreements
the regulatory | desk may impose
agreement audits. requirements.
for a level of
surplus cash
which would
require
audits. *

RIHousing . . Site/u nit
conduck Fller(_ewew inspection
desk sampling and sampling
reviews cycle and cycle
Yes Lower of Sites
LIHTC chart| inspected
or 20% of every 3
units, years,
conducted | mirroring
every 3 LIHTC
years.
RIHousing File Sitefunit
conduct review inspection
desk sampling sampling and
reviews and cycle cycle
Yes. No. Site
RIHousing inspection on
conducts an annual
annual schedule, but
desk may be
audits. flexible, as set
by the
mortgagee.
Units are not
inspected.

Site/u nit
inspection
sampling and
cycle

Site
inspection on
an annual
schedule, but
may be
flexible, as
set by the
mortgagee.
Units are not
inspected.

/h
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Community Revitalization Progra@RP]

ProgramDescription| The purpose of the CRP is to finance the acquisition and redevelopment of blighted propet
increase the development of affordable housing. The source for CRP is State and Local Fiscal Recovery Fur
funded through the American Rescue Plan@@021 [ARP]"Text.

Income level
served
[AMI/MTSP]

80% AMI

Required
period in the
program

Minimum
of 30 years.

Payments
areissued
to tenants

No

Program
mirrors
LIHTCHOMEIf
there is no
specific rule

Yes

Program allows
income/assetself-
certification

Yesafter initial
certification when
total net assets do
not exceed the
annual asset
threshold Income
determinations of
PHAs and other
meanstested
programs that are no
older than 12 months
are acceptable.

RIHousing
review
financials

No *

'Fiajsmg

RIHousing . .
Filereview
conducs sampling and
desk
reviews cycle
Yes. Per 24 CFR
RIHousing| 93.404. A
conducts | minimum of
annual 4 files will be
desk inspected.
audits. The first
inspection
must be
within 12
months of
completion.
After that,
frequency is
per a risk
based
analysis, up
to once
every 3
years.

Developing Affordable HousifigAH, DAH1, DAH2]

ProgramDescription| The DAH programs provide funding for the development of new single family and multifamily
for familieswith incomes below 80% of Area Median Income. The source for DAH is State and Local Fiscal Recov
[SLFRF] funded through the American Rescue Plan Act of 2021 [ARP]. These funds are combined with LIHT(
Island and must meet LIHTC requiramntee See also the "Rl Rebounds Production Fdnél

Income level
served
[AMI/MTSP]

80% AMI

Required
period in
the
program
Minimum
of 30
years.

Payments
areissued
to tenants

No

Program mirrors
LIHTCHOME f
there is no
specific rule

Yes

Program allows RIHousing RIHousing Filereview

income/assetself- review conduct sampling and
certification financials desk reviews cycle

Yes, for assets | No * Yes Per 24 CFR
when total net 93.404. A
assets do not minimum of 4
exceed the files will be
annual asset inspected. The
threshold. first inspection
Income must be within
determinations 12 months of
of PHAs and completion.
other specific After that,
meanstested frequency is per
programs that a riskbased
are no older analysis, up to
than 12 months once every 3
are acceptable. years.

Site/u nit
inspection
sampling and
cycle

Per LIHTC 2¢
CFR 1.43
and NSPIRE.
Files and
units will be
inspected
every 3
years, using
the lower
number on a
chart in the
LIHTC
regulation or
20% of units.

Site/unit
inspection
sampling and
cycle
Per LIHTC 2¢

CFR 1.43
and NSPIRE.
Files and
units will be
inspected
every 3
years, using
the lower
number on a
chart in the
LIHTC
regulation or
20% of units.
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Emergency Rental AssistafERA 2]

ProgramDescription] The Emergency Rental Assistance Program (ERA) 2 is a federal program that provides
assistance to eligiblamiliesto help with rent, utilities, and other housiaglated expenses, aiming to prevent evictio
and promote housing stability. It is funded by the American Rescue Plan Act of 2021. ERA 2 is the second phi
program, following the initial ERA 1. ARA?2 programs align with LIHTC or HOME requirements.

Income Program mirrors
level Rlequllred Payments LIHTCHOMEif
served period inthe areissued )
there is no

[AMI/ program to tenants specific rule
MTSP] P
80% Minimum Yes Yes
AMI of 30 years.

Program allows
income/assetself-
certification

Yes, for assets
when total net
assets do not
exceed the annual
asset threshold.
Income
determinations of
PHAs and other
specific means
tested programs
that are no older
than 12 months
are acceptable.

RIHousing
review
financials

No*

HOME American Rescue PIFHROMEARP]

Program Description] HOMEARP seeks toaddress homelessness and housing instability for specific vulne
populations. Populations served include those who are homeless-oskabf becoming homeless, those fleeing,
attempting to flee VAWA violence or human trafficking, and veterans lagid tamilies As of 2025, no HOME ARP awar
have been made in Rhode Island.

RIHousing

conducts
desk
reviews

Yes

’F\stmg

Filereview sampling
and cycle

Per 24 CFR 93.404
A minimum of 4
files will be
inspected. The first
inspection must be
within 12 months
of completion.
After that,
frequency is per a
risk-based
analysis, up to
once every 3
years.

Sitefu nit
inspection
sampling and
cycle

Per LIHTC 26
CFR 1.43 and
NSPIRE. Files
and units will
be inspected
every 3 years,
using the lower
number on a
chart in the
LIHTC
regulation or
20% of units.

. Prt_)gram . . . . Site andunit
Income level Required Payments mirrors Program allows RIHousing  RIHousing Filereview ; .
S . . . . . inspection
served period in the  areissued L|HT<ZHQI\/IE|f |ncom¢/§ss¢tself— review condugs sampling and sampling and
[AMI/MTSP] program to tenants therf_alls no certification financials  desk reviews cycle cycle
specific rule
80% AMI 15 years. If | No, No, except for| No, RIHousing, ag Yes, for | Yes. The Per 24 CFR Per 24 CFR
forincome | used for except income the PJ uses a projects | desk 92.252.A 92.251 and
eligible rental when eligible units, | more restrictive | with 10 review is minimum of 4 | NSPIRE. The
units. assistance, | used for | which apply | approach than ormore | anannual | units and files | first inspection
When the greater | rental the HOME the program HOME | occupancy | Will be must be within
other of 15 years | assistance| rules. allows. Full units. * | review with | inspected, 12 months of
programs | or the certifications rent review | aong with the | completion.
are length of with source if units are | inspectable After that,
combined | the HAP documents are income areas in €ach | g0 ency is
with contract. required based gﬁmﬁgaisfgrec per a risk
HOME annually Income HOME L based analysis,
MU 4 units,
ARP, the determinations ARP. numbers up to once
other of PHAs anq inspected are evew_S years.
program other specific based on a A minimum of
AMI set meanstested chart in HOME| 4 units and
asides programs that regulations. files will be
apply. are no older than Frequency is | inspected, with
12 months are per a risk the other
acceptable. based analysis| inspectable
up to once areas foreach
every 3 years. | puilding.
| i 11
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Housing Production FujdPF]

ProgramDescription] The HPF provides capital for housing projects andERPprovides an operating subsidy. HP
generally used as a subordinate source of financing in a deal andaiteaenote and a mortgage. Reporting requiremen
applicable incomdimits, and other compliance requirements are dictated by the primary funding source and any
deed restrictions or regulatory agreements on record.

Program Program Site andunit
Income level Required Payments mirrors allows RIHousing RIHousing Filereview ; .
P X . . . ) inspection
served period inthe areissued LIHTCZHOMEIif income/asset review conduct sampling and :
) ) . : sampling and
[AMI/MTSP] program to tenants there is no self- financials desk reviews cycle ovele
specific rule certification Y
Varies, up | Will No Yes Determined | Determined File, site, and unit inspections are determinec
to 80% terminate by the by the by the primary funding source.
AMI. with the primary primary
primary funding. funding. *

funding.

Housing Production FundExtremely Low Incon{élPFELI, RELI]

ProgramDescription] The Housing Production Fund (HPF) was established in Secti@84# the Rhode Island Genet
Laws, known as the Housing Resources Act of 1998, to provide funding for the planoéhgition,and preservation ol
affordable housing. These funds are administered by RIHousing. The law has a prioféynifias either exiting
homelessness or earning not more than thirty percent (30%) of area median income. RIHousing has establi
Housing Production Fund Extremely Emgome Operating Reserve (HBEl) Program to support units serving tt
population.

Program RIHousin Site andunit
Income level Required Payments mirrors Program allows RIHousing g Filereview ; .
. . . . . . conduct . inspection
served period inthe  areissued LIHTCHOMEIf income/assetself- review sampling and :
) e ) . desk sampling and
[AMI/MTSP] program to tenants there is no certification financials : cycle
o reviews cycle
specific rule
30% AMI Until funds | Yes, but | Yes Yes, for assets RIHousing | Yes Lower of Inspected by
are delivered when total net reserves LIHTC chart ol the mortgage
expended, | to owners assets do not the right to 20% of units, | annually unless
extendable | as exceed the review conducted covered by
by petition. | operating annual asset financials. * every 3 years.| another
subsidy threshold. inspection.
through a Income Units not
quarterly determinations specifically
voucher of PHAs and inspected.
system. other specific
meanstested
programs that
are no older than
12 months are
acceptable.

ili} :
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HUD Risk ShafidUD Sec 542(c)]

’F\stmg

ProgramDescription| This is a HUihsured program where RIHousing holds the mortgage. The HUD Risk Share pi
specifically Section 542(c), allows qualified State and local Housing Finance Agencies [HFAS] to originate and t
loans for multifamily affordable housingharing the risk of potential losses with HUD's Federal Housing Administ
[FHA]. This program, a partnership between HUD and the Treasury's Federal Financing Bank [FFB], aims to in
production of affordable multifamily housing by leveragihg expertise and resources of HFAs.

Income Program mirrors .
level Required period in the " YMENS ' irgomeir  ogram allows - RiHousing
served program areissued there is no income/asset review
[AMIMTSP] to tenants specific rule self-certification financials
N/A Will terminate No No N/A Yes

with the primary

funding.

RIHousing _. ) Site andunit
Filereview . .
conduct . inspection
sampling .
desk sampling and
. and cycle
reviews cycle
No No There is an
annual site
inspection.
Units are not
inspected.

HUD Section 8 ProjeBased Rental Assistance [HUD Sec 8 PBRA]

ProgramDescription| Projectbased Section 8 HAP contracts, overseen by RIHousing as the contract admini
Extensive instruction to owners/agents is available in HOTMA Notice Al)2Be HUD Handbook 4350.3, and other HI

MFH guidance

Program

Income level  Required Payments mirrors _ Program allons RIHousing

served period in the  areissued 'LIHT(ZHQI\/IE mcomdgssgtself— review financials
[AMI/MTSP] program to tenants if there is no certification

specific rule
Varies, Length of Yes, No Upon HOTMA No. HUD may
generally time through a implementation: conducta
50% AMI specified in | monthly Yes, for assets, financial
with HAP voucher when total net review if the
deeper contract. system. assets do not federal agency
targeting at exceed the annual| conducts a
the higher asset threshold, Management
of 30% AMI except every third | Occupancy
or the year when full 8- | Review [MOR]
poverty party documensg directly. *
level arerequired.
[capped at Income
50% AMI]. determinations of
Very old PHAs and other
contracts specific means
may have tested programs
up to 80% that are no older
AMI limits. than 12 months
are acceptable.

Note: the two major HUD rental assistance programs monitored by RIHousing include HUD Section 8 PBRA
FaaAraidlyoOSo

and Section 811 PRA, two forms of projgct 8 SR NB y i | f
as a housing program in this manual, it generallgnefo Section 8 PBRA. HOME and 811, although also

115
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RIHousing . . Site andunit
Filereview ; .
conduct . inspection
sampling :
desk sampling and
: and cycle
reviews cycle

Risk based as part of

Risk based as

the HUD Management | part of HUD
Occupancy Review REAC NSPIRE
[MOR] process. reviews.
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2 KSy

al haote
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HUD Section 811 ProjeBased Rental Assistance [HUD Sec 811 PRA|]

ProgramDescription|] The Section 811 Project Rental Assistance (PRA) Program seeks to expand the supply of s
housing that promotes community integration for lemcome people with disabilities by leveraging mainstre
affordable housing, Medicaid, and other commurigsed supportive service resources. To ensure commt
integration of PRA units, no more than 25 percent of the total units in eligible multifamily properties can: 1) be pr
Section 811 PRA funds; 2) be used for supportive housing for personssaitilities; or 3) have any occupancy preferer
for persons with disabilitieS'he person with the disability who is assisted must be an adult under age 62, and be «
for communitybased, longi SNY aSNIXAOSa | & LINPOARSR dzy RSNJ 1 KS &
Social Security Act (Medicaid), state diena services, or other appropriate services defined in the written partner
agreementAs of 2025all 811 sites in Rl are layered with LIHTC.

: Prc_)gram . . . . Site andunit

Income level R_equllred Payments mirrors _ Program allows RIHogsmg RIHousing F|IerQV|ew inspection
served period in the  areissued LIHT(ZH_OI\/IElf |ncome_/_ass_etse|f— review Conduqs sampling and sampling and
[AMI/MTSP] program to tenants thert'sl|s no certification financials desk reviews cycle cycle
specific rule

The higher | A minimum | Yes, No Upon HOTMA No * Not for Per the 811 Rental Assistance
of 30% AMI| of 20 years.| through a implementation: 811, Contract (RAC), but at least
or the monthly Yes, for assets though all | every 3 years.
poverty voucher when total net are layered
level. system. assets do not with LIHTC

exceed the
annual asset
threshold, except
every third year
when full 3rd
party
documentation is
required. Income
determinations
of PHAs and
other specific
meanstested
programs that
are no older than
12 months ae
acceptable.

Middle Income Loan Program [Mil]

ProgramDescription| The purpose of the Ml Loan Program is to finance innovative proposals that seek to develop t
affordable tofamilieswith incomes between 80%120% AMI who are increasingly caught in the gap between r
housing costs and ineligibility for other traditional state and federally financed affordable housing. The source
Program is State and Local Fiscal Recovamgdd-[SLFRF] funded through the American Rescue Plan Act of 2021 [A

Income Required Program mirrors . RIHousing File Site andunit
level period in Payments LIHTZHOMEIf . Program allows RIHo_usmg conduck review inspection
areissued . income/assetself- review . ;
served the there is no e . . desk sampling sampling and
to tenants o certification financials ;
[AMI/MTSP]  program specific rule reviews and cycle cycle
120% AMI| 30 years | No Yes Yes, after initial Per individual | Yes Lower of | Inspected by
certification when total | regulatory LIHTC the mortgage
net assets do not agreements, chart or | annually unless
exceed the annual assq defaults to 20% of covered by
threshold Income annual audits, units, another
determinations of PHAY RIHousing conducte | inspection.
and other meandested | reserves the d every 3| Units not
programs that are no | right to do years. specifically
older than 12 months | more. * inspected.
are acceptable.

ili} v
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Naturally Occurring Affordable Housing [NOAH]

ProgramDescription| The intention of the NOAH program is to provide financing to housing developers pursuil
preservation of existing affordable housing with rents at 80% AMI or less. The RIHousing NOAH loan program req
at least 40% of the units are restricteal 80% AMI for 20 years. The NOAH program is modeled after Work Force H
[WFIC]As of 2025, no NOAH housing is funded.

: Prc_)gram . RIHousing . . Site andunit
Income level Required Payments mirrors Program allows RIHousing Filereview ; .
served period inthe areissued LIHTCZHOMEIif  income/assetself- review conducts sampling and Inspection
[AMI/MTSP] program to tenants there is no certification financials desk cycle sampling and
specific rule reviews cycle
80% AMI 20 years No Yes Yesafter initial RIHousing| Yes Per 24 CFR Inspected by
certification conducts 93.404. A the mortgage
when total net an annual minimum of 4 | annually unless
assets do not audit to files will be covered by
exceed the confirm inspected. another
annual asset that there The first inspection.
threshold are no inspection Units not
Income significant must be specifically
determinations issues. * within 12 inspected.
of PHAs and months of
other means completion.
tested programs After that,
that are no older frequency is
than 12 months per a risk
are acceptable. based
analysis, up to
once every 3
years.

Neighborhood Opportunities Program [NOP]

ProgramDescription] The NOP in Rhode Islaprbvides funding to make rental housing affordable for Joaome
individuals and familiedt bridges the gap between what lewage residents can afford and the actual cost of opera
rental units, ensuring rents are both sustabie for owners and affordable for tenanfBhis program is sunsetting.

. Prc_)gram . . . . Site andunit
Income level Required Payments mirrors Program allows RIHousing RIHousing Filereview . .
. . . . . . . |nspect|on
served period inthe  areissued LIHTQH(_JI\/IEn‘ mcomg/_ass_et review condugs sampling and sampling and
[AMI/MTSP] program to tenants therc_s_|s no self-certification financials desk reviews cycle cycle
specific rule
40% state | Until funds | Yes, but No N/A RIHousing | No No There is an
median are delivered reviews annual site
income expended. | to owners quarterly inspection.
as and annual Units are not
operating financials. * inspected.
subsidy
through a
quarterly
voucher
system.

ili} s
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Preservation Loan Fund [PLF]

ProgramDescription| The PLF provides a flexible source of capital to be utilized for the preservation of existing affc
housing, priority is given to developments currently funded by RIHousing. The proceeds are used to reticence tl
2" mortgage as part of a refinance or repositioning of the property for approved capital repairs to maintain prope
good working order. Repairs must be approved by RIHousing in advance of making a loan. Eligible propertie
multifamily rental haising with expiring federakntal subsidies, including HUD or USDA Rural Development Prog
and/or LIHTC developments. Also eligible may be existing market rate properties with more than 50% of curre
equal to or less than 80% of area median income.
Program

Income level Required Payments mirrors Program allows RIHousing RIHousing Filereview S.Ite andgnn
o . . . . . inspection
served period in the  areissued LIHT(ZH_OI\/IEn‘ mcomg/_asslet review conduc_s sampling and sampling and
[AMI/MTSP] program to tenants thert_a_ls no self-certification financials desk reviews cycle cycle
specific rule
Based on Minimum No No Yes, after RIHousing | Yes Lower of Inspected by
the terms of 40 years initial reviews LIHTC chart of the mortgagee
of the loan, | or certification quarterly 20% of units, | annually unless
under 80% | terminating when total net | and annual conducted covered by
AMI. when new assets do not | financials. * every 3 years.| another
loan does. exceed the inspection.
annual asset Units not
threshold specifically
Income inspected.
determinations
of PHAs and

other means
tested
programs that
are no older
than 12
months are
acceptable.

Priority Projects Fund [PPF]

ProgramDescription| The purpose of the PPF is to provide funding for the development of new supportive housit
multifamily units for extremely lovincome and vulnerable Rhode Islanders. The source for PPF is State and Loc
Recovery Funds [SLFRF] funded throughAtiherican Rescue Plan Act of 2021 [ARP].

Income level

served
[AMI/MTSP]

30% AMI

Required
period in the
program

30 years

Payments
areissued
to tenants

No

Program
mirrors
LIHTZHOME:if
there is no
specific rule

Yes

Program allows
income/assetself-
certification

Yes, for assets
when total net
assets do not
exceed the
annual asset
threshold.
Income
determinations
of PHAs and
other specific
meanstested
programs that

are no older than

12 months are
acceptable.

RIHousing
review
financials

RIHousing
conducts
an annual
audit to
confirm
that there
are no
significant
issues. *

RIHousing
conducts
desk
reviews

Yes

Filereview
sampling and
cycle

Lower of
LIHTC charto
20% of units,
conducted
every 3 years.

Site andunit
inspection
sampling and
cycle

There is a site
inspection
annually and
units are
inspected
every 3 years,
mirroring the
LIHTC.
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Rhode Island Rental Assistance Program [State RAP]

ProgramDescription| The Rhode Island Rental Assistance Program is a subsidy program administered by RIHou:
This program is sunsetting.

Program Site andunit
Income level Required Payments mirrors Program allows RIHousing  RIHousing Filereview . .
o . . . . . inspection
served period inthe areissued LIHTZHOMEIf income/assetself- review conduct sampling and ;
: P . . : sampling and
[AMI/MTSP] program to tenants there is no certification financials  desk reviews cycle ovele
specific rule Y
60% AMI | This Yes, but No Upon HOTMA No * No No There are no
program is | delivered implementation: site or unit
sunsetting. | to owners Yes, for assets inspections.
on behalf when total net
of tenants assets do not
through a exceed the
monthly annual asset
voucher threshold, except
system. every third year

when full 3rd
party documens
arerequired.
Income
determinations
of PHAs and
other specific
meanstested
programs that
are no older than
12 months are
acceptable.

RI Rebounds Production Fund [RIRPF, DAH1]

ProgramDescription] The same as DAH, but Rl Rebounds covered home ownership as well. Funds the new prod
affordable housing. The source for DAH is State and Local Fiscal Recovery Funds [SLFRF] funded through th
Rescue Plan Act of 2021 [ARRjture projectsare no longer funded by this program

Program
Income level R_equ_ired Payments LIIT':%(—):OSM _ Program allows RIHogsing EL‘:Zﬂilgg Filereview Silrgip?enctilijonr:t
served period in the  areissued . . income/assetself- review sampling and .
[AMI/MTSP] program to tenants Eif there_ s certification financials d‘?Sk cycle sampling and
no specific reviews cycle
rule
80% 30 years No Yes Yes, for assets when| RIHousing | Yes Lower of LIHTQ There is a
total net assets do conducts chart or 20% of| site
not exceed the an annual units, inspection
annual asset audit to conducted annually and
threshold. For 100% | confirm every 3 years. | units are
LIHTC projects, that there inspected
income certification | are no every 3
is not required after | significant years,
the initial issues. * mirroring
certification. Income the LIHTC.
determinations of
PHAs and other
meanstested
programs that are no
older than 12 months
are acceptable.

ili} ;
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Rl Financed

ProgramDescription] When there is afiHousing held mortgage
Program

Income level Required Payments mirrors Program allows RIHousing  RIHousing Filereview S.Ite andL_Jnlt
S . . . . ) inspection
served period inthe areissued LIHTCZHOMEIf income/assetself- review conduct sampling and :
; o ) . ; sampling and
[AMI/MTSP] program to tenants there is no certification financials  desk reviews cycle cvele
specific rule Y
Varies no n/a certifications | Yes No No Annualsite
not required inspection,
no units

REELI

ProgramDescription See "Housing Production FunBxtremely Low Incomé

Road Home

ProgramDescription] The Rhode Island Road Home Emergency Housing Assistance program ifumdetgprogram
providing tenantbased rental assistance to individuals and families experiencing or at risk of homele$smesding
is sunsetting.

Program Site andunit
Income level Required Payments mirrors Program allows RIHousing  RIHousing Filereview . .
S . . . . ) inspection
served period inthe areissued LIHTZHOMEIf income/assetself- review conducts sampling and ;
. I . . : sampling and
[AMI/MTSP] program to tenants there is no certification financials  desk reviews cycle cvele
specific rule Y
60% AMI This Yes, No Upon HOTMA No * No No There are no
program is | through a implementation: site or unit
sunsetting. | monthly Yes, for assets inspections.
voucher when total net
system. assets do not

exceed the
annual asset
threshold, except
every third year
when full 34
party documens
arerequired.
Income
determinations
of PHAs and
other specific
meanstested
programs that
are no older than
12 months are
acceptable.
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Site Acquisition Progma[SAP]

ProgramDescription| SAP provides grant funding for the acquisition of properties for future redevelopment of affor
and supportive housing. Eligible properties include residential and commercial sites, and vacant lots located il
Island. The funding source for the D®rogram is State and Local Fiscal Recovery Funds [SLFRF] funded thrc
American Rescue Plan Act of 2021 [ARP]

Program RIHousin Site andunit
Income level Required Payments mirrors Program allows RIHousing 9 Filereview . .
S . . . . conduct . inspection
served period inthe areissued LIHTCZHOMEIf income/assetself- review sampling and :
. e ) . desk sampling and
[AMI/MTSP] program to tenants there is no certification financials : cycle
- reviews cycle
specific rule
80% AMI 30 years No Yes Yes, for assets RIHousing| Yes Lower of There is a site
when total net conducts LIHTC chart ol inspection
assets do not an annual 20% of units, | annually and
exceed the audit to conducted units are
annual asset confirm every 3 years.| inspected
threshold. For that there every 3 years,
100% LIHTC are no mirroring the
projects, income | significant LIHTC.

certification is issues. *
not required
after the initial
certification.
Income
determinations
of PHAs and
other means
tested programs
that are no older
than 12 months
are acceptable.

Transit Oriented Development [TOD]

ProgramDescription| The purpose of the TOD Program is to provide funding for the development of affordable he
in Transit Oriented Districts (TODs). For purposes of this program, a TOD District is a zoning district designat
Ydzy AOALI £ T2y Ay dSYORRE 330Ft HONS Wi ATA HNBR OG ¢ RdzS (2
The funding source for the TOD Program is State and Local Fiscal Recovery Funds [SLFRF] funded through tt
Rescue Plan Act of 2021 [ARP]

Program RIHousin Site andunit
Income level Required Payments mirrors Program allows RIHousing g Filereview . .
S . . . . conduct . inspection
served period in the areissued LIHTZHOMEIf income/assetself- review sampling and :
) e ) . desk sampling and
[AMI/MTSP] program to tenants there is no certification financials : cycle
o reviews cycle
specific rule
80% AMI 30 years No Yes Yes, for assets RIHousing| Yes Lower of There is a site
when total net conducts LIHTC chart ol inspection
assets do not an annual 20% of units, | annually and
exceed the annual| aydit to conducted units are
asset threshold. | confirm every 3 years.| inspected
Income that there every 3 years,
gﬁirm'rrzzt'cms rOf are no mirroring the
s and othe significant LIHTC.
specific means . N
issues.
tested programs
that are no older
than 12 months
are acceptable.
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Affordable Housing
Compliance Manual

Work Force Housinf§VvFH

'Fiajsmg

ProgramDescription| In response to the need for a range of housing opportunities, RIHousing has develop
Workforce Housing Innovation Challeng®&HICH, or more commonly WEd)loan program to finance a limited numb
of innovative proposals to develop housing that is affordabléatailiesearning from 80% up to 120% AMI. ThéHv

financing addresssii KS | F¥F2NRIFo0f S K2dzaAy3d ySSRa 2F GKS adrasSaq
rising market rents anahtelligibility for other affordably assisted lusing.
Program . . .
Income level Required Payments mir%ors Program allows RIHousing RiHousing Filereview S.Ite andgnn
served period inthe  areissued LIHTCHOMEIf income/assetself- review conducts sampling and |nsp§ct|on
[AMI/MTSP] program to tenants there is no certification financials d?Sk cycle sampling and
specific rule reviews cycle
120% AMI | 30 years No No Yesafter initial RIHousing| Yes Lower of Inspected by
certification conducts LIHTC chart ol the mortgagee
when total net an annual 20% of units, | annually unless
assets do not audit. * conducted covered by
exceed the every 3 years.| another
annual asset inspection.
threshold Units not
Income specifically
determinations inspected.
of PHAs and
other means
tested programs
that are no older
than 12 months
are acceptable.
| i 20
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Chapter 2 Key PlayerRoles

TheOwner

The owner chooses to utilize the LIHTC program (typically layered with other funding sources) to take
advantage of the tax credit and other benefits provided. In exchange for these benefits, the owner must
adhere to certain requirements and accept respobilies.

These responsibilities include, but are not limited to the following:
A. Commitment and Allocation Requirements

During the program application processes, the owner provides evidence of the economic feasibility of the
project. For the LIHTC program, beforethe ®@Bnsy c np | NB A &dadzSR GKS 24y SNR:
total costs for each building and that all program requirements have been mét. &y SN & / SNI A T A
of Continuing Program Complianedgll also be submitted annually. Any violation of the program
requirements or misinformation represented in the application or anrtug y SNR & / &Mdi A FA Ol {
resultin the loss of tax credits or HOME/NHTF funding. See Chapter 9 for more informatiornoi tifeS NXD &
Certification.

B. Project Knowledge

At a minimum, the project owner and managing agent should be knowledgeable of the following (as
applicable):

1. The date of LIHTC allocation and/or HOME/NHTF commitment [see Chapter 8].

2. The placedn-servicedate for each building [Chapter 8].

3. Foran LIHT@cquisitiorirehabilitationproject [Chapter 11]:

a) Whether the project has had tax credits allocated in the past, and if an extended
use agreement is still in place.

b) Date of acquisition.

c) Whether any irplace residents were required to move out (temporarily or
permanently) and if the building was occupied during the rehabilitation.

d) Whether inplace residents are LIHTC qualified and when each was initially
qualified.

e) If residents were relocated during the rehabilitation process, detailed records of
transfers sufficient to support the accuracy of credits claimed.

4. The LIHTC Building Identification Number (BIN) for each building [Chapter 7].

5. If an LIHTC development includes more than one building, the number and address of
SIFOK 2F GKS o60dzZAf RAy3a O2YLINARaAy3d SFEOK [LI ¢/
7].

6. The LIHTC minimum saside and othersetasideselected: 2650, 4360 or Average
Income [Chapter 7].

7. The number of LIHTC and HOME/NHTF units. If HOME, which of the HOME units are
designated as Low and High HOME [Chapter 7].

8. If the HOME/NHTF units are fixed or floating [Chapter 7].
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9. The LIHTC Applicable Fraction: For each building, the percentage of the residential units
and the percentage of residential floor space occupied by qualified residents [Chapter 7].

10. The year that the tax credit was first claimed for each building and/or the first year of the
HOME/NHTF period of affordability [Chapter 8].

11. The start and end years of the LIHTC credimplianceand extended use periods and/or
the HOME/NHTF period of affordability [Chapter 8].

12. The terms under which the tax credit reservation and/or HOME/NHTF commitveet
made [Chapter 8].

13. The terms and conditions stated in tBeclaration of Land Use Restrictive Agreement for
LowIncome Housing Tax CreditLURA) and/or the HOME Investment
Partnership8Housing Trust Fundgreemenf{Chapter 8].

14. The terms and conditions applicable to regulatory agreements for other programs
monitored by RIHousing.

C. Proper Administration and Record Keeping

The owner is responsible for the proper administration of the project. Resident income and rent records
must be generated and retained for each building in the project for the duration of the LIHTC compliance
and extended use periods as well as any HOMER®bt ancillary periods of affordability

Owners must maintain records necessary for RIHousing to conduct compliance monitoring reviews and
for the IRS and/or HUD to conduct any necessary audits. Records for the first year of the LIHTC credit
period must be retained for a minimum period establidh®y tax code [Chapter 9]

The records must include the following:

1. The total number of all residential rental units (both program awah-program) in the
building, including the number of bedrooms and the size in square feet of each residential
rental unit.
2. The percentage of residential rental units in the buildings that are affordable program units.
Designations used for each unit to determine the LIHTC Average Income Test for applicable
properties.
The Low or High HOME and NHTF designation for all HOME/NHTF units.
The rent charged for each residential rental unit in the building and any fees charged.
The applicable utility allowance and supporting documentation for each program unit.
The number of occupants in each affordable program unit.
The unit vacancies in each building.
Documentation of when and to whom the next available units were rented (this information
must include the unit number, resident name, mewvedates and mov@ut dates for all
program andhon-program residents).
10. The annual income certification of each eligible resident (as applicable).
11.52 0dzYSy Gl GA2y (2 adzllll2 NI SIOK St A3IAo6fS NBaiAR
12. The LIHTC eligible basis andilified basisof the building at the end of the first year of the
credit period
13.¢ KS yIF{idz2NE 2F (GKS y2yNBaARSY(GAlFf LRNIAZ2Y 2F |
basisunder Section 42(d) of the code (resident facilities that are available on a comparable

w
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basis to all residents and for which no separate fee is charged for use of the facilities, or
facilities reasonably required by the project).

D. Maintain a Project File
Owners must maintain a project file that contains all pertinent documésntshe project.

RIHousing retains the right to inspect the documentation in the project files at any time, with proper
notice to the owner/agent. The project file must contain:

1. A copy of the recorded LIHTC LURA and other program regulatory agreements.

2. A copy of the Management Plan.

3. A copy of the Tenant Selection Plan.

4. A copy of the Management Agreement.

5. LIHTC Forms IRS 8609, 8688hedule Aand 8586 for each building for each year tax credits

are claimed.

Form 8703 as applicable ttax-exemptbond-financed projects.

7. HOME/NHTF affirmative fair housing marketing plan and records supporting the plan
[Chapter 4].

8. VAWA policies and forms, including the Notice of Rights, Victim Cert, Emergency Transfer
Plan, and Transfer Request. Records demonstrating VAWA compliance [Chapter 4].

9. For HOME/NHTF properties, record of compliance with RIHousing HOME/NHTF VAWA
emergency transfer plan and related communication with RIHousing [Chapter 4].

10. All applicable regulatory documents relating to any other programs used to finance the
property, such as HUD Section 8, Section 811, etc.

11. Documentation for each utility allowance review, which must occur at least onceajsrdar
year [Chapter 3].

o

E. Maintain a Resident Filéor Each Unit in the Project

The resident file requirements are outlined in Part 2 of this manual. Files may be paper or electronic, as
discussed in Chapter 9.

F. Reportingand Certification Requirements
1. Owners must submit a copy of fully executed LIHTC Form(s) IR®88B¥0using, once
Part Il is signed and dated.
2. Owners must submit and retain copies ofthes Y SN A& ! yydzt £ / SNIAFAOL
Program Compliangeand related documents for each year of the LIHTC compliance
period and HOME/NHTF period of affordability KS h gy SNR& / SNIAFAO!I
submitted by the deadline published annually in RIHousing Notices.

G. TrainOn-Site Personnel

LG A&a GKS 26y SNRa NGB a Ldeyradagemméntsiaf is sufficiedly edulzitdsl arid K I G {
compliant with all LIHTC, HOME, and/or NHTF provisions applicable to the project as well as any additional
ancillaryprogram layering. For LIHTC properties, at least one member-sit®@management staff must

attend training for LIHTC compliance annually. Proof of training must be submitted to RIHousing by
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January 31 every year in accordance with RIHousing requirements. RIHousing reserves the right to apply
a higher level of scrutiny and require additional training of the management agent if the Average Income

A 2 4 A X

¢Sald Aa StSOGSR | & (eksSide[[Qhapter7]. LIN2 2SO0 Qa YAYAYdzy &
H. Ensure Proper Maintenance

The owner is responsible for maintaining the property in a decent, safe, and sanitary condition, suitable
for occupancy, and in good repair based on the HUD National Standards for the Inspection of Real Estate
(NSPIRBE)r successor protocols as applicable to specific housing programs. Failure to do so may result in
reportable noncompliance [see Chapter 10].

I.  Administration and Notification

The owner must notify RIHousing immediately in writing of any anticipated changes in the ownership
composition including the general partner or managing member, or in the management agent. Changes
in names, addresses, telephonambers,andfederal identification numbers must also be reported

Upon receipt of notification of such a change from the owner, RIHousing will provide further instructions
and forms or a list of documents that need to be completed and returned for approval prior to closing.

¢tKS 2¢gySN)] Aad NBaLRyaAoftS FT2NJ AYF2NXAYy3I wLl 2dzaAy 3
throughout all phases of development, reap, and the LIHTC extended use period and/or HOME/NHTF

period of affordability.This includes but is not limited to the initial phases of construction, pkced

service dates, and the completion of buildings.

J. Declaration of Land Use Restrictive Agreement (LYBAd HOME/NHTF Agreements

Prior to claiming tax credits, an approved RIHousing Declaration of Land Use Restrictive Agreement (LURA)
must be recorded and in effect as of the end of the taxable year in which creditsadmeed. HOME and
NHTF Agreements must also be registered timely with the applicable deed authority.

The PropertfManager

A. General

The management company and all-site personnel are responsible to the owner for implementing the
program requirements properly. Anyone who is authorized to lease program units should be thoroughly
familiar with federal and state laws, rules, and reguat governing affordable housing program
certification and leasing procedures. It is also important that the management company provide

information to RIHousing, as requested, and submit all required reports and documentation in a timely
manner.

B. Noncompliance

If the management company determines that the project is not in compliance with program requirements,
the management company should correct the noncompliance upon discovery whenever possible.

Correction of LIHTC noncompliance matters prior to receiving notification from RIHousing of a pending
scheduled file and or physical revielmonstrategproper due diligence and the noncompliance will not
be reported to the IRS by RIHousing on form 8823

ili} s
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C. Compliance Training

Management staff must remain up to date on all IRS and HUD regulations and RIHousing policy changes
that are published. This may be accomplished through the IRS and HUD web sites, several nationally
known affordable housing training/consultation providdrsy R wL | 2 dzaitk. \O#r@@E/agent 6
should also sign up forlews updates and review pastNews and other notices on the Agency webhsite

New Management Entities

RIHousing will evaluate the acceptability of new management agents for properties it monitors. A
Management Entity Profile must be submitted by the new entity. The Profile must include the following
information:

1. alyF3Ay3 3SyiQa O2NLIR2NIGS NBadzZYSKLINRPTFALE SO ¢KAA
properties managed by the proposed managing agent, type of property, number of units, location,
type of subsidies (Section 8, Section 202, Section 236, LHéTEINg Trust Fund, etc.) and any
relationships with any government entities.

2. For proposed projects that are, or will be, assisted by HUD/FHA (Section 8, Section 202, Section 236,
etc.), evidence of HUD approved Previous Participation Certification (HUD Form 2530) must be
submitted.

3. Aresume of the site manager and regional manager assigned to the project, including their relevant
training/experience/certifications applicable to managing LIHTC and/or HUD projects, as applicable.

4. Anorganizational chart of the proposed management company, clearly identifying the personnel

assigned to the project and their supervisors, together with reporting lines to the principals of the

management company.

The most recent audited financial statements for the management entity.

A list of both owner and government agency references.

Proposed Management Plan.

Proposed Tenant Selection Plan.

Proposed Management Agreement.

10. If owner of LIHTC property intends to use the Average Incbeseminimum et aside, management
company must complete and subnditTWorksheet and receive authorization from RIHousing prior
to closing.

11. Evidence of insurance coverages in accordance with RIHousing guidelines.

©o~No O

RIHousing

RIHousing allocates and monitors compliance with the LIHTC program for Rhode Island. It also commits
and monitors HOME funds and the NHTF. The primary compliateted responsibilities of RIHousing

are as follows:

A. Prepare Regulatory Agreements

For LIHTC projects, RIHousing will prepare a Declaration of Land Use Restrictive CovenansidtURA

to the issuance of the IRS Form 8609. The LURA is an encumbrance on the property. This document must
be recorded before the end of the calendar year in which credits are first claimed. It is typically recorded

in conjunction with the closing of thproject. HOME and NHTF Agreements will also be issued by
RIHousing timely.

ili} .
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B. Issue LIHTC IRS Form 8609 (llogome Housing CertificationpPart |

Upon receiving a CRg#epared cost certification for each LIHTC building, RIHousing will complete and
execute Part | of an IRS Form 8609 and send it to the owner.

If rehabilitation and acquisitioaredits are claimed on the same building, the rehabilitation and acquisition
credits are each calculated separately. Therefore, the acquisition and rehabilitation will receive separate
Forms 8609 [see Chapter 11].

¢tKS 26ySN)I O2YL) SiS4a yR SESOdziSa tIF NI LL 2F (KS yoc

partnership or corporate tax returns are filed for the first year. Refer to the most current 8609 instructions
to determine when and how a copy of t8&09must be submitted. A copy of each fully executed 8609(s)
must be forwarded to RIHousing for their records.

Owners should consult with their legal and/or tax advisors for advice on completing and filing the IRS tax
forms. RIHousing cannot provide legal or tax advice on the filing or completion of tax forms.

C. Review Annual Owner Certificatiorof Continuing Program Compliancand other required
reporting

wLI 2dzaAy3 LINPPARSE (GKS lyydzadt 2ySNRa O02YLX Al yOS
fees to the owner/managing agent. The completed compliance form is analyzed, anmivtier is

contacted if questions arise. Payments of compliance fees are required annually and are monitored by
RIHousing staff.

D. Conduct Orsite Monitoring

RIHousing is required by the IRS, HUD, and federal regulations for ancillary programs to ceaieloitt, in
on-site inspections of all buildings and to review a percentadarafly/unit files in each project [Chapter
10].

E. Notify the IRS of LIHTC Noncompliance

RIHousing will provide written notification to the owner for items of program noncompliance and assign
an allowed correction period. The correction perimahnot exceed 90 days from the date of tatice of
noncompliance but often will be less (typically 30 days), depending on the nature of the noncompliance.
RIHousing may extend the correction period for up to six months, but only if RIHousing determines there
are extenuating circumstances creating gamalise for granting the extension. The owner/agent must
supply documentation that verifies that the building is back in compliance before the end of the correction
period. Note: Communication about noncongrice with the HOME, NHTF, PBRA and Section 811
discovered by RIHousing is handled directly between RIHousing and the owner/agent and is only reported
to HUD in the most severe cases.

F. Use of Subcontractors

Regulations allow RIHousing to delegate compliance monitoring responsibilities. RIHousing may decide to
retain an agent or private contractor to perform any of the responsibilities listed above. However,
RIHousing musilwaysretain responsibility for notifying the IRS of any LIHTC noncompliance of which it
becomes aware.
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G. Administration and Notification

Information regarding compliance is posted on the RIHousing website and updated regularly and includes
annual compliance reporting requirements and documentation, required and sample forms, and Policy
Notices.

Key LIHTC Forin8609

The Form IR8609 signifies the official allocation of tax credits for a building. Part | is completed and
executed by RIHousing; Part Il is completed and executed by the owner. Below are pieces of crucial
information found on the form, along with line nuars current to the 2025 Form. Note: these line
numbers generally do not change but check the current form in case of changes.

. Form See also
Information |ine# Why we need to know Chapter
A | Compare to BIN (line E) to ensure that rules are accurately ap 7
Address S
to the correct building
Building ID# (BIN) E | Identifies individual buildings 7
: 10(a) | Combined with theplaced inservicedate (line 5) establishes] 8
Deferral election .
credit year
Eligiblebasis 7 Used with line 8(a) to calculate the applicable fraction 7
Minimum set 10(c) | - Federal income and rent limits 3
aside - If the Average Income Test applies 7
S 8(b) | - Determining the start of income limits 3
Multi-building (b) g he . .
election - To calculate minimum setside commitment 7
- Determine if betweerbuilding unit transfers are allowed 6
. . 5 |- Start of family qualification 4&11
Placed in service . L
date - Start of income limits 3
- Start of F'credit year- along with deferral election (line 10(a) 8
Qualified basis | 8(a) | Used with line 8(a) to calculate the applicable fraction 7
Type of credit 6 |- Isthe building new constructiomcquisition,or rehab? 11
- |Is the buildindpond-financed? 7&12
~ Gog Low-Income I:‘o:slrr;ﬁl CNta'dlt Allocation
2 Maximum applicable credit percentage allowable (see instructions) 2 %
S e N
basis was increased (see instructions) . . . . . . . . . . ... oL ... oL 3b 1 %
; ::te:e:‘:a’gen:lpl:;‘a?g’y‘o::‘l’scl;ass.m?medbylaxe emmbonds (|(lao eﬂleLGy PN 4 | %
6  Check the boxes allocation for the | those that apply):
: ) :::I‘zzm:a;:'e:“a‘:‘d !e:!::s\:y:bs idized b [] Newly :.onsms::cled and not federally sr:s:dlxed c - |°§:s;|‘|:g5::;::;‘:¢
1 ] Allocation subject to nonprofit set-aside under sec. 42(h)(5)
Signature of Authorized Housing Credit Agency Official—Completed by Housing Credit Agency Only
Vo — ) :
. ;:::f'f = ‘f"* ;";f:f" =
mw e e,
el :1:":7::“ o “:w“"““" oy 2 L
a (E:I::.!Z b::mcr:: p;n::::y:g:c;c lan: Tr:;‘?wwl:cngms placed in service (section azmm)- O Yes 1 No
b Elect not to treat larg gepannersnpasmxpaye (section 42()(5)) Yes.
] 20-50 [ 40-60 Asfage income 25 60 (N.Y.C. only)
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PART 2 QUALIFIED FAMILIES

Chapter 3 | hcome Limits and Rents

Selecting the Correct Income Limits

An importantaspect of determining whether families are eligible for affordable housing is ensuring that

their family income is at or below specific income Isnithese limits differ byprogram (LIHTC, HOME,
Section 8, etc.).

Compliance Manual ’Ea’smg

Annually, HUDpublishes median income information for each county or Metropolitan Statistical Area
(MSA) in each state. HUD MSAs are larger metropolitan areas that may include multiple counties in one

G NGBk

The LIHTC minimum saside for a project, which is also abbreviatd8Aat times by the

IRS, should be distinguished from the other MSA based on context (see Chapter 7 for a
discussion of minimum setsides). To avoid confusion, this chapter will spell out
minimum setasidein all cases.

HOME, the NHTF, and other HUD programs use income limits referredAteasledian IncoméAMI)

limits.

The LIHTGNdtaxSESYLIi 62y R LINRINI YaQ Ay O®Mtifamily Rax Subsidy | NB
Program(MTSP) limits.

The MTSP income limits can be found on the HUD website. As a service to its partners, RIHousing provides
notices each year that list online resources to assist in determining income limits

HUD datasets contain income lisgeparated into several categories for each MSA or county:

1. 50%(very-low) income limitsor 60%income limits

1

{StSO00 GKS prmE2 2N cxk: fAYAQGAE-aside @ER 2y
properties use thé0%limits and 4660 use the60%).

2. Average Income Tegtesignations

T

Use the50 and 60%limits above

1 Also use20% 30% 40% 70%,and 80%income limits. HUD calculates these by

multiplying the 50% (veHow) limit by .4, .6, .8, 1.4 and 1.6, respectively.

3. HERAspecialincome limitsg 50% and 60% (as applicable) to the area and minimum set
aside.

1

1

These limits can only be applied to projects for which at least one building in the
project was placed in servigeior to January 01, 2009.

0K

S

t

L

b2d Ftf a{!Qa 2N O2dzyiiSa Ay wK2RS LaftlyR KI

I 9w! &ALISOALE tAYAGAaAD® LF GKS 1 9w! fAYAGA
MSA or county income limits, the project is not eligible. Also, counties with HERA
special limits change from year to year so it is best not to assume that if you had HERA
special limits one year that you will automatically have them the nexti@versg.
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Holding Harmlessf L1 ¢/ Ay O2YS  AhéIH baimlessNHEs niednd tRat dné@ a buBding

LX I OSa Ay ASNBAOS: Al ySOSNIKIa G2 RSONBIasS GKS A
KFENXYfSaadéd Aa o0SYSTFAOALFE (2 LINRBa2SOila 6KSNB AyO2YS
project to better achieve economic stabilit. 2 NJ LJdzN1J2 48 Sa 2F (G KA & Nz S | LIN
0KS FANRG o0dzAf RAY3I Ay (GKS LINR2SOG 8@) ImAthaildingy & S NI
election (see Chapter ®linimum SetAsidefor further information on the 8(b) election).

vdzS§aGA2y (G2 RSGSNXYAYS AF K2t RAy3a KIFNXYES
q lla Fyed &SIFENRa AyO2YS fAYAG aiayoS G4KS €I
than current limits?

& b
N

a ]
SNJ 2F

L ¥ e Praperty holds harmless at the prior higher limits.

Questions to determine HERA specibinits are applicable:

g Was any building in the project placed in service prior to January 1, 2009?
g Does HUD list thelERA Speciaption for the area?

LT aeSaé¢ (2 020K ljdzSadAazya 062@0S> (GKS LINRLISNI @

Example  Held Harmless Limits

2018 Income limits are published

Property 1places in service and uses the incon 20 1 8 20 19 2020 202 1

limits published for 2018.

2019 Published limits for the area decrease Property 182

Property 1continues to use the 2018 limits.

Property 2in the same area places in service
2019. It uses the 2019 limits, which are lowg
than the limits allowable to olddProperty 1

2020 Published limits decrease again

Property 1holds harmless at 2018 limits.

Property 2remains at the 2019 limits.
2021 Income limits go up and exceed the 2018 limits.

Both projectswill now use the 2021 limits and hold harmless to thbsets, if necessary, in the future.

LIHTC Rent Limits

LIHTC rent limits are based on bedroom size; they are 30% of the income limit calculated assuming 1.5
people per bedroom. As a service to its partners, RIHousing provides notifications each year that list online
resources to assist in determining rent limiAnnual increases in rent are limited to a percentage by
RIHousing policy. Check the Agency website for the current increase limit
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Tenant rent includeamounts a family is required to pay out of pocket (rent and other required charges)
plus a utility allowance (if applicable). This amount cannot exceed the applicable rent limit for the
appropriate unit size.

Subsidy received from Section 8, HCVP, Rural Development or other similar sources is not included in
tenant rent. Attimes, the gross rent (tenant + utility allowance + rental subsidy) will be more than the
LIHTC rent limit. Tenants receiving Section 8 prdjased or tenanbased rental assistance pay 30% of

GKS FlLYAfE&Qa | R2dzaliSR Ay 02 Y Seed h&l$HTQ Bnf limijttilere i NI A 2 v
rental subsidylf at any point the family no longer receives the rental subsidy, the LIefE@mit applies.

LIHTC GrosgentFloor

¢KS ANRP&aa NBYyG aFt22NE SadlofAakKSa | YAYAYdzy NBy
gross rent amount on the date of either credit allocatiortloe placed irservicedate. The election must

be made no later than thplaced inservicedate. Income limits start to apply to a project when it places

in service. If the limits have gone down between allocation and the time the propktesin service,

the owner/agent will not have to charge rents based on the lower income limits but withesgoss rent

floor until rents based on the future income limits exceed the floor rents.

Note that income limits become effective once the first building places in service, so the gross rent floor
could be higher than the gross rents based on the income limits in place qguiadbed inservicedate.
Because income limits hold harmless, there is no benefit to choosing the floor based pladkd in
servicedate; however, selecting to use the allocation date to determine the gross rent floor may provide
benefit to the owner in case of income/rent limit decreases after the allocation, but befer¢roject
places in service. The default if the owner takes no action is for the gross rent floor to attach to the
allocation date. Generally, owners will take axtion,and the floor will apply at allocation

Example  Gross Rent Floor

Allocation PIS
11/10/2017 7/12/2018
2017 Gross rent $970

ross rent $910 (continue to use until actual gross rent exceeds)

2018 G
Iﬂg -hﬂ [ May | Jun | Jul | Aug | Sep | Oct | Nov [ Dec |
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STATE :RHODE ISLAND

Newport-Middleton-Portsmouth, RI HMFA
FY 2018 MFI: 94100 VERY LOW INCOME
60% INCOME LIMIT

HERA Special 50%*
HERA Special 60%*

32950
39540

33100
39720

Examples

37650
45180

37800
45360

Sample income limits used for the below examples

42350
50820

42550
51060

1. Calculating 20%80%Income Limitsfor 1-person family

’F\EJsmg

Calculating Income and Rent Limits

47050
56460

47250
56700

50850
61020

51050
61260

SetAside 50% limit x adjusting factor = Sedaside Limit
20% P x0.4 =$13180
30% x0.6 =$19770
40% x 0.8 =$ 26360
50% $ 32,950 x1.0 =$ 3,950
60% x1.2 =$ 39540
70% x1.4 =$46]130
80% £ x1.6 =$52720
2. Calculating Rent Limits
lyydzZ £ wSyd [AYAGaA

XOddNumber of Bedrooms

1 bedroom

1.5person income limit (1.5 x 1BR) X 30%

Note: Since 1 +2+2=1.5;

The Zperson limit + the Zerson limit + 2 =

the 1.5person limit

$39,540 + $45,180 + 2 = $42,360

$42.360 X 30% = $12.708

54600 58350
65520 70020

54850 58600
65820 70320

F2NJ cJ

XEvenNumber of Bedrooms

3-person income limit (1.5 x 2BR) X 30%

2 bedroons

$50,820 X 30% = $15,246

Annual rent limits are finally converted to monthly amounts by dividil
by 12 (if cents are rounded, round DOWN rather than up).

$12,708 + 12 $1,059¢ 1 BR gross rent

$15,246 + 12 $1,270.50¢ 2 BR gross rent
OR$1,270.00

PROGRAM 1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

62150
74580

62400
74880

31
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HOME Income and Rent Limits

HOME units are identified as Low or High HOME. This determines the income and rent limits used for the
unit. HUD CPD publishes the HOME limits on their webRitéousing also publishes a Program Bulletin
with new HOME & HTF limits and posts on our website.

1 Low HOMEnits house families below the HUD very {swome limit (50% AMI) and use the Low
HOME rent limitlf a HOME property has 5 or more HOME units, at least 20% of the HOME units
(rounded up to the next whole unitjust be Low HOMEor example, a project with 5 HOME units
must have at least 1 Low HOME unit. If the project h46 BIOME units, at least two units must
be Low HOME. At 11 HOME units, three Low HOME units are required.

Starting with the 2025 HOME Final Rule
o Families in Low HOME units with rental assistance pay the rent required by the assistance
program.
o Ifthe property is also LIHTC, then the LIHTC rent, based on the LIHTC miniragideset
applies to Low HOME units

1 High HOMHEInits house families at or below the HUD lavweome limit (80% AMI) and use the

High HOME rent limit.
Starting with the 2025 HOME Final Rule
o Families in High HOME units with rental assistance pay the rent required by the assistance
program.

Tenant rent includeamounts a family is required to pay out of pocket (rent and other required charges)
plus a utility allowance (if applicable). This amount cannot exceed the applicable rent limit for the
appropriate unit sizeWithin the published HOME limithe actual HOME rents used by a HOMS&sisted
development must be approved each year by RIHousing.

HOME rents are never required to go below the original approved HOME rents for the project. Other than
that original HOME rent floor, HOME limits do not hold harmless from one year to the next as the LIHTC
limits do. Rents must be reduced for all HOMEsuhit the effective date if the published limits for a year
decrease to below the Ripproved rent.

Starting with the 2025 HOME Final Rulental subsidy received from fedetahant-based,or state or
federalprojectbased sourcesuch as Section 8, Housing Choice Vouchers, Ravalopmentor other

similar programs is not included in tenant rent when determining HOME compliance. For these programs,
rent is calculated based on 30% of adjusted or 10% of gross family income. Often, gross rent (tenant +
utility allowance + rental subsidy) wile more than the HOME rent limit. The subsidy is not couated

part of the HOME rent, so there is no limit on the amount of subsidy the ownecaéatt ifthe other
program is allowed to pay it. The tenant portion of the rent may also exceed the HOME reiittlaie

is a rental subsidyf at any point the family no longer receives the rental subsidy, the usual HOME rent
limit applies. In these ways the HOME rent rules for 1&sgisted families match the LIHTC and NHTF
programs

NHTF Income and Rent Limits

HUD CPD publishes the NHTF limits on their web site. NHTF income limits are called extremetnew
(ELI) limits. ELI for the NHTF is the higher of 30% AMI or the poverty level for an area. These are not capped

ili} =
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at the 50% limits and so adifferent fromELI limits for Section 8 and other HUD programs. It is important

for an owner/agent to use the correct ELI limit for NHTF purposes and not the Section 8 ELI. Tenant rent
includesamounts a family is required to pay out of pocket (rent and other required charges) plus a utility
allowance (if applicable). This amount cannot exceed the applicable rent limit for the appropriate unit
size. The NHTF also has maximum rent limits puldisgeHUD CPD. Within these limR3Housing must
approve the actual rents used for NHTF units each year

Similar to HOME, NHTF limits do not hold harmless from one year to the next as the LIHTC limits do. Rents
must be reduced for all NHTF units by the effective date if the published limits for a year decrease to
below the Phpproved rent.

Rental subsidy received from federal or stpteject-based sourcesuch as Section 8, Rural Development

or other similar programs is not included in tenant rent when determining NHTF compliance. For these
programs, rent is calculated based on 30% of adjusted family income. Often, gross rent (tenant + utility
allowance +rental subsidy) will be more than the NHTF rent limit. The subsidy is not counted as part of
the NHTF rent, so there is no limit on the amount of subsidy the ownecaldect ifthe other program is
allowed to pay it. The tenant portion of the rent may also exceed the NHTF rent limit if there is a rental
subsidylf at any point the family no longer receives the projeetsed rental subsidy, the usual NHTF rent
limit applies. In these ways the NHTF rent rules for prefpasted remntassisted families match the LIHTC
and HOME programs

Other Program Income Limits

Each program RIHousing monitors has specific income limits, and many have rent limits. Alternatively,
they may provide rent that is calculated based on income combined with subsidy. See the programs listed
in Chapter 1 for the income limits applicable tch ancillary program

Utility Allowances

What families pay for rent and utilities must be kept at or below the maximum rent litditsvever, in

actual practice, it is impossible to know what utility usage will be for any specific month. To deal with this,
affordable housing units in which residents pay utilities out of their pockets must have utility cost
estimates calculated per unsize. These arstility allowances(UAs). Residentaid utilities commonly
include electricity, water, sewer, oil, gas, and/or trash. Costs which are not required as part of tenancy
such as telephone, cable TV and internet service are considered opioth@re not included in the UA.

The rent that a tenant pays plus the UA and other required charges must not exceed the program rent
limits (see exceptions above for units with a rental subsidy).

2 KSy Fff dziAfAGASAE INB AyOfdZRSR Ay GKS Tl YAfe&Qa

Example  UAs and Rent

If the maximumprogramrent on a unit is $789 and the tenant pays
utilities with a UA of $68 per month, the maximum rent chargeable to|the
familyis $721.

$721($789- $68)
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UA Calculation Methodologies

When utilities are not included in the family rent, the IRS, HUD, and RIHousing allow the UA to be
calculated using the following methods:

Note: effective with the 2025 HOME Final Rule, all the below options are availabOME and the
same UA is applicable for HOME, LIHTC, and NHTF purposes

1. UAs calculated for other program purposes.
a. RDregulated buildings

Rural Development (RD) is part of Rural Housing Services (RHS), a division of USDA that provides
housing and other services to rural areas. If a building or any unit in a building receives assistance
from Rural Development (RD), the UA that is calculagedat of the RD annual budget for the
building will be used for LIHTC, HOME, and/or NHTF purposes for all affordable units. The RD
allowance will be used even for units that have HUD prejested or Housing Choice Voucher
assistance.

b. HUDregulated buildings

If a building or any unit in it does not have RD funding (see above) and is regulated by HUD (such
as section 8 or HOME), the HU&yulated projectbased UA will apply. The Hué&gulated UA
will be used even for any families with Housing Choice Vouchers.

c. PHA estimate

Residents who have a Housing Choice Voucher have a UA that is calculated by a Public Housing
Authority (PHA) as part of the Voucher rent calculation. This UA must be used for Voucher holders
at buildings that are not otherwise regulated by RD or HUD prograDwners/agents must
contact the PHA to determine if the UA has changed at least every 60 days and notify RIHousing
when there is a changé@dditionally, the UA estimates from any local PHA that provides Vouchers

to the property can be used for all unitsa building that are not regulated by RD or HUD. If used,
these estimates must be updated within 90 days of their effective date.

2. If a project is not Rbor HUDregulated, and the owner does not use a PHA estimate, then the
following options are available in Rhode Island

a. LIHTC allocating agency estimafen owner/agent may obtain a utility estimate for each unit
type in the building from RIHousing. The estimate is obtained when the building owner
receives, in writing, information from RIHousing providing the estimatedupércost of
tenant-paid utilitiesfor units of similar size and construction for the geographic area in which
the building is located.

b. Utility company estimate.Any interested party (including a tenant, a building owner or
RIHousing) may obtain a UA estimate from a local utility company. The utility company must
2FTFSNI dzil Af Ale ASNWAOSa (2 GKS odaAAftRAY3I F2NI 0
UA.If there are multiple utility companies thaffer services to a building, an interested party
may select any one of them.
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c. HUD Utility Schedule Model (HUSMThe owner/agent can calculate the UA using a
spreadsheet and web page developed by HUD for LIHTC and HOME use, even if the project
does not have HUD assistance. HUSM enables users to calculate utility schedules by housing
type after entering utility rateinformation. This model is based on climate and survey
information from the Department of Energy and incorporates energy efficiency and Energy
Star data, if applicable to a property. The HUSM and user instructions can be accessed on the
HUD website below.

www.huduser.gov { $8s62NR a8F NDK a! GAtAGE { OKSRdz

Energy Consumption Model (ECMRIHousing will approve a UA based amenergyand water and
sewage consumption and analysis model prepared by a properly licensed engineer or an otherwise
gualified professional; such engineers or professionals must be indepefrdemthe project owner. IRS
regulations specify building factors that must be included in the energy consumption model. Should the
owner/agent choose to employ the services of an otherwise qualified professional without proper
engineering licensing, the ownerust obtain prior approval from RIHousing. RIHousing reserveaigtite

to approve or disapprove an energy consumption model or require additional information prior to
permitting its use.

Submetered and renewable energy utilitiedJtility charges thataresu§ SG SNBER F NB o0l aSR 2y
actual energy consumption; these are treatedb@ing paidby the tenant to the utility company even if

the owner collects the sulnetered utility payments because the owner ultimately pays the utility

company for the utilities. Owners can, therefore, calculate a UA estimate for utilities that are sub
metered. Owers may also charge a very small fee (such as $5), under a limit published by IRS Notice, for

the work of submetering. IRS Notices slibbe monitored for the current allowable fee by owner/agents

who submeter.

The regulation extends the principle of the soigtering rule to property owners that provide families

with energy directly acquired from a renewable source and that is not delivered by a local utility provider.

1 Qa Oly o06S OFft Odf Inérdy Rtiliti€saf ik iat&sSHafged figngwaldderegySare S

not greater than other options available through local utility providers

Updates.UAs must be updated once every calendar year. For example, a review in March of 2025 followed
by one in November of 2026 would meet the calendar year requirement. Copies of UA documentation

must be retained on site in the project file. The building owneaistiretain supporting documentation
used to calculate allowances as part of their records.

¢CSYyFyld y2iArfRIGH (LASNIR20RIBEIS 8hn2 T | | QadHUDdgRaied musK | § | NJ
be posted for tenant review according to the applicable RD or HUD rules. For other UA calculation
methods, if the applicable UA changes, the owmerst begin preparing for the change 90 day®r to

the effective date. Owner/agents are required to implement and document the following: (1) families and

wLI 2dzaAy3a Ydzad 0SS GAYSte y20AFASR odon RIF&a LINAR2NI
used to compute gross rents effectitiee first day immediately following the 9@ay period. Any rates

and other data used must be current within 60 days of the start of thd@®0period. Failure to implement

any changes to the UA may affect the LIHTC, HOME, and/or NHTF gross rents, vdhiciuseuthe gross

rents to exceed the applicable rent limit and create rent noncompliance. For most UA estimate methods,

the owner/agent initiates the UA calculation. However, for estimates completed by the local Public

ili} =
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Housing Authority (PHA), the PHA calculates and publishes these UAs on their own schedule; for this UA
option, the 90day period begins when the PHA estimates are effective. Rents may need to decrease by
the end of the 9&day period in cases where the PidAblished UAs increase. Copies of the notification of

UA changes must be retained in tenant filésis not required to adjust the Tl®etween annual
certifications.

Utility Allowance Timeline (pHa uas)

1. PHA publishes 2. UAs Effective
new UA

Owner must
implement within

If rentincreases are
allowed, notice must
be given according to

lease.

E)(AM?LE Utility Allowance Timeline

1. June 3 The PHA makes available a new UA.
2. Sept 1 UAs take effect and must be used for September rents.

Utility Allowance Timeline (non PHA uAs)

1. Complete 2.Inform tenants 3. UAs Effective
estimate & RIHousing

Utility rates Allow residents and
used must be RIHousing time to
no older than review

60 Days 90 Days

E)(AMPLE Utility Allowance Timeline

1. Oct1 An estimateis conducted and completed or provided by RIHousing.
(Utility rates used must be in effect no earlier than on August 2).

2. Oct 3 Residentsare informed of new proposed UAs.
(Estimate not provided by RIHousing must be submitted to RIHousing, who will review
and comment, if necessary)

3. Jan 1 UAs take effect and must be used for January rents.

Leaseups.RIHousing requires that a UA must be established no more than 120 days before the start of a
f SFasS dzdJd b2 NBOYGASSG | yR OKIy3aAS (G2 GKSAS AyAUuAlf
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occupancy for a period of 90 consecutive days, or by the end of the first year of the credit period,
whichever is earlier.

If a UA review is to be completed at the end of the yesing any methods other than the PHA estimate,
the consumption rates as of Decemberd@lthe first year of the credit period apply and can be used to
calculate a UA for up to 60 days. Consequently, thd@®0period will begin no later than March 1 of the
year after the first year of the credit period and the new UA must be effective fusiie June after the
90 days expire

If a UA review is completed at the end of the yaaing the PHA estimatahe 90-day period will begin
January 1 and end March 31 of the year after the first year of the credit period. The new UA must be
effective for rents in April.

RUBS utilites¢ KS Lw{ KlIa&a 2FFSNBR aSg@SNIrt IfGSNYylIraAgSa 1
RIHousing also allows for HOME and NHTF purposes. However, the IRS and RIHousing does not recognize
wlkidA2 PGAtAdGe . AftfAy3a {@adSYy edminmy UAs.EUblities @ a RYB | OOS
System are simply split among units evenly per a ratio based on the number of total units, fequage,
or other methods ¢ not based on what a specific unit is likely to consume for utilities. Utiliaésghrough
a RUBS cannot be used when determining UAs for a building. Rather, the RUBS bhilling would have to be
added to the rent for each unit to determine rent compliance each month. An owner would have to cap
the RUBS bhillings so that rents and RUBBges never exceed LIHTC, HOME, and/or NHTF max rent any
specific month. This method creates uncertainty and risk to the tax credit and other funding and is highly
discouraged in Rhode Island.
Helpful Utility Allowance Reminders
Summary ofimportant UA Rules
RIHousing applies the LIHTC UA rules to HOME and the NHTF.
RIHousing publishes the allocating agency estimate UA annually.
The Owner determines the unit types in each building.
The Owner decides which UA calculation method to use and uses it
consistently throughout the building each year.
The Owner may change methods from one year to the next
g RIHousing approval is not required for LIHTC purposes unless the ECM
method is chosen.
g RIHousing approval is required each year for HOME and biil@hgs
and will be used for all LIHTC units as these are-idgllated buildings
g The avner must give tenants a 98ay notice of a UA change for all UAs
other than the PHA estimate.
g New UAs go into effect 90 days after notice for all but the PHA estimate.
PHA estimate changes must give enough notice of any resulting| rent
increases per the lease
g If using the PHA method, th@evner must ask the PHA every 60 days if
the UAs have changed and implement any changes within 90 days of the
change.
g RIHousing must be notified via email of any change in UAs other than the
PHA estimate at least 90 days before implementation. RIHousing must be
informed of PHA estimate changes at the same time residents| are
informed.

o 0 0 .o
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Noncompliance LI Danger M,, \_'\\R\ .
Utility Allowances e iy,

4
Helpful reminders to assist in avoiding mistakes that can result in the loss of tax credits

Understand and implement the 9@ay rule!

For PHA estimatedvlake sure to ask the PHA every 60 days if the UA has changed. If the UA has increased,
and the new UA plus the rent plus other required chargesover the LIHTC, HOME, or NHTF rent limit,

the rent needs to be lowered no later than 90 days after the date of the UA ch&agp.documentation

27 GKS t ! QisquiteBirthsdnpjactiite. 2

All other estimates:RIHousing and tenants must be notified of the new UA 90 days before any change in

rent is implemented. These must be approved by RIHousing for HOME and NHTF pugegsespies of
the notifications in tenant files.

1. HOME and/or the NHTF.

As HOME andthe NHTFare HUB 3 dzf F G SR LIN23INJI Y&a> |1 ha9 ! Qa Ydzali
in buildings with HOME or NHTFs funds that are notdgDlated.

2. Voucher holders

Unless a building is RBr HUDregulated (including HOME funds and NHTFs), the PHA UA that comes
with a Housing Choice Voucher must be used for units that Voucher holders live in. As mentioned in
a previous section, the PHA estimate may also be usedlifanis within the building, even if the
remainder of the units receive no rental subsidy.
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Chapter 4 |INITIALLY QUALIFYIN&MILIES

There are certain measures that can be taken to ensure that a family qualifias &ffordable housing
programunit. Owners/agents must take the steps listed below to complete the certification process.

Compliance Steps to Qualify a Family

Accept a completed applicationincluding an income and asset questionnaire.
Verify eligibility factors.

Clarify and verify student status, as necessary.

Determine number of family and household members.

Calculate family income.

Compare family income to the applicable income limit.

Complete a Tenant Income Certification (TIC).

Execute a lease and other paperwork, per property policy.

This Chapter will discuss step8 &s well as details about leasing, per step 8. Chapter 5 will discuss steps
4-7. Please note, Chapter 3 discussed the income limits referred to in step 6.

Questionnaire/Applications

Upon

beginning the Compliance Steps to Qualify a Family
certification 1.  Accept a completed application including an income and asset questionnaire.
process, an

interview (or

interviews)

should be

conducted with

all adultfamily

members

The basics of the housing program(s) at the property should be explained. Some suggested topics are:

M Income limits

9 Student eligibility rules.

1 The anticipated income of all family members occupying the unit must be verified, so this basic
information must be included on the application and/guestionnaire with all questions
thoroughly answered.

1 Eligibility will continue to be reviewed on an annual basis with some level of annual certification
This may include income certification aaldvaysincludes student status.

1 Specific to your property and residents: Over time, agents develop a list of issues that commonly
come up at their property. If a property is near a school, for instance, extra time may need to be
spent explaining student status and student financial ¢&ste rules. Another example may be
that some agents find that many people have a hard time understanding the complex asset rules.
Preparing extra guidance on such topics may ensure that the family is enabled to provide
complete and accurate informationféhe purpose of a thorough certification.




Affordable Housing
Compliance Manual ’Ea’smg

It is important to ask only questions related to thkgibility of the family and written screening criteria
policies. Only fathousing compliant screening criteria are allowed, including income minimums, credit
checks, and criminal background chedksa reminder the State of Rhode Island prohibits landlords from
charging a rental application fee. Landlords are still permitted to charge applicants for the actual cost of
conducting (1) a credit check, or (2) a criminal background check unless trea@igpdis provided a credit
report and/or criminal background check dated no more than 90 days prior to the date of application.
lye2yS ¢gK2 gArakKSa G2 oS FTRYAGGSR G2 Ly laaraaidSRrR |
complete an application which identifies the specific property name where they are applying. Owners may
choose to use a "full" application form, requiriradl the detailed information needed to make a
determination of eligibility, or a shorter preapplication form. If only a preliminary application has been
completed, a full application should be completed at the time a unit is available.

A welldesigned application/questionnaire will address student status and income and asset eligibility
detailed in this chapter, Chapter 5, and HUD guidance. The application must be completed by the family,

and the file must be sufficiently documented topport family eligibility for purposes of meeting program
NBIljdANBYSyiad LyRdzaiNE o0Said LINIOGAOS Aa F2N GKS |
OKSOlfAal 6AGK FTRRAGAZ2YIFE aLl OS T2NJ TdzNIiESNI Ay T2
establishes a definite answer to each question. RIHousing does not require a specific application packet,
recognizing that owners/agents are in the best position to design application forms that meet the needs

of their properties and programs.

The application /questionnaire must be signed by all adult family members; no question should be left
blank. Questions relating to minor dependents in the family must be answered by the adult responsible
for the child.

To ensure that applicants are appropriately and fairly selected for the next available unit, it is essential for
owners to maintain waiting lists with appropriate information taken from the application for tenarwy.
ensure that all applicants are treated fairly, the tenant selection plan must describe how the waiting list
is maintained. Keeping the waiting list as up to date as possible will help reduce errors and minimize the
administrative resources expended on pessing information regarding applicanivho are ineligible or

no longer interested in residing in the property. Owners may require applicants to contact the property
every six month$o stay on the waiting lists.

Owners should monitor the vacancies in their properties and their waiting lists regularly to ensure that
there are enough applicants to fill the vacancies. Furthermore, owners should monitor their waiting list
to make sure that they do not become so lohgt the wait for a unit becomes excessive. The waiting list
may be closed for one or more unit sizes when the average wait is excessive (one year or more). When
the owner closes the list, the owner must advise potential applicants that the waiting tiktsisd and

refuse to take additional applications. When the owner agrees to accept applications again, the notice of
this action must be announced in a publication likely to be read by potential applicants in the same
manner as the notification that the viting list was closed.

Occupancy Standards and Other Owner Criteria

An owner must adhere to occupancy standards that establish how many people can occupy a unit in
accordance with local and state law. FEsampletwo people per bedroom plus one additional person per
unit is common; however, an owner must take into consideration several factors specific to the property

ili} .
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such as thesizeof the rooms and total square footage. Occupancy standards must meet Fair Housing
guidelines and be consistently applied. RIHousing will not formally approve occupancy standards for an
owner but will review them to ensure that they are in place and magstjon a policy that appears to
underutilize units. Occupancy Standards must be indicated in the Tenant Selection Plan.

Tenant Selection Plans

To ensure that each applicant is treated fairly and that program requirements are met, owners/agents

must adopt and make public a Tenant Selection Plan (TSP). The TSP must detail policies and procedures
used to select, screen, and admit applicants. RededltyD Notice 20230 HOTMA Implementatiofas

amended Feb. 2024)nd Handbook 4350.3 Rev 1 Chapter 4 for furtgaidanceThe TSP should include

a section for each housing program wibtails onhow applicants fothese may be treated differentl

For example Section811 units havea unique referral process where applicants are reder to sites

through a waitlist that Rl Housirapd BHDDHmaintain The Agency also may provide guidance, such as

helpful checklists, on its website. The TSP must also ingaligies for applying th&/iolenceAgainst

Women Act (VAWA) protection$hey must be current and readily available. Naia April 4, 2016, HUD

Cl9h A&&adzSR 3FdzARIYyOS 2y 4! LILX AOFGA2Y 2F CIF AN | 2dz3
Providers of Housing and Real Estat& f | G SR ¢ NI yal Ol A2y aé¢ o df Kfest 3IdzA RI
records and the blanket denial of persons with felorgegithout regard for specific crime types and time

since the crime was committaglas screening criterimm a TSRPROwners are encouraged to implement this

or other applicable fair housing guidance when developing a TSP for a property.

RIHousing must review a TSP prior to real estate closing; however, to ensure compliance with Fair Housing
and RI General Landlord/Tenant Laws, the owner should seek advice from legal counsel. RIHousing will
make recommendations to the owner after complddiits review After that, owners/agents must review

the TSP every 5 years and update it if any changes are needed.

Property/Management Rules (House Rlules

Beyond the affordable housing programequirements an owner/agent will have clear written
expectations for property residents, often calletbuse Rules, Property Rules & Regulationsjmilar.

Each family is provided these rules and acknowledges receipt prior to occupancy. In many cases, the House
Rules are an attachment to the lease agreement.

Any changes to the House Rules should be communicated to residents prior to the changes being
implemented.Familyreceipt of proposed changes should also be documented in the tenant file. Although
there may be as many rules as an owner/agent sees fit to implement, none of them may conflict with any
compliance provisions of federal affordable housing regulations @Ftir Housing Act.

Availability to theSeneraPublic

The TaxO2 RS A& Of SIFNE Ay GKFG [LI ¢/ dzyAida Ydadg o6S «a
implications: (1) there is a substantial limit on occupancy preferences or restrictions; and (2) the property

must meet Fair Housing standards. These principles apply to HOME and other affordable housing
programs.

RIHousing requires that all program developments advertisehtip://www.housingsearchri.org/
regardless of whether there are vacant units.

ili} .
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Occupancyreference®r Restrictions

Fair housing does not prohibit restrictions or preferences being applied to applicants that do not relate to
federally protected classes. The LIHTC General Public Use provisions, however, are more restrictive than
Fair Housing. Housing for certain tradeogps, for instance, is prohibited for LIHTC properties, but
allowable under Fair Housing. For example, restricting or giving occupancy preference to police or
teachers would not be acceptable for LIHTC units, unless these groups are included in one of thre
exceptions. Occupancy restrictions or preferences are only allowed for LIHTC units for persons (1) with
special needs, (2) who are members of a specified group under a federal or state program or policy that
supports housing for such a specified group(3) who are involved in artistic or literary activities. Before

an owner/agent implements any occupancy preference or restriction at an LIHTC property, they should
ensure that it meets one of these types.

Fair Housing

Violation of the Fair Housing Act can result in the loss of tax credits or other federal funding when there
is a final adversdetermination of actual discriminatidoy an agency, including HUD, a state or local Fair
Housing agency substantially equivalent to HODa federal court. A violation has not occurred when
there is anaccusatiorof discrimination or when there is a conciliation agreement between an owner, a
complainant applicant/residerand HUD.

The Violencé&gainstWomen Act

The Violence Against Women AQtAWA) is a federal law that provides funding and management
requirements designed to protect victims of certain violent crimes. The name of the Act reflects the
statistical reality that women are far more often the victims of reported violence, but thgigions of

the law apply equally to all victims regardless of gender. VAWA covers victims of domestic or dating
violence, sexual assault, or stalking.

VAWA reauthorizations in 2005, 2013, and 2022 progressively added housing provisions. The 2005 version
affected Section 8 programs and public housing. The 2013 reauthorization greatly expanded the housing
programs covered by the Act to include most of Holti-family housing programs, including HOME. It

also added LIHT&hdRural Developmenrtunded housing. The 2022 VAWA bill expanded VAWA coverage

to all current and future federal affordable housing programs that involve income and rent restrictions. It
also imposed the same penalties for violation of VAWA as apply tdHeasing. The most recent final
VAWA regulation and forms were released by HUEDi6 and 2025, respectiveligollowup guidance to

the 2016 regulation was published in June of 2017 (Federal Register Vol. 81, No. 221, and HUD Notice H
201705). The regulation is directly applicable to HUD programs, including HOME and the National
Housing Trust Fund. Rural Devetognt also adoptedhe HUDguidance. For technical reasons, the IRS is
unlikely to provide any guidance, and the tax credits are not directly at risk if an owner does not apply
VAWA rules. However, VAWA law still applies to LIHTC properties and honcompliance with VAWA creates
legal exposure. RIHousing encourages owners/agents tonbedamiliar with the HUD regulations and

forms used atapplicationand other times and apply these to their LIHTC properties. Although lack of
compliance with VAWA is not grounds for LIHTC noncompliance and loss of tax credits, there have been
violationsof VAWA that HUD determined were disparate impact discrimination under the Fair Housing
Act based on a protected class such as sex, race, or national origin. If HUD finds a VAWA violation to also
violate Fair Housing, then credits are at risk (see se@igh G ClF ANJ | 2dzAAy 3¢ | 620S0d

ili} .
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owner realize the importance of applying VAWA guidance and forms as spelled out by HUD even if the IRS
is unlikely to address the matter.

Verificatior[note: this sectiomeflects importantHOTMA changes]
Crucialeligibility factors must generally be verified using documents prepared by knowledgeable third
parties, such as an

employer for
earned income’ ora HO +SNIFRIXb OO 2 NB

/] 2YLX Al yOS {GSL¥A G2 vddtATe + CIF°

financial institution

to identify types of

accounts, their

applicable net

(cash value, balance, and interest rate. The verification must baraitered document prepared by the

third party. For employment, for instance, this is usually pay stubs. For a new job where pay stubs do not
exist or are otherwise unavailable, then a form completed by the employerbaayeeded. Note that
simple paychecks or copies of paychecks are not sufficient, as these reflect net rather than gross income.
The accompanying pay stubs with gross income and all deductions listed are required. The owner/agent
must review the document fosigns of authenticity, as applicable, such as original signatures on signed
documents and authentic contact information. To establish authenticity, printouts from websites must
clearly identify the website URL, usually with the company name in itstfosind in the header or footer

of the printout from the internet. In all cases, the verifications used must establish enough information to
accurately calculate income and determine other eligibility factors.

Example  Authentic Verifications
1. 'y 246y SNkl 3ISyd dzaSa LINRyGz2dzia 27

printout contains the URL, whichh&ps//: name of the bank.corn
the footer.

2. An owner receives a scanned completed verification of employment
for a new job via email from an employer. The email address that the
verification comes from contains the name of verifier followed|by
@name of the employing compampm.

These are signs that support the authenticity of verifications used.

RIHousing looks for the following methods of verification:

1. Forearned income two months of recentonsecutivgpaystubs The most recent pay stub must
be no more than 12@ays old on the effective date afcertification Also allowed is Information
2001 Ay SR T Wa&RNu@Herdek Bvergo@eivice or a printout from another private or
governmentdatabaseFinally a letter of employment offeis acceptable if it provides the needed
income information.l | 5 EI Enterprise Income Verificatiory not an acceptable source to
verify income for the LIHTC or HOME programs.
For self-employment and other business activitgfhe most recent tax returmay be used. If a
return was not filed, documentation establishing net income must be gathered. When tax returns
are used, the return with corresponding official tax forms and schedules attached and including

Iy
GSNRATE AYF2NXNIGA2Y | o62d2i GKS FIF YA
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third-LJ- NIié NBOSA LI 2F GNlyavYAaAdaarzy TF2N AyO2YS
receipt, summary of transmittal from online source, etc.) are acceptable.

2. For unearned incomesuch as pensions, social security, unemployment, child support/alimony,
temporary disability benefit, thesocial Security benefit award letter covering the year being
verified (dated orun-dated); unemployment benefit letter, temporary disability letter, child
support printouts, bank statement®r similar documentation.

3. Forassets:bank statements, investment statements, real estate listings from online sources,
mortgage deed, or similar documentation.

4. Forstudent status a copy of the report card, quarterly grades, diploma, registrar information, or
other official documentation from the educational institution.

5. Alternate documents If the above is notavailable(such as for a new job where pay stubs do
not exist, yet) a form completed by a third party The owner/agent must obtain the

ar

FLILIX AOFyikGSYylyiQa 02yaSyl conadidgthikdparteSdrBaves S 2 T

the family provide the form to the third party and then return the completed form back to the
owner/agent.

1. Forearned incomeaverification form completed by the employer.

2. For unearned incomesuch as a pension, social security, unemployment, child
support/alimony, temporary disability benefit, etc. a verification form completed by the
source.

3. ForAssetsa verification form completed by the financial institution.

Forstudent status a verification form completed by the educational institution.

6. SelfCertification The preferred verification method is documents preparealifird party from
the applicant/tenant or with written consent from the applicant/tenant. third-party
documentation of income or assets has been delayed or attempted to nq avainot possible,
selfcertifications made under penalties of perjury will be allowed. -Eeffification or seH
affidavit forms must be preapproved by RIHousing.-&mffifications of student status is not
allowed for a student who attends schagmdrt-time and is he only person in a family who is not
a fulltime student. It is also not allowed when determining if an adult dependent is &irhél
student and thus eligible for limiting earned income to annual dependent deduction. Student
status must be verified witthe school attended in these cases.

Notes

9 If an applicant does not yet have two months of consecytgstubsbecause they have
recently started a job, the agent must thoroughly document the file explaining the
situation and secure a new hire letter or verification of employment completed by the
employer.

1 If a verification documentation is incomplete and missing key information needed to
establish eligibility, an owner/agent may document a clarifying phone or emalil
conversation with the verifier. If documenting a phone conversation, the clarification
recordmust include the date and time of the conversation and the name and title of the
verifier as well as the clarified information.

1 The tenant file must be documented to explain failed attempts to obthind-party
documentation.
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Minimum Number of Paystubs
Needed to cover 2 months
Minimum Number

How often paid

Weekly
Biweekly
Semimonthly
Monthly

of paystubs

Guidance in HUD Notice 2028 TableJ2Verification Hierarchgan be used as best practice for affordable
housing program owners/agents relating to what

Table J2: Verification Hierarchy

Level | Verification Technique Ranking/Order of Acceptability
Upfront Income Verification (UIV), Highest
using HUD's Enterprise Income PHASMFH Owners must pull the EIV Income Report for
6 Verification (EIV) system Al N
each family at every Annual Reexamination, unless using
Safe Harbor documentation to verify the family’s income
FTV may be used as the sole verification of Social Security
income.
EIV income information may be used to calculate other types
of annual income when family agrees. See Level 4 for more
information.
Upfront Income Verification (UIV) Highest
5 using non-EIV system (e.g., The Work
- Number, web-based state benefits
systems, etc.)
Written, third-party verification from the | High
s , also k s “tenant-provided
‘f)u.mc" 4180 Xnown a3 “lenant-provide fe Written, third-party verification is used when tenant
verification’ . - .
disputes EIV-reported employment and income
OR information.
EIV + Self-Certification e The EIV Income Report may be used to verify and
4 PHAS/MFH Owners can choose either calculul; income if |h:-i family \cl!»c‘cml.lm that the
option when both are available to verify e Ty oF current Income.
income. PHAY/MFH Owners must use I»’I\t’ amily must be provided with the information from
written, third-party verification when the -
income type is not available in EIV (e.g.,
self-employment, Go Fund Me accounts,
general public assistance, Veterans
Administration benefits, etc.)
Written, Third-Party Verification Form Medium
fe Useif Level 5 or Level 4 verification is not available or is
rejected by the PHA/MFH Owner and when the applicant
3 or tenant is unable to provide acceptable documentation.
fo  May substitute Level 2 for written, third-party verification
form, only completing one of the two forms of verification
before moving to self-certification.
2 Oral Third-Party Verification Medium
Self-Certification (not third-party Low
verification s
erification) fo  Use as a last resort when unable to obtain any type of
third-party verification or if specifically permitted, such as
1 to determine actual income from assets when the family
certifies that net family assets do not exceed $50,000.
fe  May be used as highest form of verification when the
family reports zero income.

compliance with the 12R | &

GAYSEAYST

forms of verification are allowed. When reviewing
Tabk J2, it is important to note that HUD has an

internet-based income

verification

system,

Enterprise Income VerificatiqilVf. EIV is used to
verify income informatiorat recertification EIV is
available to HUDental assisted property staff (but
not for HOME or the NHTF purposes); its uderis
HUD PBRA program purposes arlyg the income
reports that EIV generates cannot be used as a basis
for LIHTC, HOME, NHTF, or other program income
calculations. Additionally, EIV reports must not be
shown to RIHousing compliance staff who are not
conducting a HUD Management Occupancyi&e
(MOR) or other independent auditors hired by
owners/investors.Any reference to EIV iHUD
guidancedoes not apply to theother affordable
housingprogram and these forms should only be
used by other program owners/agentsif the
property is also HUunded, and only for HUD
programs, not for purposes of the other programs

Verification must be received no more than 120
days prior to the effective date of the certification
that the verification relates to. If verifications are
not date stamped, the signature @nother identifying dateon the form will be used to determine

20KSNBAASST

BSNRATFAOL(GAZ2Y

to ensure that fax machines have accurate date settings, as tracking information at the top or bottom of
a faxcan be used to establish when it weesceived; date stamps are preferable even on faxes. Award
letters for annual social security and other fixed income sources (which change only with an annual cost
of living adjustment, if ever) are acceptable for certifications effective throughout the theaaward

letter covers, even if they are older than 120 days. This does not apply to SSI or other benefits which may
change more often than once a year.

AzTT
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VoucherHolders and PHA Determinations of Income

A Housing Choice Voucher is a form of teHaa¢ed section 8 rental assistance (TBRA) provided by a local

Public Housing Authority (PHA) to individual families. If documentation is received by an owner/agent
FNRY GKS tI1! adlriAyIiKESTH YAQAQRSABAXXF I IR yO2 FLI2 ¢
and names of family members), the documentation is considered-fiartly verification. The HUD 50058
OSNIAFTAOFIGAZ2Y F2NXY Yl & 0S dzaASR a4 OSNAFTAKOMEAZY 27
AyO2YS OSNIATFTAOFGA2YZ 0 GKS 2 ¢ ynudeiuseRorfanN&SiA 2y @
receiving TBRMA NHTF unitsThis is also true for NHTF units with projbased rental assistance (PBRA).

The PBRA certification form (such as the HUD 500®8} be used for familieseceiving PBRA NHTF

units. If it is not possible to obtain the 50058 (or 50059) from the family or PHA, a signed statement from

GKS tl1! AYRAOFGAY3 Ftf FrLYAf@ YSYOSNR FyR GKS FI Y
income. The determination of income must have beempleted within the last 12 months, as indicated

by the effective date of the 50058 or 50059.

Note: the 50058 only verifies income. Other paperwork such as an application, student status paperwork
and a TIC must also be included in the file. Student financial assistayureeis covered in the PHA
verification of income. However, such verification does not address LIHTC or HOME stigibitity

status. Separate student eligibility verification must still be obtained (see Chapter 5 for further
information on student financial assistance as income).

Other MeansTested Program Determinations of Income

The IRS has allowed the use of PHA determinations of income for the LIHTC program for decades. With
lh¢a! s /2y3INBaa | RRSR (GKAAa | LIINRIFOK G2 |1!5 LINEINI
KFEFND2NE Fff26Ay 33 {dstBd pdzr8n detdinadidnkdd® MdonveShat/have been

completed within the prior 12 months. RIHousing allows this for LIHTC and HOME purposes for all
certifications and for theNHTF(except at moven when full source document verification or a PHA
determination is requirell The meangested safe harbor allows these of income determinations of

other programs that are federally regulated and monitored that have structured rules requiring

jdz f AFAOF GA2Y F2NJ GKS LINPINIY o0FaASR 2y i SREBSRNN by |
The rules that the othidd LINB INJ Y dzaSa R2 y2d KIFI@S G2 06S 1 !5Qa N
examine any of the underlying data used by the other program. The housing program income limits are

still used, not the limits applicable to the other meamrsted program. Foiinstance, if a TANF
determination of income is used for an LIHTC family, the TANF income determination may be used, based

on TANF rules, but the LIHTC owner/agent will compare the-8&téFmined income to the LIHTC income

limit applicable to the unit. Meastested programs allowed by HUD and RIHousing include:

1 The Temporary Assistance for Needy Families block grant (TANF)

Medicaid

¢CKS {dzZLJLX SYSYy Gl f DbdziNAGAZ2Y ! aaAaGFyOS t NEINFY
The Earned Income Tax Credit (EITC)

The Lowincome Housing Tax Credit (LIHTC)

The Special Supplemental Nutrition Program for Woman, Infants, and Children (WIC)

Supplemental Security Income (SSI)

Other programs administered by HUD (HCV, HOME, Section 8 PBRA, Section 811, HOPWA, etc.)
Note: for vouchers administered by the PHA side of RIHousing, the 50058 form that documents

= =4 =48 —a -—a A 9
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the form in their possession.

memorandum of understanding.
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the PHA determination of income can be requested from the Agency if the family does not have

Other Federal benefit determinations made in other forms of me@ssed Federal public

Other meandgested forms of Federal public assistance for which HUD may establish a

assistance that HUD may determine has comparable reliability and announces through the Federal

Register.

Documentationof another meangested program determination of income may include a benefit letter

or other evidence of the determination of income that includes the family composition (number of people

in the family) and the amount of income determined. If the detaration breaks down income into parts,
the entire determination of family income must be used, not individual parts of the determination. For
instance, the owner may not use the asset income part of a PHA determination and otherwise verify the
other income. Evidence that the determination was made in the prior 12 months may be the effective
date of the determination, the signature date of the family or administrator of the program, or other

dated evidence

When Family AssetsDo Not Exceed the Asset

Threshold

When the total net value ¥ | Tl YA

but it is adjusted each year for inflation. Sometimes
I 1 5 NE F S NE& a2 0dKS 0 KN
I R2 dzi (562 Rthe next chapter for more
information on assets)The family is required to
complete anAsset SelCertificationform indicating
that family assets do not exceed the curtemnual
FaadSid GKNSDa Kfarh &R aprevappiordzi
form supplied by the owner/agent will be
acceptable. The family uses thésset Self
Certificationform to disclose all asset information
and/or whether assets were disposed of for less that
fair market value. Thésset SelCertificationform
must be completed and signed by the family, not the
owner/agent or their software. It asks for
information that the family is aware of such as the
values and income for each asset. It does not requir
the family to do detailed math or totaling of assets,
as the rulesmay not count assets in a way a family
would know. To provide analysis of the data

eQa |
the asset threshold for a year, thighrty documentation of

assets is not required, and sekrtification is allowed. The asset
threshold was $50,000 when HOTMA became effective in 202

ASSET SELF-CERTIFICATION
For households whose combined net assets do not exceed th!apn\cab\e\mwted Ine
(€omplete only ane form

For the followiny include the
that

asset types,
vall

o wert a
o nuu:annmgmns penalties for early wlmaraw.ﬂ ete

ent Cash Value of each a lhldhv family member and the
e minus

ncome Limitation,

ai

Household Name: ‘ ‘

v

Uni: ‘

Oves [J No | Within the past two (2) years, |/we have
Asset #1: Date of Disposal:
Asset #2: Date of Disposal:

Sald or given away assets below 1

PART |, ASSETS DISPOSED OF FOR LESS THAN FAIR MARKET VALUE (FMV)

thelr fair market value (FMV)
FMV -amt recei
PV -ami received

ived

PART II: FEDERAL TAX RETURN FEDERAL TAX CREDIT

Have you received a federal tax return or refundable federal tax credit in the last 12 months? |

Clves [ no

Amount of return/credit: |

s

Parr IIl: Non-necessary PeRsonaL PROPERTY (NNPP)

[Jves [ o \umn mhmerw ion-necessary pers:

ASSET SELF-CERTIFICATION WORKSHEET

This worksheet accompanies the Asset Self-Certification. Complete gither Part | or Part Il depending on the
nature of the types of assets disclosed bvthalamllvu n the Asset Self-Certification. When the total net family

assets are less than or equal to the applicable Impu ome Limitation, then only the actual income as

disclosed on the Asset Self-Certification is included on the Tenant Income Certification (TIC).

PART I: COMPLETE THIS SECTION IF THE FAMILY ONLY HAS NNPP AND NO REAL PROPERTY
ion of Total Net Family Assets

1e* | (8) Annual Income

Enter the total of all NNPP by adding the values in (A) | $

Enter the value of any NNPP disposed of for less than FMV

ADD lines (1) and (2)

Enter the amount of a federal tax return or refundable federal tax credit in the

B

“ last 12 months | >
(5) SUBTRACT line (4) from line (3) | $
(6) Is the value in line (5) less than or equal to $ [J¥es [J No

If YES, then proceed ta Determination of Income from Assets
If ND,@ the Asset Self Certification cannot be used, and each asset must be separately verified
Determination of Income from Assets: Enter this amount on Part IV, Line (F) of the TIC
)] Enter the total by adding the values in (8) |

PART II: COMPLETE THIS SECTION IF THE FAMILY HAS BOTH NNPP AND REAL PROPERTY

ion of Total Net Family Assets

1) Enter the total of all NNPP by adding the values in (A) | S
2) Enter the value of any NNPP disposed of for less than FMV | §
3) ADD lines (1) and (2) | §
14) Is this value less thanor equalto | [ |Yes [ ] No |
If YES, then proceed to line (5)
1£80, @ the Asset Self Certification cannot be used, and each asset must be separately verified
(5) Enter the total of all Real Property by adding the values in (C) |
(6) Enter the value of any Real Property disposed of for less than FMV | §
(U] ADD lines (5) thru (6) | S
(g)|  Enter the amount of a federal tax retur or refundable federal tax creditin |
the last 12 months
(9) SUBTRACT line (8] from line (7) [ §
(10) Is the value in line (9) less than or equal to $ [Jves [ ] No

If YES, then proceed to Determination of Income from Assets |
1f840, @ the Asset Self Certification cannot be used, and each asset must be separately verified
Determination of Income from Assets: Enter this amount from line (13) on Part 1Va, Line (F) of the TIC

an)] Enter the total by adding the valuesin (8) | §
(12) | Enter the total by adding the valuesin (D) | §
(13) | ADD lines (11) and (12) | §

imputed Income Limitation

FY 2024: $50,000

FY 2025: $51,600

Asset Self-Certification Worksheet (2024)

~Asset Self Certificatian (2024)

provided by the family and correctly determine values and income from the assetAdbet Self
Certificationhas a companion form, thasset SelCertification WorksheeCompleting this form involves

(0p))

QX
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detailed knowledge of housing program asset rules and is not done by the family. Rather, it is completed
by the owner/agent or their software based on the information supplied by the family oisiset Self
Certification

Income from assets declared on TAsset SelCertificationform as analyzed by th&/orksheetwill be
included in the calculation of annual income. If the information on Asset SelCertificationform
appears to be questionable or unreasonable, or if the owner/agent has reason to believe false information
was disclosed, thirgparty documentation of the assets will be required.

See Chapter 1 for more information on ancillary programs monitored by the Agency and whether self
certification and other verification rules apply to them.

Example  Questionable Asset Certification

A family declares no assets on TAsset SelCertificationform but pays
for an application fee and security deposit with a personal check.| The
Certificationis incorrect because a checking account is considered an
asset.
The owner/agent cannot reasonably rely on flamily AssetSelf
Certification in this instance.

Student Rule and Documentation

LIHTC
Generally, families
made up entirely of Compliance Steps to Qualify a Family

full-time  students

do not qua_‘“fy for 13, Clarify and verify student status, as necessary.

LIHTC units. Tax

Code also prohibits

tax credits from

being used to fund

dormitories. When

determining eligibility, the owner/agent must begin by requiring the family, in writing, to answer the
question:a ! NB | [ [ T I iMlAimed (VRS INEKES | yA6SNI Aa ayz23¢ 0
St AIA0EST YR y2 FdzNIKSNI I OlAz2y Aa ySSRSRd LT i
may qualify if they meedvne of them.

Fulitime student status of an adult dependent will limit his/her earned income to the dependent
deduction applicable that year (see Chapter 5 for more on the adult dependent earned income rule). In
these cases, the fullme status must be verified withhe school attended.

If an otherwise fultime student family qualifies because crmeember attests that they are only a part
time student, that status should also be verified with the school.

It is important to note that family members counted for the student rule include all members, regardless
of age (including minor children and unborn children). Although unborn children are explicitly counted for

ili} -




income limit purposes, the Code is silent regarding the student rule and unborn children. Thus, RIHousing
has determined that a single pregnant woman who is atiimié student does meet an exception as a-full

Affordable Housing ,E\
ousIng
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time studentfamily; the unborn child counts as a natudent for the singleparentdependenichild
exception.

A

fulltime student is defined as any individual of any age who:

(1) attends a school with facilities and regular student body, including online based learning.
(2) attends school all or part of any 5 months of the calendar year, not necessarily consecutively.

A person who attended school fdalime during any part of five months of a calendar year is a

student throughout the remainder of the calendar year, eveerathey are out of school; this

Aa a2YSUAYSa NBdnhmdB ROG el a GKS dp

(3) is considered futime by the educational institution they attend. This will be based on the

a0K22f Qa RS Fthmg warkloady not2full timte asF difinéd by the student, or

owner/agent.

Example FiveY2y i K { GdR$EY] ¢4 221

In July, a boyfriend and girlfriend applied to livaimLIHT@nit. Although
she is no longer in school, she finished on May 3, and his last day wa
15 of that year. They were both filme students all year unti

graduation. If they apply to movén October, will this family be

s May

A

considered a fultime student family, and if so, until when?

Yes, they will be until January 1 of the next year.

Verification

Family student status must be determined during thigial qualification process before the family moves
in. Owners must have sufficient questions on their application and a separate student status affidavit that
determines whether the family is comprised of ftithe students; if it is, these questions must also
RSGSNX¥AYS 6KAOK SEOSLIiA2Y YI& 6S YSio . aSR 2y

ti

me student family meets an exception will be needed. If one member is attending schodinpaidnd

everyone else is a fdiime student, the partime status must be verified with the school. Student status

must be questioned and verified annually after move in, even if the property is 100% LIHTC and has
received approval for an abbreviated annual certification. Student status must be determindy gear

more than 120 days prior to the annual anniversary of miove

Exceptions

While the LIHTC student rule generally prohibitstiolle student families, there are five exceptions. Full

ti

me student families must meet one of the following exceptions contindalliye inan LIHT@nit where

all members are fullime students.

1. Any adultfamily member is married and entitled to file a joint tax return.

Verification neededCopy of a joint tax return or marriage certificate demonstrating that a family member

is married and/or files a joint return.

/h
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2. An adult member is a single parent with a minor child in the unit, provided that: 1) the adult is not
a tax dependent of any third party, and 2) the child(ren) is/are not claimed as a tax dependent(s)
by anyone other than one of their parents (even if tbéher parent is not in the unit).

Verification neededCopy of tax returns (if possible) or a signed affidavit by at least one of the parents of
the child(ren) that the adult in the family is not a dependent of anyone outsidéaimély and that, if the
children)isOf A YSR 2y tyez2ySQa (lESax AlG A& 2yfe o6& 2yS

3. A member receives Rhode Island Wofks TANF) welfare assistance.

Verification neededA currentRhode Island Works (or TANR)ard letter.

4. A member who formerly received fosteare assistance (meaning that they were a foster child or
adult placed by the foster welfare systein the pas).

Verification neededWritten documentation from the placement agency.

Note: as current foster members in a household are not family members ancuiarentlynot formerly
placedby the welfare system, current foster children or adults in a household do not meet this exception,
See later in this Chapter for a discussion of the difference between family and household members.

5. A member receives assistance from a program similar to the Job Training Partnership Ac),(JTPA
including Workforce Investment Astwhich replaced the JTP&arting in 2000.

Verification neededTo identify JTP#Ake programs that are noWorkforce Investment Agirograms,
verification from the administrator of the program must establish that the program 1) gets federal, state
or local government funding; and 2) has a mission similar to the one for thepiagram:

Mission Statement for JTPA as amended by the Job Training Reform Amendments of 1992 and the
Schootto-Work Opportunities Act of 1994. Sec. 2

GLG Aa G0KS LlzN1}2asS 2F GKAa !'OdG G2 SadlrofAakK LINEIAN
employment for participation in the labor force by providing job training and other services that will result

in increased employment and earningscreased educational and occupational skills, and decreased

welfare dependence, thereby improving the quality of therkforceand enhancing the productivity and
O2YLISGAGADGSYySaa 2F (GKS Dbl A2y dé

Example  Student StatusSingle ParenDependent Child

A taxindependent woman and her dependent child resideamLIHTC
dzy Al 6AGK GKS 62YIl yQdimeside@NA SYR® ¢ KS
They qualify for a student status exception because they have a parent

child combination even if others reside in the unit.
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Example  Student StatusMarried, Entitled to File

A single woman applies to live in a unit. She is difol student. She is
married, but she reveals that she has irreconcilable differences with her
spouse, and they do not intend to live together anymore. Their financial
advisors have suggested that theot divorce because of the complexity
of their joint finances with a business they share ownership of, and they
are generally amicable. They also continue to file a joint tax return.
She qualifies for a student status exemption because she is married and
entitled to file a joint tax return, even if her spouse is not in the unit.

Note: These rules are completely different from the student eligibility rules that originate with HUD and
are used by Section 8, HOME and other housing programs. A summary of tiggéibudent eligibility
rule follows, and further analysis of how these cangbis discussed in Chapter 12.

HOME

The HOME program also has rules relating to studttts. The program adopted the Sectiost8dent

rules in the 2013 HOME regulation revision. The Section 8 student eligibility rules are quite different from
the LIHTC rules. The Section 8 student rules focus on individual students rather than entire families. They
are designed to prevent anyrfaly containing a person who may be a tax depend#rparents outside

the family from getting assisted housing. Understanding this premise will help owners/agents to
understand some aspects of the rule. For instance, this is why the age of 24 (the year a student can no
longer be a tax dependent in many cases) occurs in the rule.r@figible student disqualifies family

from qualifying as a HOME unit. Good questions must be asked in the application process to help establish
HOME student eligibility. The application must ask the correct questions tondigte if the family has
anyfull- or parttime studentsthat may trigger the rule, and which exception (if any) they meet. Student
status must be examined before moue and at each recertificatiomluring the HOME period of
affordability. Eligibility for an exception must be documented for each potentially ineligible student
member of a family.

To determine eligibility for HOME occupancy, an individual afllltfime or parttime studentat an
institute of higher learning must be one of the following:

A dependenof the family

24 years old or older

Married

A U.S. military veteran

Have a dependerthild(ren) living with them in the unit

An orphan or ward of the court

Disabledand was receiving section 8 assistance on 11/30/2005

=4 =4 =4 =4 -8 -8 -9

If the answer is "yes" to one or more of the above, the studeay qualify for occupancy. If the answer
Aa ay2é G2 SIOK 2F GKS 11020Ss GKSYy (GKS &aiddzRSyid Ydz
parents must qualify. The student can demonstrate his or her independence from parents, including that
they:
9 Are of legal contract age under state law AND
1 Have established a household separate from parents or guardians for at least one year
OR

ili} ;
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Meet the U.S. Department of Education's definition of an independent stydeciuding being any one
of the below:
9 Atleast 24 years old by December 31 of the current year
1 A veteranof the U.S. Armed Forces
1 Have legal dependentther than a spouse (i.e., an elderly dependent parent)
1 A graduate or professional student
1 Married
1 Is an emancipated minor or was one before they became an adult
9 Is orwas an orphan or a ward of the State or in foster care at any point since age 13
1 Been established this school year to be an unaccompanied homeless child or youth and self

supporting as defined by:

0 The McKinneywento Act,

o Runaway and Homeless Youth Act or

0 A financial aid administrator.
If the studentmeets the U.S. Dept. of Education definition of Independence, above, the student
qualifies.
If not, they must not be claimed as a tax dependeyparents or legal guardians pursuant to IRS
regulations, AND the parents must provide signed certification if financial support will be
provided.

If none of the above applies, the studenust demonstrate that they are incorgualified AND that the
student's parents or guardian, individually or jointly, are at or below theilmeme limits (80% ANl
Documentation, such as tax returns or thjpdrty documentation,must be gathered to establish the

LI NByiaQ AyO2YS® hgySNAR Ydzad Sadl of A aécunentatignt A O&
process in these cases.

Finally, studengligibility status must be examined at each recertification
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Flow Chart: HUD S8/HOME Student Eligibility

Is an adult full or part-time student at an institute of higher education any one of the following:

* Adependent of the household?

* 24 vyears old or older?

*  Married?

*+ A US. Military Veteran?

* An orphan or ward of the court?

¢ Has his/her own dependent child(ren) living with them in the unit?
* Disabled and receiving Section 8 assistance on 11/30/20057?

YES NO

Is the studentindependent from parents? Using one of these two options:

Option 1 Option 2
Is the student of legal
contract age under state
law?

AND

Has established a
household separate from
parents or guardians for
at least one year?

The studentis of legal contract age under state
law

AND

Meet the U.S. Department of Education’s
definition of an independent student by one of
the below:

Have legal dependents other than a spouse in the
unit (like an elderly dependent parent); OR

AND . Is a graduate or professional student; OR
Must not be claimed as a . . .

Is an emancipated minor or was an emancipated
dependent by parents or

minor before they became an adult; OR
Is or was an orphan or a ward of the state or in
foster care at any point since age 13; OR
Been established this school year to be an
unaccompanied homeless child or youth and self-
supporting as defined by:

* The Mckinney-Vento Act or

* Runaway and Homeless Youth Act or

+ Afinancial aid administrator

legal guardians pursuant

to IRS regulations

AND

The parents must provide
signed certification

stating whether or not

they are providing

financial assistance to the ’

<-------------

student &

YES No @ YES NO
| 4
I e *
' P ’ The student’s parents qualify under the low-
' ) income (80%) limit from the area the parents

P live
| ”, 7 YES NO
* » i *
A " 4
i ”
Householdis | 0 Household is N O T Eligible!

Eligible!
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Family Members vs. Nonfamily Household Members and Guests

Income limisand

student eligibility Compliance Steps to Qualify a Family
arebased on the
members in a
family, and family
members have
their income added
to determine
income eligibilityThehouseholdincludes the family and other legal residents, includingitiveides and
foster children and adults. Nonfamily household members do not count when determining income or
student eligibility.

4.  Determine number of family and household members.

Family members may include

9 Children subject to a verifiable joint custody agreement who wilptesentin the unit at least

50% of the time.

Dependentstudents away at school

Childrenaway in fostercarewho will be returning to théamilyto live with their parents.

Children in the process bking adopted

Memberstemporarily in ahospital or nursing home

A temporarily absenindividual on active military dutywho is the head of the household, spouse,

or co-head; or whose spouse or dependesgsidesin the unit.

1 Afuture spouse or roommateApplications must ask if there are any definite plans to add any
such members, and their income must be verified.

1 Unborn children It is only acceptable to verify the existence of unborn children through self
affidavit from the pregnant womarNo further verification is allowabl#.adding an unborehild
is necessary forincome A YA G St AIA0ATAGE YR (GKS OKAfR R2Sa
gualification will not be affected as long as the sdffdavit establishing the pregnancy was in the
file at the time of moven.

= =4 =4 =8 =9

2 KSy RSOGSNXAYAY3I | FlLYAft@Qa aATS TFT2NJ AyO02YS fAYAQ
are excluded (even though they reside in the unit):

9 Livein aides The necessity of such an aide must be verified by a professional third party. Note:
although not used for income limit purposes, a figeaide may be counted when determining
unit size.

91 Children subject to joint custody who will peesentin the unitlessthan 50% of the time.

Foster childrenThese areninorsplaced by a welfarer tribalagency.

9 Foster adults Foster adults are usually people with disabilities unrelated to the family who are
unable to live alone and are placed by a foster agency.

9 Temporary visitors and/or guestsAn owner must establish in their lease or House Rules a
reasonable period that a guest can visit before needing to be considered a family or household
member.

=
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Because of the uncertainty of some informal custody and guardianship arrangements, for a child to be
counted as a family member for determining family size and income eligibility, management must prove

the child's residency in the unit and establishthit3 OKAf R A& y234 | a3dzSaidové =+
of the child can include documentation from an attorney, court records, Department of Children Youth

YR CIFYAfASaz: R200G2NNa NBO2NRaz OKAfR adzZl}RNIxz ao

Absent Members

Temporarily absentfamily membersinclude for example, dependent students away at school and
military members assigneslt of town thathavea spouse or a dependent child residing in the unit. These
individuals must always be counted as family members along with their income as applicable.

When a family member ipermanently absentbecause they are confined to a care facility such as a
hospital or nursing home, the family has the right to decide whether to count the confined family member
or not. This decision will affect both the number of persons for income limit purposes, steligibility,

and whether income from the confined member is counted.

HUD and IRS guidance requires reasonable leniency be applied for those absent on active military duty

with a dependentchild in a unit. For instance, it may be reasonable to determine that a person in the

military and their child are not family members when the child is temporarily relocateah tdfordable

housing progranunit. This may be because the grandparent is temporarily caring for the child while the

LI NByid Aa 2y FOGAOS Rdzied 90Sy (GK2dzaAK (K&SwonwyAf Al N
family household member. Additionally, the income of a guardian that is in a unit temporarily to care for

the children of a head of household who is on active duty may be excluded asfamiiy household

member or guest.Note that these exceptions only apply to dependents. If a person residing in a unit has
aspouseon active duty, HUD requires that the absent spouse, and their income, be included.

Example  Resident on Active Duty with Spouse in Unit

An adult daughter is living with her father and motheraim LIHT@nit
while her husband is absent on active duty.
Both she and her husband, and th@icome,must be counted.
OAY FTRRAUGAZ2Y G2 KSNJ Y2GKSNJ YR

Example  Resident on Active Duty with Dependents in Uhitl

The singlgparent head of household goes on active duty, and her adult

sister moves into her HOME unit to provide care for her three children

while she is gone.

The head and children are still counted, but the temporary caregiving
sister, and any income shmas,should be excluded.

Example  Resident on Active Dutwith Dependents in Uni{ 2

A single parent goes on active duty and moves her children into her
LI NByidQa dzyAdG G2 OFNB F2N KSNJ OKAf RN
Neither the person on active duty, her children, nor any of their income

Ad O2dzyiSR (2 GKS FlLYAfe& Ay GK:
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Documentation must be maintained in tenant files establishing the reason for the exclusion-t&miin
household membersuch as liven aides, those confined permanently to a care facility, foster children/
adults, or absent military personnel with their dependents in a unit.

Example  FamilySize

The headbf a household lives with her two children who are subject to
joint custody and only in her NHTF unit part time. Her son resides in the
unit except for half of the major holidays and the summer. Her daughter
is in the unit for the summer. For income linitirposes, how many
people are in this family?
Two- The head and her son. The daughter is not physically present in
the unit at least 50% of the year.

Changes in Family Size

Generally, an owner/agent must follow state law and their own policy with respect to tenant leases when
adding or removing family members. This section will cover the complishated steps to take (at a
minimum) as described by the IRS and RIHousiktpuRing also applies tHellowingto HOME and the
NHTF. Other funding programs, such as Section 8 PBRA, may require additional stepscaugthess
recertification of all family members whenever family composition changes. See Chapter 1 for a list of
ancillary programs RIHousing monitors and Chapter 12 for a discussion of other program rules when
combined with the LIHTC.

When adding memberto the family after initialmoveh Y= G KS Lw{ NBIljdzANSa GKIFG
beSNAFASR IyR FRRSR (G2 GKS NBad 2F GKS TFFYAfeé&Qa
income certificationOther paperwork required of new moxas will also need to be completed for the

new member, including background checks and an application with student status and income and asset
guestions. Once the income is totaled, the owner/agent will apply the Reailable Unit Rule (NAUR)

and HOME/NHTF increase of income rules if the new additional income puts the family over the LIHTC
MNJE? 2NJ GKS | AgDeSECti aY®8M ¢KS b!!'w KFa fAGGES Y
Chapter 6 regarding the NAUR). However, the miavimoome for the new member will possibly be

relevart later if all original family members ever vacate the unit, as described below.

When family members leaviewait until the next annual certificatiodiate, and simply reflect the smaller
family composition on the TIC at that time.

If all original family members vacate a unithe member(s) left in the unit thatasadded after the initial
family moved in will need to qualify as a new family at that time, unless one of the following applies:

1. The family was entirely recertified and qualified under income limits when any new member
Y20SR Ay 2N Iyg GAYS OGKSNBIFIFTISN® ¢Kfadiy SaasSy i
including the new members.

2. The remaining person individually incorgealified at theone-personincome limit at moven,

SEOf dzRAY3 GKS SEA&GAY3I FlLYAtEe YSYoSNna Ayo2yvYSo
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Example  AddingFamilyMembers

A single resident qualified and moved into her LIHTC unitin 2017. In 2019,
her boyfriend passes the usual background checks and moves into the
unit. His personal income is verified to be over the 2019 income limit.
First, the Next Available Unit Rule (NAUR) must be tested. Since the
project is not 100% LIHTC and subjectuibincome recertification, the
manager adds his movia income to the existing family income that was
verified at the most recent annual certification, five months earlier. The
family is determined to be over the 140% limit for a tpersonfamily.

The NAUR is in effect and an eligible family must be moved into the next
available unit in the building they live in until the applicable fraci®n
restored.

Secondas he is personally above the income limit for one person when
he moves in, he will NOT qualify in the future for continued occupancy if
his girlfriend ever moves out because he would not have qualified if he
had entered the property by himself in 201%ig will be true unless:

1. At a future recertification (if such is required), they together are
below the income limit OR

2. The boyfriend is below the income limit at the time that the girlfriend
leaves the unit.

N
w AT2A Na—-[ e 7 o W s bt
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Avoiding &, 2 &\‘\\‘ N
Noncompliance  LHIC Danger pbo- \‘,\\k\ —
Applications 3 Q‘3§ %0{/ - angel

(K]
Helpful reminders to assist in avoiding mistakes that can result in the loss of tax credits

Review applications closely before accepting the@arefully ensure that all questions are answered by
the family, with all fields andheckboxegsompleted.

A national review of compliance findings determined that almost 30% of compliance issues are with files
relating to incomplete applications that were accepted by an owner/agent.

It is much more difficult and very risky to obtain missing information once the family moves in, and
especially years later, when an auditor mayiegwthe file.
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Chapter 5 | FAMILINCOME

Chapter 4 discussed steps31of the family certification process (below) and leasing (step 8) is covered in
Chapter 7. This Chapter discusses ste@s@hapter 3 also discussed income limits in detail (see step 6).

Calculating Family Income

Compliance Steps to Qualify a Family

5. Calculate family income.

Anticipated Income

According to Treasury regulation, income is not calculated for LIHTC housing based on IRS taxable income
rules. Rather, it is calculated according to HUD Section 8 family income rules. Similarly, HOME and NHTF,

as regulated by RIHousing, use the same HOB dzf | GA2ya a GKS [LI¢/ +G wHn
income). In 2023 and made effective in following years by individual agencies, the HUD regulations were
overhauled in response to the Housing Opportunities Through Modernization Act of 2016 (HOTMA). Fo

this reason, owners/agenffirst look to the HOTMA implementatiotHUD Notice 20230, then to the

HUD Handbook 4350.8s the legal authority with respect to income calculation for affordable housing

LINEINF Yad / KFLIISNI p 2F (GKS nopndo |1 IyRo22]1 I RRNBA
HOTMA has not specifically altered a rule, as listddoitice 202310, the Handbook can still be used for
guidance.

HUDanticipatesall periodic and sporadic income for the-tr#bnth period following the certification date,

based on current circumstanceRecent history, such as two months of pay stubs for employment, often

provides useful data in anticipating income. Future changes thakmogn by the famiy and that are

verifiable and determinablgnot those that are juspossibl@ must be addressed in anticipated income.

'y 2¢gySNI Aad y20 NBIJdZANBR (2 a3dzSaa¢ ogKIFIG YAIKEG OK
but unsecured. To do so is raxtticipatingincome per HUD rules. Of course, if a reasonable person would
guestion an income determination (such as if the income calculated is so low as to make covering the rent

for a year impossible or improbable), further information may need to be gathered.cohid include

exploring the possibility of sporadic or periodittgor other income.

Conservative Methodologies

Accordingto IRSregulationi Sy I yi Ay 02YS A& OFfOdzZ I SR Ay I YIyy
FyydzZ f AyO02YS dzy RSNJ { SOG A 2 [ffreas. RBgF§1.4260%1)(ViiipHOWIE &nd dza A y 3
bl ¢C Nz S& NBX AAYAfIFIN) a GKS& NBfe& 2y GKS al yYsS
housing compliance professionals and program monitoring agencies have developed very restrictive
calculation methodlogies that are more stringent than the Section 8 program requires. While viewed as

moNBE aO2yaSNDI GABSé 2NJ aNBalUNAROUGADBSTe (KSaS YSiGK2I
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only requires compliance with IRS and HUD regulations and does not add additional rules that could
exclude otherwise eligiblamilies Some of these neRIUD methodologies include using the highest in a
range of hours supplied by an employer or basing income determinations on the HIGHER of recent history
annualized or a calculation of annual income based on-tedate information. Genelly, HUD would

use the average of the hours given and use anticipated information supplied by the employer or recent
history on pay stubs. It is understood thtite use of noFHUD methodologies is often required biHTC
investoisowners. While RIHousing does not forbid these methodologieges not feel it is in the best
interest of the program to excludéamilies that qualify based on Section 8 methodologies but do not
gualify based on more conservative method®lHousing will not find an owner/agent who uses averages

in a rangeprovided by an employer, recent history annualizedpther basic HUD methodology to be out

of compliance If afamilyis qualified by the owner/agent using HUD methaitiss is acceptableven if
anothermethod would determine the family to be ovémcome. Of course, as a matter of Fair Housing,

the approach used by an owner/agent must be consistently applied to each family in the development.

Example  Range of Hours

Py FLILX AOFYydQa SYLX 28SN) FyGA@RA LI GSa
hours a week. What number of hours should be used in calculating annual
income?

38 An owner/agent may use the average.

Example Yearto-Date

Recent pay stubs gathered through November annualized indicate| that

Fy FLILXAOLFYG gAff YI1S Puhpodatey | & ¢
income annualizes to $27,000 a year. What annual income may be used?
$25,478:There are many reasons the past income may not reflect what

is anticipated in the future. If this is crucial to eligibility (because the

income limit is below $27,000), an owner/agent should determine why

there is a discrepancy through further interactianith the employer.

However, excluding the family automatically as eweome is not
recommended by RIHousing.

Annual Adjustment Factors

After HOTMA, several factors affecting income calculations will change annually. Most of these will be
adjusted for inflation based on the Consumer Price Index for Urban Wage Earners and Clerical Workers
(CPAW). This is the same factor used to determirazial security COLAs. The one exception is the
passbook savings rate, which will be adjusted based on an average of recent FDIC national average
passbook savings rates. The factors that will affect LIHTC and HOME income calculations are listed below.
ThisYl ydz- £ Attt NBFSNI G2 (GKS&asS FFHOU2NBR 6AGK GKS | Y2
instancea y 36 0Saal NBE LISNE2Yylf LINRLISNI& (KIG SEOSSRa bp
that the amount will be different depending on the year involved.

HUD intends to publish a Notice each year before September 1, to allow for factors to be in place by
January 1 of the applicable year the factors will apply. Owner/agents will need to be aware of the changes
to ensure that the factors are in place (mogely by updating property management software) in time

to conduct accurate income determinations. Auditors reviewing past years will need to maintain an
accurate list, by year, of past factors, as adjusted.

ili} =




Affordable Housing ,E\
Compliance Manual ousIng
Annual Adjustment Factors

Factor Pre-HOTMA At start of HOTMA  [2024]
Passbook savings rate .06% A%
Threshold to impute asset inconie $5,000 $50,000
Threshold to seltertify asset value and inconte $5,000 $50,000
Threshold where nomecessary personal property is excludéed. N/A $50,000
Annual dependent deduction $480 $480

1  Not used directly for LIHTC/HOME, iudoes set these limits:
o Earned income for adult futime student dependents
0 Adoption assistance payments

F /2Tt SO0AGSte NBFTSNNBR (G2 Ay GKA& YlydzZt Fa adkKS

Sporadic vs. Nonrecurring Income

In the past, HUD excluded income fra@poradic and nonrecurringtncome. Upon implementation of
HOTMAenly nonrecurring income is now exclude8poradic amoust receivedare counted based on
historical amounts received, unless it can be proved that the amounts cannot recur. For instance, welfare
benefits may beeceivedthree times sporadically throughout the prior year to help with unanticipated
rent shortages The amount of these three payments must be anticipated to relearfollowing year
unless it is proven that the family has usedliédtime welfarebenefitsof that type and thepayments
cannot recur in the future.

¢KS 115 NBIdAFGA2Yy LINPSARS aSOSNIE SEFYLXESa 2F ay

1 Payments from the U.S. Census Bureau for employment (relating to decennial census or the
American Community Survey) lasting no longer than 180 days and not culminating in permanent
employment.

9 Direct Federal or State payments intended for economic stimulus or recovery.

1 Amounts directly received by the family as a result of State refundable tax credits or State tax
refunds at the time they are received.

1 Amounts directly received by the family as a result of Federal refundable tax credits and Federal
tax refunds at the time they are received.

9 Gifts for holidays, birthdays, or other significant life events or milestoaas,(vedding gifts, baby
showers, anniversaries).

1 Nonmonetary, inkind donations, such as food, clothing, or toiletries, received from a food bank
or similar organization.

1 Lump-sum additions to net family assets, including but not limited to lottery or other contest
winnings.

Also, hcome that has a discrete end date and will not be repeated beyond the coming year during the
FIYAf &8QAa dzZLIOStNch B2 F YWIBINRA 2R gAff 65 SEOf dzZRSR FNR°
nonrecurring income. This does not include payments that are received at regular intervals (such as
weekly, monthly, or yearly) for a period of greater than one yeathat can be extended, such as
unemployment benefitsl 2 6 SASNE 2 2 NJ] SNB Q / 2 Y LISHED rdgulgtighseved | f | &
if it lasts more than a year. If documentation from third parties is unclear, owners/agents may accept a
selfcertification from the family stating that the inconzannotbe repeated in the coming year.
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Afamilyis moving into an LIHTC property on 4/01/2025. The head of
household was injured at work shortly before their maunedate and she

ng

the

Aa yGAOALI GSR (2 NBOSAGS 22N]SNEQ

moves in. How much of the benefits should be mi®d at movein?

$0.2 2NJ] SNBQ /2YLISyal A2y Aa

Example  Nonrecurring Income | Employer Out of Business

Julissa lives at an LIHTC property that is less than 100% LIHTC. Shd worked

SEO

for five months over the past year for a company that has since goné out
of business. During the income recertification interview, the

owner/agent asks Julissa whether she expégts/ork for the compan))(
again in the coming year. She provides proof that the company wenk
of business. How much of this income is counted?

out

Example b2y NBOdMdINNAY3I LyO2YS pu 22NJ] SNBEQ

/

dzR

¢KS 26ySNkI ISyl Ydzald SEOf dzZRS Wdz Aaal
0dza Ay

idKS OZYLJI-Yé aKIF G ééyﬁ 2dzi 27
income.

Example  Nonrecurring Income | Sporadic Contractor

Nicole works as an independent phone installation contractor during

various times of the yeamhen a phone company requireglditional

contract support. Nicole reasonably believes that she will be contracted

again the following year based on discussions with her clients.

The owner/agent must include the income that Nicole earned as an

AYRSLISYRSy(d O2yGNI OG2NI Ay (KS
income.

Example  Nonrecurring Income | Research Stipend

Hope lives at a project that requires income recertification for

LJ a

all

residents because it is less than 100% LIHTC. She reports for the annual
reexamination to be effective 7/01/2025 that she receives monthly

payments for participation in a research projd¢bat is expected to last
for 18 months and will end on 12/31/2026. How will this income
handled for the 2025 and 2026 recerts?

be

2025 | The owner/agent includes this as income because the amounts

will be received through the next annual recertification on 7/01/2026.
2026 | The income will end on 12/31/2026, so the owner/agent will
exclude the income received after the 7/01/2026 recertification.
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Dependent Income

Generally, income belonging to most family members is counted when determining family income.
However,earnedincome is counted differently for some family members. Specifically, this is true for
children under age 18 and adult dependent tihe students. See théncome Counted by Household
Memberchart for more details. Note: minors verified to live in a unit are always counted as dependents
unless they are BOTH emancipated and the head or spouse of the head.

|l ncome Counted by Househt

“Eamily” Members * Earned Income Unearned & Asset
Counted? Income Counted?
Head, Spouse, and/or Co-head Yes Yes
Other Adult Household Member Yes Yes
“Family” Dependents *
Child Under 18 No Yes
FT Student over 18 Yes Ves
(not the head, co-head, or spouse) Upmtzz;:;ie;: fffende"t
Temporarily Absent Household Member Yes Yes
Person permanently living in a care facility This is a Household decision
Non-Family “Household” Members *
Live-In Attendant No No
Foster Adults and Children No ** No **
No No

Guests

* According to HUD guidance, “family” members are counted for income limit purposes. “Household” members are all
authorized occupants of a unit. Post HOTMA, live-in aides and foster children and adults are part of the household,
but not the family.

** Changed by HOTMA from “yes”

*** Changed by HOTMA from $480

Example  Minor Dependent Income

Craig is a 1§earold living with his mother ian LIHT@nit. He works at

F £20Ff &adz2NF aK2LJ FYyR YI1Sa PmMuZonn

Security benefits totaling $10,080 a year from his father, who is

deceased. How much income is counted for Craig?

All employment income is disregarded as earned income from a minor.
All the unearned Social Security income is counted.
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Example  Adult Dependent Income

Mike is the head of a household. His spouRachael,is a fulitime
student. Both work fultime jobs and make $30,000 each. The agent
limits the adult fubi A YS a3 dzRSy i wl OKIF St Q3da AyO2)
dependent deduction that year. Was this accurate?
No: Though she is an adult faime student, Rachael is a spouse and
not eligible to bea dependentand her earned income limited to the
dependent deduction for that year.
Family income was understated by over $29,000!

Income Exclusions

In past years, based on various laws and regulations, HUD produced an extensive list of income sources
that are included and excluded for housing purposes. During this period, it became clear that income
inclusions on a list could never be complete, andremome type that is different or new that should be

included could be missed. In response, HOTMA dictated that HUD must generate an extensive list of
exclusions. If it is not on the list of exclusions based on HUD regulation or other federal law, then an
income source must be included. The list of HOTMA exclusions is found at 24 CFR 5.609(b), with additional
details explained iIHOTMAmMplementatiorHUD Notice 20230and theHUD Handbook 4350.3, Chapter

50 ¢KS SyR 2F (KAa OKIFLIISNI AyOf dzZRSa GKAa fAad Fa |
list, it must be counted.

Earned Income

Among common income sourcese three types okarnedincome. These include employment, self
employment,andmilitary income. To the extent that these may apply to a minor, they are excluded when
calculating family income. If they apply to an adult dependenttiimié student, they are limited to the
dependent deduction applicable to a year. For years, the ddpethdeduction was $480, but after
HOTMA it is indexed annually for inflation and may change each year. In 2026, for instance, it was raised
to $500. Any wageaisesor other dhange known by the family and verified with the employer must be
used in the calculations.

Some sources of income are more difficult to determine than others, such as those that are sporadic,
seasonal, or that vary greatly from one pay period to another. An owner/agent is expected to exercise

good judgment to make a reasonable determinationyof2 YS ol AaSR 2y GKS FIF O0da 21
Looking back and including income from the past year for sporadic or seasonal work, for instance, may be
reasonable if circumstances are anticipated to be similar in the coming year. However, if circl@astanc

are clearly different, this would not be appropriate.

Employment

| 1 504 5 S|a2280CBRI51609 @xhibit 51 Inclusions(1) & 4350.35-5 C

aThefull amount before any payroll deductions, of wages and salaries, overtime pay, commission$, fees,
tips, and bonuses, and other compensation for personal ser¥€esne circumstances present mo|re

than the usual challenges to estimating anticipated income. Examples of challenging situations idclude a
family that has sporadic or seasonal income or a tenant who isesgfoyed. In all instances, owne|rs

are expected tanake a reasonablpidgementas to the most reliable approach to estimating what dhe
tenant will receive during the yedr¢ ]

ili} .
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Annualizing Income

Once it is determined how much someone is paif How to Annualize Wages

per pay period, the amount must be multiplied by 4350.35-5B

the appropriate number of pay periods in a year, pe  For full-time employment, multiply by the following:
HUD direction. The correct multipliers can be foun

on theHow to Annualize Wagehart. Periodic non J bl TeRTER L
. . . . s ‘Weekly wages 52

employment incomeis alsoannualized using the .
same multipliers e e e
P ' * Semi-monthly wages 24
Anticipated Changes of Income * Monthly wages 12
* Annual salary 1

Changes of incomef which a family is awarmust

be verified and added to anticipated income. This

could be the case when a raise has been negotiated

by a union, or an employer has a set raise amount structure for all employees at specific times. To ensure
that any known income is included, the owner/agent must ask the family if they are aware of any
upcoming changes. If they are aware of a change, thenemployer must verify the amountf they

answer that they are not aware of an upcoming change, mthéwn steps need to be taken, and income

can be anticipated based on recent pay stubs or other available information.

Example = Employment

Recent pay stubs show that Krigtbrks 3840 hours a weekShke makes
$10 an hourandshe is not aware of any change in incoamticipated in
the next year. What income should be counted?

$20,280: 39 x $10 x 52.

Example  Employment with Raise and Overtime

Brittanyworks 40 hours a week at $10 an hour. She also averages 2 hours
weeklyovertime at timeand-a-half. At movein, it is verified that she is
aware of ananticipated raiseand this is verified to be 40%increase
starting the 21st week after movia. If there is no other income
associated with the job, what is the anticipated income?

Before Raise

v

$8,000 $10 wage x 40 hours x 20 weeks.
$600 $15 OT wage x 2 hours x 20 weeks.
After Raise

$14,080 $11 x 40 hours x 32 weeks.
$1,056 $16.50 x 2 hours x 32 weeks.
$23,736
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Example  SemiMonthly vs. BiWeekly Pay

A propertyhas a ongoerson income limit of $25,90Qenoreappliesfor
an apartmentand has a job making $1,000 semonthly. Kimappliesfor
a different unit. She is employed and is making $1,000dwkly.Iseach
of them LIHTQualified?

Lenorequalifies: $1,000 x 24 = $24,000.

Kimdoes not qualify $1,000 x 26 = $26,000.

Example  Seasonal Income

Peter has a disability and generally does not work. However, each

summer he works pa#ime for three months cleaning rooms at a local

bed-and-breakfast during their busy tourist season. He makes $560 a

month at this. How much annual income should be cednfor this job?

$1,680 $560 x 3 months. As there is a clear pattern of seasonal work,

the anticipated annual income is limited to the 3 months income likely
to be earned the next year.

Religious Orddncome

Members of religious orders generally receive a stipend to meet monthly expenses. They may also be
employed, with the money from employment usually going to the religious order. The primary financial
relationship is with the religious order, and the amowfithe stipend received by the person should be
counted as income.

Example  Religious Order StipenBxceeds Earning

Leslie is missionary serving a language group in a city and is part\ of an
order and receives a stipend of $2,050 a month. They are also employed
and make $1,900 a month, which goes directly to the order. How n11uch
monthly income should be counted? \

$2,050

Example  Religious Order Stipend Does Not Exceed Earning

Lillian is a nun who is part of an order and receives a stipend of $1,320 a
month. She is also employed and makes $5,000 a month, which|goes
directly to the order. How much monthly income should be counted?

$1,320
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SelfEmployment

| | 504 5 S|524CBRI51609(8)&(b)28 & HUD 435Bxibit 52 (A)(3)

& ¢ K& income from operation of a business or professixpenditures for business expansion or
amortization of capital indebtedness shall not be used as deductions in determining net income. An
allowance for depreciation of assets used in a business or profession may be deducted, bstsaiglon
line depreciation, as provided in Internal Revenue Service regulations. Any withdrawal of cash or assets
from the operation of a business or profession will be included in income, except to the extent the
withdrawal is reimbursement of cash or assets invested (G KS 2 LJSN} GA2y o6& [iKS Tl

bhe¢oY LT GKS LIS NGy d iheiréd piogerty) thei soyn® anyiincdnde as business
AyO2YSd 52 y2i O2dzyd Ad o06204K a Fy FaaSad FyR o0dzaa
As discussed in Chapter 4, income from-Se¥f L) 2@ YSy G YI & 0SS R20dzYSy G SR dzi:
if the business owner filed on&Vhen tax returns are used, the return with corresponding official tax

forms and schedules attached and including thpedty receipt of transmission for income tax return filed
OADPSPT GFE LINBLI NBNDRA& (NI yaYAhildd lodrce, s Dafelatckpmmbled dzY Y I N.
Alternatively, a resident can provide information amnualize income fronmet incomefor the current

yearQ Business activity based on the number of full months in businek the totals documented on a

Schedule C (or form E or F, respectively, for net income from rental property or a farm)

How to annualize net business income based on a partial year

ili} ;

Net Income Yeato-Date+ Number of Months in Business during the Current Year x 12

Internet-Based Businesses

Examples of these include ajyased rideshare services (Uber or Lyft) or websites that provide individual
jobs to people. (Fiverr.com or FreeLance.com). These types of businesses are generally considered self
employment. Printouts from the website that tigerson works with can provide the gross income from

the business, and perhaps some information on expenses (such as mileage-&iraideservices). If the
person can provide additional documentation of expenses, these also may be factored in esigbiéhin
income.

Office in the HomeAtenant in an affordable housing unit may use a portion of their unit exclusively and

on a regular basis as a principal place of business, and claim the associated expenses as tax deductions, as
f2y3 a GKS dzy Al A& GKS nanBoyovidésidaydarel siNdics! tiBenadtnast RSy O
be properly licensed or be exempt from having a license, certification, registration, or approval as a
daycare facility or home under state law.
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SCHEDULE C

(Form 1040) 0
Crartmact o the Tremmury Fgo sodthe Ag..(,’..‘ 8
intemal Revarue Sorvice B8 » Attach to Form 1040, 1040NR, ofﬂlﬂ partnerships generally must file Form 1085. Sequerca No 09
Name of propeator ‘Social socurlty rmber (SSN)

Profit of Loss From Business
nuwmmuu

OME No. 1545.0074

Principal business or profession, including product o service (ses instructions)

leave blank.

Business address (including suite or room na.) &

City. town or past office, state. and ZIP code.

Accountng methoc: (1) [JCasn  (2) [lAccrual (3 [[]Other jspecify) »

If *Yes." did you or will you file required Forms 10937

It you stavted or acquired this business during 2018, check hare . . . . . . . . . . . L

Income

'-F)\

1 Gross recaipts or sales. See nstructions for line 1 and chack the box If this Income was reported to you on
Form W-2 and the “Statutory employes” box on that form was checked .~ . . . . . o0 |1
2 Retums and alowances . . . TR T ® 1 oea 2
3. Shadlnelfomlwl . v 4 SEE S0 SR M SRS suE X saor den 3
4 Costofpodssoldffomined2 . - . . . . . . . . oL oo ... )
5 Gross profit. Subtract Ine d fromne3 . ., . 5
6 Other Incoms, nolcing fedaral and state gasolne orfuet tax ceditor NI T
7__Gross income. Add ines 5and 6 AR ARG o i I 2
m«mnsesuumwdwurhmﬁymmw.
8 Advertising. . . . 18 Office expense (see i 118 ]
9 Carand tnuck expenses (see 10 Pension and proftshwingplans . | 19 |
instrucsions). . . . . [} 20 Aent or 18ase (39 nstructions):
& Vehicks, machinery, 208
11 Contract lsbor fses instructions) | 11 i b Other - .. 208
I 13 Wa::m?;g ot included in Part Il . | 22
S e B e PSP
I S T - Ay FiKYKIEES SR
(ather iret1g). . |14 b
I w Insurance (other thanheaith) |16 | | | instuctions) . . . . . . . 24b | S YL} 2eée YS me
Intersst (see instructions) 25 -
(Il o S e TR ] e LIS N& 2 y a
b Other . . 160 ' 272
17 Legd and professonal senicss | 17 b _Reserved for futureuse . . . 27b
28 Total expenses before expenses for busness use of home. Add nes 6 though 278 . . . . . CRE
20 Tentatve profitor foss). Sublractine 28 fromlfine 7. . . . . . . . . . .. . o . .. 29
0 Expensas for business use of your homa. Do ot raport thesa expenses eisewhera, Attach Fom 8829
unless using the smpified method (see instuctions).
Simphified method filers only: enter the total square footage of: (a} your home:
and b the part of your home used for business: ~Use the Simplified
Method Waorksheet in the instructions to figure the amount 1o erteron line 30 - . . . . . . . .
31 Netprofit or foss). Subtract Ine 30 from ina 29,
It profe. enter on both Schadule 1 (Form 1040), ine 12 for Form 1040NR, line 13) and on Schedule SE,
line 2. i onine t, Estates and trusts, enter on Form 1041, line 3 31
* Haloss, you must go to ine 32,
32 I you have a loss, check the bax that describes your & inthis y
* It you checkad 32a, anter the s on both Schedule 1 (Form 1040), fine 12 for Form 1040NR,
line 13) and on Schedule SE, Bne 2. ( you checksd the box on Ina 1, 588 the line 31 instructions), 32a [ AN investment s at risk.
Estates and tsts, sater on Form 1041, line 3. 22ty ] Somemement s not
* 1t you checked 32b, you must attach Form 6198. Your loss may be Imited.
For Paperwork see the separ Cat. No, 11334P ‘Schedde C (Form 1040) 2010
Example  Business Income Basexh a Partial Former Year

Kathyowns a business that begam July 1 of the prior year. étl last

e Sl NRa&

of $4,000, and net income of $2,000. The business is anticipated to do
similarly this year. What is the anticipated income for this year?

GFE NBGdNY FyR

a0KSRdz S

Example

Annualized CurrentYear Business Income

In September, Lilly applies for a unitatHOMEproperty. She has not

filed taxes for her business, but she prepared a Schedule C, supported by
documentation of income and expenses for the current yedrom
January 1 through August 31. To date, Lilly has net income of $24,000.
y [ afed ifcénte droml hgt busidessi2

2 KU Aa

mjsmg

i)

aKz2
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Example  Business Losses

Maria starteda new business on January 1 of last year. Tax re

turns

showed a loss of $4,004 for last year. It is anticipated to do similarly this

total $30,000. They have no other income. What is thialtanticipated |

@SENX® WFYASQa KdzolyR KFa SYLX2@8YSyld
|
|

family income?

$30,000$0 + $30,000Jami@ & y S odzaAySaa f2aa$a

familyincome

Example Internet-Based Service

through October 31. The printout also shows mileatpat, when

Glen started working for an agpased rideshare service on June 1. He
applied for an apartment the following November. He provided a
printout from the rideshare website showing that he had made $19,000

multiplied by the current IRS business mileage rate, totals $4,030. He can
provide no other evidence of expenses. What is his income from the

job?

$35,928:[$19,000- $4,030]+ 5 x 12

Rental Income
If a person simply owns rental property, generally the property represents an asset, with the net

rental

R

AyO2YS o0SAy3a | aafdpertk Yy @508 A& ¥ S LT wiBMAS LISKNBLAGYSCNGD @Y | A )

based on theireal property, then count anyncome as business inconig@onot count it both asan asset
and business income.

Real Estate as a Business
How to Calculate Net Annual Income
Annual rental payment
- Less annual mortgage interest payments

- Less allowed expenses from Schedule E (taxes, insurance, maintenance etc.)

Annual Net Income

Military Pay
| | 504 5 S|528CBRI51609 ¢(b)(11)Bxhibit 51 Inclusiony(8)
GAll regular pay, special pay, and allowances of a member of the Armed Forces Xebieegytecial pay

to a family member serving in the Armed Forces who is exposed to hostile fire (e.g., in the past,
pay included Operation Desert Stodng

Military paystubs are calledeave and Earnings Statemefit&€S) These are usually how military pay

special

is

best verified. How can paperwork be completed, and income verified if the person is unavailable, such as

/h

69
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when they are out of the country? When a person goes on active duty, they generally grant someone
Military Power of Attorney (POA) to handle business affairs while they are away. This person can generally
conduct transactions on behalf of the absent persmeluding securing housing, signing renewals, Tenant

Income Certificationsgndother affordable housing paperwork. This person can also generally secure LES
documents.

Example  Military Pay

Susan is the head ah LIHT@amily but is away from the unit on active
duty. Her husband has power of attorney for her and secures the [four
most recent semmonthly Leave and Earnings Statements. Among|the
monthly allowances listed on the LES are:

$150 Hazardous Duty Incentive Pay (HDP)
$225 Hostile Fire Pay (HFP)
$1,623 Basic Allowance for Housing (BAH)

How much income is counted for these items?
$1,773:$150 HDP + $1,623 BAH. The HFP is the only excluded military
allowance.

Unearned Income

Unlike earned income, unearnedcomeis counted for alfamily members, including minors and adult
dependent fulitime studens.

Social Security ar@her Periodic Benefits
| 1504 5 S|524CBRI51609 (b)Rxhibit 51 Inclusions(4)
¢The full amount ofperiodic_amountsreceived from social security, annuitiégdisability or death
benefits, and other similar types of periodic receipts, including a ksmp amount or prospective
monthly amounts for the delayed start of a periodic amount (e.g., Black Lung Sick benefits, Veterans
Disability, Dependent Indemnity Compsation, payments to the widow of a serviceman Killed in
action¢ | 26 SOSNE y28i O02dzyiSR NS GRSFSNNBR LISNRARZ2RA
social security benefits that are received in a lugnplzY | Y2dzy & 2NJ Ay LINRPALISOGAQD
Social security payments are counted before any amount is deducted for Medicare or garnishments for
past due child support or alimony. However, benefits received for delayed benefits are not counted as
income, whether these are paid as a lump sum or in thigninstallments. Additionally, when social
security benefits are being reduced for prior overpayment, the amount after the adjustment is counted.
Finally, i a stateor local governmentsocial security or other private pension is split due to a divoace
court action, counpnly the paymentthat is court ordered to thgperson.

O
S

Example  Social Securitpelayed Benefits

After several appealsfadenial for social security disability benefits,
Adriana $ finally determined to be disabled and is deemed eligible| for
benefits since her original applicatioBhebegirs to receive $1,100 a
month in benefits. This includes current $750 monthly benefits as well as
the owed benefits from the past in $350 monthly installments. What

income should be counted?

$750 The delayed benefits are excluded.
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Example  SocialSecurityPrior Overpayments

Because of past undeeported earned income, Amanda has her SSI
reduced from $750 monthly to $650. This will continue for the next two
years until the prior overpayment is paid back. The owner/agent counts
the gross benefit of $750 a month. Was this aete?
No: The$650amount after the adjustment for prior overpayment
should have been counted.

Example  Social Security wittCOLA

\ Luis is &ocial security recipierdndis anticipated to move into aNHTF\
\ unit on November 1, 2. In September, it was verified that he hadzzq
' monthly social security benefit income of $931. THe%2 COLA for 2 |
' was announced on Octobe012®@4. What would the annual income
' calculation be? |
Step 1:Calculatehe remaining2024 income.
$931 x 2 = $1,862 (income for November and Decemb24)20
Step 2:Calculate the 285 monthly income with COLA.
$931 x 1.08 = $951.28 (2025 monthly benefit)
Step 3:Calculatehe total 2025income.
$954.28x 10 = $ 9,52.80 (income for Januar@ctober 2@5)
Step 4:Add 2@4 and 2@5 benefit income.
$1,862 + $ 952.80 = $11,84.80 annual benefit income

Example  Supplemental Security Income (SSI) with COLA

Vanessa is ra SSI recipientand sheis anticipated to move into an
affordable housing unit odanuaryl, 2@5. When his income is being
verified, he brings in the benefit letter that he received in Octobe2220
that included the 5% COLA for 2B. The monthly SSI benefit listed |in
the letter is $750. What would the annual income calculation look like?
$9,000:$750 x 12. No COLA calculation is necessary, as the COLA is
already included in the letter.

Example  Social Securitgsarnished

Jesus receivegross social security benefits of $1,390. His Medicare
deduction at moven was $134. He was also being garnished $450 for
pastdue child support. What monthly amount should be counted?

$1,390Q The amount before the Medicare premium and garnishment
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Payments in Lieu of Earnings

| 1 504 5 S|EXhibit5-Dinélusions(5) & 24 CFR 5.609(b)(5)

oPayments inieu of earnings such as unemploqupt, disability compensaXand severance pay,
excepX fimp-sum additions to family assebst. 9 E O f mzRa&hée pdymidbts dnd settlements for
personal or property losses, including but not limited to payments through health insurance, motor
vehicle insurance, and workers' compensation.
These types of benefits are annualized unless in the case of unemployment benefits, future employment
is verified. It is possible that an applicant may regularly receive unemployment each year during their off
season. This may occur for persons in consimag teachers, fishermen and similar.

Example  UnemploymentBenefits

A printout from the unemployment agency indicates that unemployment

benefitsGlenreceives are to be paid for 22 more weeks at a rate of $230
per week. No future job has been secured. What annual income will be
counted for the benefits?

$11,960 $230 x 52 weeks.

Example = Unemployment Benefits with Job Secured

Scott is a teacher, who works nine months during the school year alnd is
eligible for unemployment benefits during the three summer months. He
moves in at the start of summer and is claiming unemployment benbfits
at that time. The owner/agent verifies thae is anticipated to start back

to work when the school year begins. Should his weekly unemploydnent
be annualized for 52 weeks in this case?

No: As a pattern of three months of claiming unemployment has been
established along with the rstart of employment, unemployment
should only be anticipated for the three summer months and
employment for the other nine.

Welfare
| 1 504 5 S|EXhiBit5-Dinélusiony(6)
(a) dWelfare assistanceeceived by the family.
(b) If the welfare assistance payment includes an amount specifically designated for shelter and utilities
that is subject to adjustment by the welfare assistance agency in accordance with the actual cost of
shelter and utilities, the amount of welfare assistance income to be included as income shall consist
of:
(c) The amount of the allowance or grant exclusive of the amount specifically designated for shelter or
utilities; plus
(d) The maximum amount that the welfare assistance agency dauiactallow the family for shelter
YR dziAfAdGASad LT (K Sataflylredicéddrond thegstriddrd ddBeed b & A a G |
applying a percentage, the amount calculated under this paragraph shall be the amount resulting
FNRY 2yS LI AOFGA2Y 2F (GKS LISNOSyll 3Sde
Food Stampbenefits (aka SNAP although often listed byfamilies as welfare income on their
guestionnaires, are excluded as income.

ili} =
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Example  Welfare

Meliss2a ¢St FI NB OSNAFAOF(GAZ2Y &aKz2ga |
food stamps of $445 monthly. Whatissss&da G 2 G € | yy dzl
welfare?
$5,04Q $420 x 12The food stamppenefitis not counted, but TANF is.

Alimony Child Suppounr Gifts
| | 50a 5 S|JAHOTMALIMplementation HUD Notice 202® andExhibit 51 Inclusions(7)

oPeriodic and determinable allowangesuch as alimony and child support payments, and regular
contributions or gifts received from organizations or from persons not residing in the dwieling ! v y dzl
AyO2YS AyOfdzRSa alft |Y2dzyia NBOSAOSRzI¢ y2id GKS
odzi RAR y2i® C2NJ Sippoi bifabriony lincorfid nvuat the fased @ Kpaymdnts
received,not the amounts the family is entitled to receive based on any court or agencybarder

ili} =

If set periodic amounts are not received, only an average of the amounts that are received are counted.

Example  Alimony

Kate has aourt order to receive alimony of $750 a month. Her-ex
husband has not paid, and Kate has made no efforts to pursue collection
of the arrears. How much monthly alimony must be counted?
$0: Only amounts received should be countédgardless of the reason
court-orderedamounts are not receivedhey are not relevant

Example  Child Support;, Full Amount Not Received

Billy has a courbrdered right to receive child support of $803 a month.
His exwife has paid sporadic amount®iost months through child
support enforcement. A printout from the enforcement agency shows
the following payments. What annual child support should be counted?

Jan: $1,010
Feb: $ 350
Mar: $ 550
Apr $ O
May: $ 1,060
Jun: $ 400
Total $ 3,370

$6,740: $3,370 + 6monthsx 12.

Example  Child Support in Excess of Court Order

Robhas a courbrdered right to receivehild support of$850 a month.
His ex-wife is catching up on arrears and is paying $1,000 a métui.
muchannual child support mst be counted?
$12,000:Full amounts received are countebhe court order is not
relevant.
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Income includes regular contributions to the family received from organizations or from persons not
residing with thefamily. This includes amounts paid for bills that would normally be considered a family
expense. All periodic or sporadic cash and-nash contributions to the family are counted as income
except:

1 Groceries that are given to the family (NOT the money to buy groceries, which IS counted).

9 Childcarehat is paid directly to the care provider for children of the family.

1 Amounts received for reimbursement of medical expenses.

1 In-kind donations (such as food, clothing, or toiletries) received from a food bank or similar
charitable organization. This exemption does not apply tkima donations from private sources,
like friends or relatives.

Example  Gift Income

¢tK2YlFla YR KA& RIdAKI{ J AY | dzy
fABS Ay GKS dzyAdo | yGAOALI GS&a LI e&Ay3
Ffa2 oNARAGSa | OKSOl G2 ¢K2YlaQa RI @&
¢CK2YlFaQa Fdzyid o1 t al@) givegThonalsnad avegk G KS |
in cash that Thomas uses to buy groceries and anticipates that she will

also buyan average of30 a month in clothes for Thomas and his
RFEdAKGSND | 2¢ YdzOK 2F GKS O2y{dNROdzi A
be counted as income to Thomas?
$9,640:[Utility payments of $80 x 12 = $960] + [Money for groceries of

$160 x 52 = $8,320] + [Clothes for $30 x 12 = $360].

SNItAQ
A

w Uy

Onlythe childcarepaid directly to thecareprovider is excluded.
Groceries that are given to tifamily are not counted as income, but
money given to théamilyis. Thomas has discretion over how cash is
used.

Example  Use of Vehicle

A tenant uses hereKdza 6 Y RQ&a OIF NJ (2 GNJ yaL}2 NI
examinations conducted on a regular basis. The title to the car is in the
exKdza ol YyYRQa yIFYSE KS YI1Sa G4KS OF NJ L3
maintenance. Should the use of the cardmmsidered a regular necash
contribution to thefamily?
No: This is not counted unless the tenant has exclusive use of the
GSKAOES 2NJ GKS @SKAOES Aa Ay (k
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Student Financial Assistance

Before HOTMA, fdiamiliesnot receiving Section 8 assistance, any scholarships or grants were excluded
as income while assistance income was counted for Section 8 recigidT@VA introduced a new way

to calculate student assistance incortteat applied to all families except those who receive Section 8
rental assistancdn 2026, the law changed and student assistance income is no longer counted differently
for Section 8 assistance recipient©O HMA student assistance rulesw apply to all families.

The primary differences between the Section 8 and HOTMA student assistance appreachkew the

Higher Education Act of 1965 (HEA) assistance and money from private sources (such as parents and
grandparents)vere counted. Under HOTMA, HEA assistance is not counted as income, and money from
private sources is gift income, not student assistance.

Step 1 |Determine if a family includes any adult student at an institute of higher education and how they
pay for schoolProceed if the family receives Higher Education Act and/or other scholarships
and grants.
Step2 | Determine if a student has Higher Educati&et assistance
g No|! LJJ & / KI NlGEK S6NJ 9115 aFAyaRi | y OS p 2 KSy y2 191 1
g Yes|! LILJX & / KIFENIG&a al 9! | yR dand@ieNdssistarzaisi (G  y OS
Ly@d2f OSRdE
Step3| Determine if there are any additional adult students at an institute of higher learning in the family.
g No | Process is complete.
g Yes |Repeat steps above for each additional student

StudentFinancial Assistanper HOTMA
HOTMAStudent Assistance Type 1 | HEA Assistance

ili} =

Assistance from section 479B of the Higher Education Act of 1965 (H&Alysexcludedfrom a family's
income. Note that assistance from the HEA may be partially counted as student assistance for Section 8
assistance recipients while certain HUD appropriations language exists (see dahi/es)a key difference
between the Section 8 and HOTMA approactzedow is a list of HEA Title IV programs. There may be
additional subprograms:

Grants to Students in Attendance at Institutions of Higher Education
1 Federal Pell Grants
1 Federal early outreach and student services programs
o Federal TRIO Programs
o Gaining Early Awareness and Readiness for Undergraduate Programs
0 Model Program Community Partnership and Counseling Grants
o National Student Savings Demonstration Program
i Federal supplemental educational opportunity grants
1 Leveraging Educational Assistance Partnership program
1 Special programs for students whose families are engaged in migrant and seasonal farmwork
1 Robert C. Byrd Honors Scholarship Program
1 Childcare access means parents in school
T TEACH fants
T {OK2fF NBKALA FT2NJ 0SGSNIyQa RSLISYyRSyida
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Federal Family Education Loan Programs
Federal WorkStudy Programs
William D. Ford Federal Direct Loan Program
Federal Perkins Loans
Higher Education Relief Opportunities for Students

Note that the followingvas added effective July 1, 2024
Section 134 of the Workforce Innovation and Opportunity Act (WIOAs includes income earned in
employment and training programs including workforce investment activities for adults and workers
dislocated as a result of permanent closure or mass layoff at a plant, facility, or enterprise, or a natural or
other disasterthat results in mass job dislocation, to assist such adults or workers in obtaining
reemployment as soon as possible.
HOTMAStudent Assistance Type| Other Scholarships and Grants
Other norHEA student assistance for purposes of the HOTMA student assistance rule may come from
the Federal government, a State, Tribe, or local governmeayprivate nonprofit foundation abusiness
or aninstitution of higher education It may be paid directly to the student or the educational institution
on the student's behalf. Student financial assistance paid to the student must be verified with the entity
responsible for the assistanc8tudent assistance does NOT inclulteancial support provided to the
student in the form of a fee for services performedch as any worktudy or teaching fellowship that is
not from the HEA of 196510n-HEA worlkstudy or teaching fellowships asamplycounted asemployment
income. It also does not include gifts, including gifts from private sources such as family or fieteds.
that assistance from private sources is counted as student assistance for Section 8 assistance recipients
while certain HUD appropriations language exists (sebove) but not under the HOTMA student
assistance rule for noisection 8 recipientsThis is a crucial difference between the Section 8 and HOTMA
student assistance rules.
NonHEA student assistance is excluded to the extent that it cdu#isn, books, and supplie@ncluding
supplies and equipment to support students with learning disabilities or other disabilitees)) and
board, andother fees required and charged to a student by an institution of higher educatitiris
countedas income if it exceeds these codtanay also cover the cost ocdom and board for dependent
student membersf the family who ardiving awayfrom their parentsat school

Important note: although HEA assistance is not counted as incomsibisacted from coveredtudent
expenses FIRST to determine if any remaining assistance exceeds the remainder of the covered costs. If
there is an excess, the remaining student assistance is income.
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Student Assistance Income
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Example  Student Assistancgé Expenses Exceed All Assistance

Afamily pays for school in the following ways.

A Pell Grant $ 10,000

A scholarship from a local business $ 6,000

Parents outside the household $ 20,000
Paid in semester installments

Total covered education costs $29,000.

Familystudent assistancés $ 0.
Gift income is$20,000.
Student costs exceed assistance, but the gift income is couStlthe
first example on the chaVhen HEA and Other Assistance is Received.

78
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Example  Student Assistance | HEA Assistance Exceeds Expenses

A nonSection 8 assistefdmily has the following assistance.
A Pell Grant $12,000
A scholarship from a local business $ 6,000
Covered education costs $10,500
$6,000 of the scholarship is counted as income.

As the HEA Pell assistance covers the entire covered costs, the entire

scholarship is incom&ee thesecondexample on the chaftVhen HEA
and Other Assistance is Received.

Example  Student Assistance | Expenses Exceed HEA Assistance

A nonSection 8assistedfamily has these forms of student financial
assistance.
A Pell Grant $12,000
A scholarship from a local business $ 6,000
Covered education costs $15,000
$3,000 of the scholarship is counted as income.
The HEA Pell assistance and $3,000 of the scholarship cover the
expenses. The remaining $3,000 is incoBee thethird example on
the chartWhen HEA and Other Assistance is Received.

Asset Incme

Assets are items of value that may be turned into cash. They have a market value, which is the money that
another person would pay to acquire the asset. The net (or cash) value is the market value, less any costs
to convert the asset to cash. Starting wWHOTMA, Section 8 rental assistance programs have limits on
the assets families can own at initial eligibility, but the actual value of assets is not crucial to eligibility for
non-Section 8 programs and there is no limit on the assets a person may oisiis e for LIHTC, HOME,

and the NHTF. However, tircomethat is generated from the assets is added to total family income and
thus may affect family income eligibility.

NOTE: For assets that have income calculated based on an interest rate, the rate is applied to the market
value of the asset (see Certificate of Deposit Example below).

The Three Asset Categories
Upon the implementation of HOTMA, all assets that are not excluded are one of three fopnupefty.

They are eithemecessary personal properfidPP),non-necessary personal properfNNPP), oreal
property(RP). How the value and income from these is calculated differs by asset category.

ili} =
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Net family assets DO NOT include the following:

IMPORTANT: The owner does not compute income from any assets in this paragraph.
1.
2.

N

8.
9.

10. Family SeiSufficiency Accounts.
11. Federal tax refunds or refundable tax credits for a period of 12 months after receipt by the far

The value of necessary items of personal property.

The combined value of all nerecessary items of personal property if the combined total value does
not exceed $50,000 (which amount will be adjusted by HUD in accordance with the Consumer Price

Index for Urban Wage Earners and Clerical Workers).
The value of any account under a retirement plan recognized as such by the Internal Revenue

Service,

including individual retirement arrangements (IRAs), employer retirement plans, and retirement

plans for selemployed individuals.
The value of real property that the family does not have the effective legal authority to sell i
jurisdiction in which the property is located.

Any amounts recovered in any civil action or settlement based on a claim of malpractice, negl

n the

gence,

or other breach of duty owed to a family member arising out of law, that resulted in a family member

being a person with a disability.
The value of any Coverdell education savings account under section 530 of the Internal R
Code of 1986, the value of any qualified tuition program under section 529 of such Code, the
of any Achieving a Better Life Experience (ABLE) accountraathainder Section 529A of su
/| 2RSS FTyR (KS @FftdzS 2F lye aoloe 02yRé | O
local government.

Interests in Indian trust land.

Equity in a manufactured home where the family receives assistance under 24 CFR part 98
this applies to assistance provided by certain types of Housing Choice Vouchers).

Equity in property under the Homeownership Option for which a family receives assistance un
CFR part 982 (Note: this applies to assistance provided by certain types of Housing Choice V¢

evenue

> value

ch

O2 dzy i

2 (Note:

der 24
buchers).

nily.

Example  AssetsPart of an Active Business

Renelder and Melvin own a copier and courier service. As part o
business, they use expensive copiers, fax machines and computers

f the
and a

fleet of bicycles.

None of the equipment that they use in their business is counted as an

asset, but the income from the business is counted.
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Example  AssetsNot EffectivelyOwned

Xavigr Smith and klis daughter, Spphja Jonevs,vhave a pank account with
02UK ylIYSa 2y UKS I002dzyud {2LIKAIF QA&
convenience of her father in case an emergency arises that would result

in Sophia handling payments for her fath&he owner/agent confirms
that Sophia has not contributed to this asset, does not receive interest
income from it, nor does she pay taxes on the interest earned.
Sophia does not own this account. If Sophia appliesaftordable
housing, the owner shouldather sufficient documentation of the facts

andnot count this account as her asset. This asset belongs to Xavier and
g2dd R 0SS O2dzyiSR Sy_dANBteée a GdKS 7Tl
affordablehousing.

Note that this answer depends on the owner/agent having verified the
detailsof ownership If that were not done, the entire asset would be
counted to Sophia.

Example  Asset Not Accessible

A battered spouse owns a house with her husband. Because o}f the
domestic situation, she receives no income from the asset and cannot
convert the asset to cash. \

The owner/agent rightly concludes through due diligence that the house
is not accessible to the battered spouse and excludes it from her family
assets.

The Asset Threshold

Within HOTMA, there is amsset thresholdhat relates to three rules that dictate how assets and asset

income are calculated. The asset threshold is indexed for inflation each year. When HOTMA started
regulating the asset threshold in 2024, the amount of the threshold was $50,000. In 2025,$6&00

(based on the 3.2% interest prevailing inflation in 2024), and in 2026, the threshold was raised to $52,787.
Based on the threshold at the start of HOTMA, the threshold is sometimes referreddtdegs n 2 nnn | a
adjusted (that is, as adjusted anmily for income).

Each of the three asset rules is triggered based on part of, or total, net family assets.
Rule based on the totalet nonnecessary personal property (NNPRat a family owns
1. Whenthe value of allNNPP is excluded because it does not exceed the asset threshold.
Rules based ototal net assetsthat a family owns.

2. When total net assets and income can be se#frtified by the family.
3. When income must be imputed on individual neimancial account NNPP and real property that
cannot otherwise have income calculated.
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Note that the value of NNPP in #1 above must be determibetbre total net assets and the
appropriateness of #2 can be determined and if #3 must be applied. For instance, if a family owns a
checking with a balance of $400 and stocks totaling $40,100 in a year where the threshold is $50,000, the
checking and stocks amalued at $0. If the only other asset that the family owns is real property with net
value of $42,456 and no income, total net family assets are $42,456, not $82,956. This means that total
net family assets do not exceed the $50,000 asset threshold applicable that year and assets can be self
certified. Asset income will also not need to be imputed on the real property. If calculations were done in
a different order and NNPP not excluded, tlodal assets may be inaccurately determined to exceed
$50,000, seltertification wrongly denied, and income calculated incorrectly.

Necessary Personal Property [NPP]

Necessary personal property (NPP) is excluded from net family assets and includes items essential to the
family for the maintenance, use, and occupancy of the premises as a home; or they are necessary for
employment, education, or health and wellness osiasafamily member with a disability. Although not
strictly necessary to subsistence living, they are commonly part of the life of families in affordable housing.

Items classified as NPP amecludedfrom net family assets anany incomefrom NPFs excludedrom
familyincome. Se®&lecessary vs. NeMecessarPersonal Propertghart below for examples of each type.
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NonNecessary Personal Property [NNPP]

Non-necessary personal property (NNPP) includes items of personal property that do not qualify as NPP.
Examples of NNPP can be found in Nexessary vs. NedecessaryPersonal Propertghart above

le]

Unless specifically excluded from assets, items classified as NNiPBladed in net family assets if the

total of all non-necessary personal property that a family owegceed the asset thresholdapplicable

that year. However, if all the NNPP that a family owns adds up to the threshold or less, the assets that are
NNPP are all individually assigned $0 values when calculating net family assets. However, even if the assets
are excluded because they total the threshold less, any actual income receivegbrii all NNPP is
included infamilyincome.

ili} .
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NonNecessary Personal Propey§ash, Checking, Savings
| 1 504 5 S|AHUDHQTMA Implementation Notice 202® J.5.a
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a checking accourit.

G2 KSy GSNAFAOFGAZ2Y 2F FaaSda Aa NBIljdzANBRX f
statement that reflects theurrent balanceof banking/financial accounts. MFH Owners were previo
required to average the balance of six checking account statements to determimetlieash) valuef

I 1 akal
usly

When analyzing a statement, watch for regular unexpected deposits or deposits that exceed verified
income. Also, it should be ensured tithe pages with the needed information is includédprintouts
KFI3S 0SSy dzaSRY GKS FAYIFIYyOAlIf AyadAaddzirzyQa

5S0aAh

Some of the above accounts earn income based on an interest rate. Financial accounts either have
determinable income or do not and are not subject to imputing asset income.

Debit CardsMany social security, SSI, unemployment, and welfare recipients receive their benefits from

I G5ANBOG 5So0AlG 9ELINBaaé 2N AaAYATFINI RSoAaAd OFNR® C
evidence of the existence of the asset. The balance existinthe debit card is considered an asset and

it is verified using thecurrent balancevia documents such as ATM slips showing the balance, a
managemenicreated affidavit completed after calling the online account service, or paper statements

from the gplicant. Note, original ATM slips on thermal paper should be photocopied to preserve the

data.

Example  Checking and Savings

A family has a checking account that haseaement that lists &-month
average balance ofl$110 and a current balance oB8%0. Thestatement
also listsa savings account that has aronth average of $540 and
current balance of $103. If these are the Y JoflyeaSsats, what is th
total value of the accounts?

$453:The checkingnd savings current balances$850 + $103.

Example Internet Fund Accounf One Funding

A family has a GoFundMe account setamgheir behalf for a set period
that they have access to. The fund raised $1,020 and GoFundMe
$89. What is the value of the account?

$931 $1,020- $89

Example Internet Fund Accouni Multiple Fundings

A family has a GoFundMe account setamgheir behalf for a set period
that they have access to. The fund netted $931 after GoFundMe toc

[}

took

K its

share. They also had another funding round seven months later |that

raised $4,567 after GoFundMe took its portion. What is the value of
account?

the

$0, as it was funded multiple times in the last year, this is not an asset

but $5,498($931 + $4,567s counted as income.

Once it is funded more than once, all funding is counted as income and
not an asset, unless it can be determined that the funding cannot recur

and qualifies as nerecurring income
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NonNecessary Personal Propegtyrusts
| | 504 5 S|420CBR603(b)Net Family Asset&d)

dln cases where a trust fund has been established and the trust is not revocable by, or under the control
of, any member of the family or household, the trust fund is not a family asset and the value of the trust
is not included in the calculation of netnfély assets, so long as the fund continues to be held in a trust
that is not revocable by, or under the control of, any member of the family or household.

ili} .

Starting with HOTMA, all trusts are handled consistently, including special needs trusts.

A trust is an account in which a bank or a custodian holds funds for a specific purpose. A trust is set up by
a creatorto benefit abeneficiary If an applicant or tenant has set up a trust, determine if it is under or
outside of the control of the family.

Foran irrevocable trust or a revocable trust outside the control of the famiwyy distributions received
by the family are counted as income except:

9 Distributions of theprincipal or corpus of the trust; and
9 Distributions of income from the trust when ttiistributions are used to pay the costs of health
and medical care expenses for a minor

For arevocable trust under the control of the familany distributions from the trusire not income. Ay
actual income earned by the trust, regardless of whether it is distributedpunted asncome to the
family at the time it is received by the trust.

If a family moves assets into a trust for the benefit of a family member in the affordable housing unit, the
assets are not disposed of. Moving assets into a trust that benefits someone outside of the family in the
assisted unit, however, would be disposafdunder these rules.

Ex amp le Trust| Beneficiary

Stephen is 23 and applies for a unit. He Istgustas an asset on his
application. The owner/agent secures the trust agreememtd a
verification form completed by the trust administratdBtephen is the
beneficiary of the trust which was created by his parents. It is worth
$756,000. One term of th&ust is that he will not have access to any
balance amount until he reaches age 45. However, he receives $400 a
month from theinterest earned by thérust until age 450f this amount,
$150 pays for his health insurance poligyhat are the asset value and
annual income that must be counted for Stephen, if any?
$0 and $4,800As the trust is not under his control, it is not an asset.
The monthly payments from the trust income (not the principal) are
income. As he is not a minor, the health insurance cannot be deducted
from the distributed income.
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Example  Trust| Creator

DS2NHS |yR al NIKF IINB {GSLKSyQa LI
they apply for a unit. They also list the trust as an asset on their
application. The owner/agent secures the trust agreement and a
verification form completed by the administrator of eéhtrust. They
created the trust 20 months prior to the anticipated mewedate. The
trust is irrevocable and is worth $756,000. They have retained no access
to any balance and are not getting any periodic amounts from the trust.
What is the asset value & must be counted for George and Martha, if
any?
$756,000:The amount put into an inaccessible trust is counted as a
disposed ofssetfor 24 months, which continues 4 months after they
movein. Income will be praated and imputed at the current passbook
savings rate for 4 months after moue (see disposed of assets, below).

NonNecessary Personal Propegt$3tocks, Bond3;Bills,CDs, etc.
| | 504 5 S|aExhibit 32(A)(4) v

OStocks, bonds, Treasury bills, certificates of deposit, mutual funds, and money market actuargst
or dividends earned are counted as income from assets even when the earnings are reinvested. The value
of stocks and other assets vary from one day to another. The value of the asset may go up or down the
day before or after [income] is calculated and nipl# times during the year thereafter. The owner may
assess the value of these assets at any time after the authorization for the release of information has
0SSy NBOSAQOSR®E
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Some of the above accounts accumulate income based on an interest rate, others based on dividends.
Financial accounts have determinable income, even if that is $0. They are never subject to imputing asset
income.

Stocks and Mutual Fund#it times people own interest in companies represented by stocks. Stocks are
owned in pieces called shares. Mutual funds are groups of stmlexted into an accountnterest in
these is also owned in shares. Income in stoaked investments is paid in dividends per share.

The chart below demonstrates how to establish values and income for various types of assets.

Type of Asset Market Value Cash Value Actual Income
s # of shares owned X | Market value less the cost to | Annual dividend X # of
Individual Stocks : i
| price per share ) sell (commissions) shares |
# of shares owned X | Market value less the cost to | Annual dividend X # of
Mutual Funds : S
_| price per share | sell (commissions) | shares - |
M I | f f Mark I Xi
CDs Certificates of Deposit | Current Balance .arket PN ek N MR, VAL st
withdrawal rate |
Market value less fees for | Market value X interest
Money Market Current Balance : :
_withdrawal | rate |
Interest rate X market

Bond Redeemable value* Redeemable value* vikie
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Savings Bond#\regovernment investmentpurchasedat less than their denomination and accumulating
income based on an interest rate?

SRR LR ‘ -+ § MODOODDDOOEE
100005000707 @000000000 Gl

*To calculate the current cash value of savings bonds, go to savingsbonds.gov, Savings Bond
Calculator then ENTER the following items as requested:

Denomination
Series type

Issue date

©O 0 @ »

. Serial number (optional)

Example  Certificate of Deposit

A certificate of deposit has a market value of $10,220. The penalty for
early withdrawal is $1,040, resulting met value of $9,180. The interest
rate is 1%. What is the anticipated annual income on the CD?

$102.20 Market value of $10,220 x 1%.

Example  Stocks

A resident owns 933 shares of stock in a company. The stock value is
$4.50 per share and the dividend pasd$25 per quarter. What is the
a) market value and

b) income from the stock?

a) $4,198.50933 shares x $4.50.

b) $933 933 shares x $.25 x 4.

RealProperty
| ' 50a 5 S|aERHbk 32{MND Y
0Equity in rental property or other capital investmenisclude the current fair market value less (a) any

unpaid balance on any loans secured by the property and (b) reasonable costs that would be incurred in
selling the asset (e.g., penalties, broker fees, etc.).

bhe¢ovY LT GKS LISNE2YQ& YIAYy odzaiySaa Aa NBIf Sadl
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Real Estate as Rental Property

Value Income

Fair Market Value Annual rental payments

- Less the outstanding mortgage .
o - Less annual mortgage interest payments
principal
- Less allowed expenses from Schedule E
- Less the cost to sell
(taxes, insurance, maintenance etc.)

Cash Value Annual Net Income

Example  Assets NOT Part of an Active Business

INg

To supplement her social security income, Alice Washington rents oL
home that she and her husband lived in for 42 years.

tthe

Thishomeis not an active business asset. Therefore, it is considered an
asset, and the owner must determine the value of the home and the

annual income that Alice receives from it.

Example  RealProperty | Rented

Minka owns a home that she is renting out. She receives $1,200 a 1y
in rent ($14,400 annually). The market value of the home is $200
She has an outstanding mortgage balance of $110,000 and mo
mortgage payments of $1,400. Total interest paynseoih the mortgage
will be $9,200 in the coming year and principal payments will t
$7,600. If she were to sell the home, a broker determines the costs 1
10% of the market value, or $20,000. The cost to maintain the hon
$657 a month ($7,884 annlig). What is the:

a) net (cash) valuand

b) income that will be counted from the repioperty?

nonth
000.
nthly

otal
0 be
ne is

a) $70,000Market value of $200,000 less outstanding mortgage balance

of $110,000 less cost to convert to cash of $20,000.

b) $0:Annual rent of $14,400essinterest payments on the mortgage of
$9,200, less maintenance and other costs of $7,884 for a loss of $2,684.
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Example  RealProperty| Not Rented

Ursulaowns a home thats sitting unused now that she is livingan
LIHTC/NHT#&nit. The market value of the home i8®0,000. She has an
outstanding mortgage balance 0230,00Q If she were to sell the home,
a broker determines the costs to be 10% of the market value30/090.
Ursula presents mortgage and maintenance expenses so that the
owner/agent could decrease the value of the home. Hweonthly
mortgage paymentare$1,400. Total interest payments on the mortgage
will be $9,200 in the coming year and principal payments will total
$7,600. The cost to maintain the home &% a month (8,684 annually).
a) Can the presented expenses be taken off the value of the land?
b) What is the net value of the home?

a) No.Operating expenses, such as mortgage interesgoing taxes
and maintenance paymentsare not deductible unless they offsegntal
income(seeReal Propertyas Rental Propertg€hart above)

b) $60,000 The narket value of 800,000 less outstanding mortgage
balance of 810,000 less cost to convert to cash$3D,000Q

RealPropertyc Reverse Mortgages

Reverse Mortgageare atype ofhome equity loarin which a homeowner can borrow money against the
value of his or heprimary residenceNo repayment of the mortgage (principal or interest) is required
until the borrower dies, or the home is sold. The transaction is structured so that the loan amount will not
exceed the value of the home over the life of the lo@ihe realproperty net value on a property with a
reverse mortgage is the market value, less the outstanding reverse mortgage (this will generally decrease
over ime as funds are disbursed).

Payments received by the homeowner from the reverse mortgage are NOT considered income. They are
the proceeds of the reverse mortgage against the pgaperty and simply decrease the net value of the
asset.

Example  ReverseMortgage

Carol is receiving payments from a reverse mortgage. She moved out of
her home to live iran LIHTC/HOM#@nit but did not sell the home. When
she moves into the apartment, her house has a market value of $230,000
and the outstanding reverse mortgage balance is $80,000. Costs to sell
the home are anticipated to be $25,000. She receives $1,000 a month
from the reverse mortgage. The owner/agent counts the monthly
payments as income, for a total of $12,000 of income attributed to |the
home.
ayLa GKS 2¢6ySNkI3ISyiQa AyoOo2YS OF t Odz |
b) What is the net value of the home?

a) No: The poceeds from a reverse mortgagee loans andre not
income.

b) $125,00®: $230,000 market value $80,000 outstanding reverse
mortgageg $25,000 costs to sell
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Real Property Foreclosure and Short Sales

Foreclosuremay occur after a borrower fails to make their mortgage payments. Assets lost to foreclosure

FNBE y2i O2yaARSNBR (2 060S GRAA&ALIZ&ASR 2FzZ¢ L a GKS RA
on assets disposed of, later in this chapter).

If a home owned by an applicantirsforeclosure, and the foreclosure is not final, this is counted as an

asset until the foreclosure is concluded. NOTE: for a home in foreclosure, the actual net value may often
(but not always) be zero due to the outstanding mortgage exceeding the valhe pfoperty.

A short salds a sale of regdropertyin which the proceeds from selling the property fall short of the debts
secured against the property. The bank or lien holder(s) agree to receive less than the amount owed. An
asset in a short sale has zero net value and is not counted. Paperwork rétatirgshort sale, or a tax

form 1099C received by the seller should establish that a short sale occurred, and the asset is no longer
counted.

Real Propertg Deeds of Trust
| | 504 5 S|aExhibit 32{(A)(10y

0A mortgage or deed of trust held by an applicant
(a) Payments on this type of asset are often received as one combined payment of principal and interest
with the interest portion counted as income from the asset.
(b) This combined figure needs to be separated into the principal and interest portions of the payment.
(This can be done by referring to an amortization schedule that relates to the specific term and
interest rate of the mortgage.)
(c) To count the actual income for this asset, use the interest portion due, based on the amortization
schedule, for the 12nonth period following the certification.
(d) To count the imputed income for this asset, determine the asset value as of the effective date|of the
certification. Since this amount will continually be reduced by the principal portion paid during the
previous year, the owner will have to determine thisr 2 dzy G G Sl OK | yydzlf NBO

N>
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Example Deed of Trust Income

A tenant sells her home and holds the mortgage for the buyer. When she

moves intoa HOMEunit, the principal balance of the mortgage |is

$60,000. The combined payment of principal and interest expected to be

received for the year after movia is $5,000. The amortization schedule

breaks that payment into $2,000 in principal and $3,000 in irstere

1) What is the projected annual income from the asset?

2) What will the value of the asset be at the first annual recertification?

1) $3,000Q Theanticipated interest payments she will receive for the
contract

2) $58,000:$60,000¢ $2,000 principal payment.
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Excluded AssetdRSRecognize®etirement Accountss adjusted by HOTMA]
| 1 504 5 S|4224CBRI5J609 ¢h)/

IncomeA & S E Of dzRc@ifed filof lany acko#int under a retirement plan recognized as such by the

Internal Revenue Service, including individual retirement arrangements (IRAs), employer retirement
plans, and retirement plans for sedmployed individuals; except that any dibuition of periodic
payments from such accounts shall be income at the time they are received by the §amily.K S & S
retirement accounts are also excluded from net family assets.

ili} =

Retirement Account Types recognized by the IRS

Source: IRS.gov

Individual Retirement Arrangements (IRAS)

Roth IRAs

401(k) Plans

SIMPLE 401(k) Plans

403(b) Plans

SIMPLE IRA Plans (Savings Incentive Match Plans for Employees)
SEP Plans (Simplified Employee Pension)

SARSEP Plans (Salary Reduction Simplified Employee Pension)
Payroll Deduction IRAs

Profit-Sharing Plans

Defined Benefit Plans

Money Purchase Plans

Employee Stock Ownership Plans (ESOPs)

Governmental Plans

457 Plans

Multiple Employer Plans

= =4 =4 -8 -8 _8_92_48_4_-9_-9_29._-9_-2._-°9_-2

Example  Retirement Accounts without Access

Michele is working for an employer that provides a pension ftype \
GKFG Aa 2y GKS Lw{Q fAa&iltivalueNd 023y Al
$6,090. Michele will not be able to collect the money until she retires in
many years. What is the asset value? |
$0: An IRSecognizedetirement accounis neverconsideredan asset
regardless of whether the owner can access it or. not

Example  Retirement Account with Periodic Withdrawals

A 401(k) account that a retired person has full access to has a balance of
$210,000. The resident is withdrawing $500 monthly from the account.

1) Is the account counted as an asset?

2) What is the annual income associated with the 401(k)?

1) No: An IRSrecognizedetirement account is never considered an
asset

2) $6,0000 $500 monthly withdrawals x 12 months. This is listed on the
periodic income portion of the Certification form, not the asset
section.
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Example  Retirement Account with No Periodic Withdrawals

An IRA that a retired person has full access to has a balance of $110,000.
The resident is not making periodic withdrawals, but the IRA verification
lists an interest rate of 1.5%.

1) Is the account counted as an asset?
2)What is the annual income associated with the IRA?

1) No: An IRSrecognizedetirement account is never considered an
asset

2) $0: Income is never counted for a retirement account except for
periodic withdrawals.

NonNecessary Personal Properihole Life
| | 5Q4a 5 S|AERHbk 32i{M3? v

oNet (cash) valuef life insurance policies available to the individual before ddath., the surrender
value of a whole life policy or a universal life policy). It would not include a value for term insurance,
which has naet (cash)valué 2 G KS AYRAGARdzZrf 0ST2NBE RSIHOIKPE

Example Life Insurance

Brittany has two life insurance policies. One is term life, witdeath
benefit of $1,000,000. The secomslawhole life policy. It has a death
benefit of $300,000. Iteet (cash) valués $26,000 with an interest rat
of 2.5%. What is the income that will be counted fer kife insurance
policies?
$65Q For the whole life policy, the income is the value of $26,000 x
2.5%. The term life insurance is not counted.

[}

NonNecessarfPersonal PropertyHeld as an Investment
| 1 50a 5 S|aExhibit 32(A)(8) v

oPersonal property held as an investmehiclude gems, jewelry, coin collections, or antique cars held
Fa +y Ay@SaildyYSyilo t SNE2YlIf 2SgSEtNE A& bhe¢ O2yaARS
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For this type of asset, the intent of the owner to eventually sell the property is key.

Example  Property Held as an Investment

specific stamps when their values peak.
1) Is this an asset to thiamily?
2) What income is counted?
1) Yesltis nonnecessary personal property.
2) There is no income to coudirectlyon property held as an
investment] 2 SOSNE AT GKS G201t FFYAte |
the asset threshold for the year, the value of the personal property
will have imputed asset calculated on it.

A person holds a stamp collection appraised at $32,000. He intends do sell
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Example  Property NOT Held as an Investment

A person inherited an antigue automobileiith a value of at least
$350,000 The owner/agent atomatically considerethis nonnecessary
personal property held as an investmeWas that correct?

No: High value does not automatically matkes personal propertyan
investmentb ¢ KS K 2 faRlSidear@he kngoitdhtfadtors. If it is
regularly used in daily life for transportation, for instance, it will likely be

necessary personal property and excluded.

NonNecessary Personal PropectbumpSum OneTimeReceipts

| 1 50a 5 S|aExhibit 32(A)(D) v

4¢KSaS AyOfdRS AYKSNRVISY ®24% SOELIMAYY AFERAKEY R2 ¥ § &
\yzd AYGSYRSR Fa LISNA2RAO LI &YSyilaoé

These types of assets are usuagposited andverified as part of another account (checking or savings

etc.).

Example  LumpSum Receipts

A month before moving in, Emily gets a etirae insurance settlement
for $64,000. The money is put into her savings account (her only asset).
Subsequently, the balance of the savings account is verified to be
$76,234.The owner/agent only counts the savings account balance as an
asset and does not count the lunspm. Was this correct?
Yes:The lumpsum went into an account that was verified asiatbuld
not be doublecounted.

Disposed of Assets
Assets given away for less than their market value are counted for 2 years after they are disposed of. For
disposedof assets, the net value is counted and added to total family assets. The net value is the market

value less the cost to convert the assetdash (such as paying off any mortgages) and any amount they
received for the asset.

NOTE: Assets that have been lost because of a division of property in a divorce, separation settlement,
bankruptcy, or foreclosure are not disposed of assets. Also, if a family moves assets intoemodiRRed
retirement account or trust for the benefiaf a family member in the affordable housing unit, the assets

are not disposed of. Moving assets into a trust that benefits someone outside of the family in the assisted
unit, however, would be disposed of under these rules.

Example  Disposedof Asset

Bob sold a house worth $230,000 to his daughter for $100,000.
Reasonable realtor and legal fees are $23,000. Whiteislisposedof
asset value?
$107,000 Market value of $230,000costs to sell of $23,000money
received $100,000.

ili} =
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Example Disposedof Asset

Jake cashed in a CD worth $54,000, bought a new car for daily use worth
$27,000, went on vacation for $9,000 and donated $4,000 to his church.
The remaining $14,000 was put in his checking accahat, if any, of
the money from the CD was dispose® of
$4,000 Using cash assets to buy necessary personal property and other
GKAy3a GKIG FNB y2G O02dzy iSRhd & | aaSi
charitable donation is the only asset Jake disposed of.

Imputing Asset Income

Residents in affordable housing with a substantial amount of assets are anticipated to earn at least a
minimal income on items of nefinancial nonnecessary personal property and real property. However,

financial accounts either have income (interest asidends) or do not and do not have income imputed.

LT GKS Gz2art ySG @lrtdzS 2F + FlLYAteQa lFaasSia Aa Y2
must be calculated on individual items of nfinancial nonnecessary personal and real propertsing

the current HUD passhbook rate based on the average FDIC passbook rate for the country. The actual
income for financial accounts is added to the actual or imputed income for other assets and must then be
AyOf dzZRSR Ay GKS FI YAdhes@ha passBodk réte fdr ¢aCr2y¥a gior ko!the ratieddzo f A
being implemented January first.




—————
Affordable Housing
Compliance Manual msmg

Checklist Three - Step Approach to Addressing Asset Income

Examinefamily self-certification of asset values and inconmllected during the application process
Identify the three asset types listed:

[1] necessary personal property [NPE] non-necessary persongroperty [NNPP][3] real property.

Step 1 Address Necessary Personal Property [NPP]  [asset type #1]

Identify andexclude any necessary personal propedyexcluded assetisted by thefamily.
Step 2 Address Non -Necessary Personal Property [NNPP] [asset type #2]

Based on selfertification, determinef the value of all nornecessary personal property exceeds
the asset threshold

If yes | ListeacNNPR- 2 8 S Qa @I tdzS yR | Oldzat AyO2YS 2y (K¢
If no | List each nomecessary personal property asset as $0 on the TIC (when instructed to do in
the TIC instructiond)ut includetotal actual incomeas instructed
Step3 Address Real Property [assettype #3] Oand Imput ed Asset Income , if applicable
Add the value of any real property to the noecessary personal propertif ¢ounted in step 2) and
determine if total netfamily assets exceethe asset threshold
Note | If afederaltax refundor refundable credit was received in the last 12 months, subtract this
amount from the value of total net assets before determining the above.
If yes | Verify all asset values and income with documentationpute income omon-financial
account NNPP and real propethat havenoincome that carotherwisebe determined and
add it to otheractualincome.
If no | Use selfcertificationto verify asset values and inconifeallowed by company policy (for
HUDfunded properties onlybut not including HOME or NHTR)II documentation will

have to be gathered every®3ear, usually the third year after mowm. Do not impute asset
income on any assets.

95




Affordable Housing
Compliance Manual ’Bajsmg

Example  FamilyAsset Incomq 1

Afamily discloses the following assets.

Asset Market Valt@shvalue Annual Income
Carsor daily commutes $ 34,000 $ 34,000 $ 0
Checkingno interest rate) $ 120% 120 $ 0

Certificate of Deposit$ 5,320 $ 3,912 $ 113

Mutual Fundno dividend)d 1,212 $ 998 $ 0
RealProperty(eased ou) $ 400,009 $ 20,234 $1,799
TOTAL $ 440,661 $ 59,264 $1,912

What income is counted for these assets? The passhook samtegsas
.4%and the asset threshold was $50,000.

$1,912
Allthe assets are disclosed, as listed above.

Step 1 | The cars are necessary personal property. The rest (except for
the real property) are nomecessary personal proper(lNPP)
TheNPPcars are removed.

Step 2 |NNPPtotals $5,030.

[$120 checking + $3,912 CD + $998 mutual fund]
NNPP does not exceed $50,000, so values are excluded, bunaoyne ($113 here) is
counted.

Step 3 |Net (Cash) Valuef net assets total $20,234 (see below).
Total net assets do not exceed $50,000, so no assets have ass@he
imputed and added to other income.

Asset Market Value NetValue Annual Income
Checkindno interest rate) $ 0 $ 0 $ 0
Certificate of Deposit $ 0 $ 0 $ 113
Mutual Fund $ (O 0O $ 0
RealProperty $ 400,009 0,234 $1,799
TOTAL $400,009 $ 20,234 $1,912

96




Affordable Housing
Compliance Manual ’Fiajsmg

Example  Family Aet Income| 2

Afamily has the following assets.

Asset Market Value Cashvalue Annual Income
Checkingno interest) $ 620 $ 620 $ 0
RealProperty $ 290,123 ($4,0000* 3 0
TOTAL $ 290,743 $ 620 $ 0

* The mortgage balance on the property exceeds the market vap&4,000.
The applicable passbook savimgse was .4%and the asset threshold
was $50,000What income from assets will be used?
$0
Since the caskalue of assets does not exceed $50,000, actual income will be used,
with no imputed asset income being applied on individual assets.

Allthe assets are disclosed, as listed above.

Step 1 |No necessary personal property is listed.

Step 2 |NNPPtotals $620. [$620 checking]

NNPPassets do not exceed $50,000, #w value of the checking i€xcluded, but
any incomereceivedis counted. In this case, there is no income.

Step 3 | Thevalue of net assets total $0 (see below).
Total net assets do not exceed $50,000, so no assets have asset incoputed.

Asset Market Value NetValue Annual Income
Checkingpno interest) $ 0 $ 0 $0
RealProperty $ 290,123 ($ 4,000) $0
TOTAL $ 290,123 $ 0 $0

Example  Tax Return and Assets

A family has a checking account with a current balance of $900 and a
certificate of deposit worth $52,367. The checking account has 0%
interest, and the CD has 1%. Eleven months befordatmly had a tax
return of $3,100. The asset threshold that year was $50,000.
What is the [1] value of net family assets and [2] the income from assets?
[3] Is imputing asset income necessary?
[1] $50,167. [$53,26% tax return of $3,100].
[2] $523.67 [$52,367 x 1%)]
[3] No. While total net assets exceed $50,000, an actual income can be
calculated on both assets and imputing is not necessary.
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Example  FamilyAsset Incomd 3

Afamily discloses the following assets.

Asset Market ValGashvalue Annual Income
Carfor daily commutes $ 22,000 $ 22,000 $ 0
Checkingno interest rate) ~ $ 240 % 240 $ 0

Bonds $ 1230 $ 1,230 $ 48
RealProperty(not leased) $ 601,567 $ 601,567 $ O

TOTAL $625,037 $ 625,037 $ 48

The applicable passbook savimgse was .4%and the asset threshold
was $50,000WWhat income is counted for these assets?

$2,454.27
All the assets are disclosed, as listed above.

Step 1 | The car is removed.
The car is NPP. The rest (except for the nedperty) are NNPP.

Step 2 | Non-necessary personal property tote#&,470[$240 checking +
$1,230 CD]

NNPPdoes not exceed $50,000, so values axcluded, but any income ($48 here)
is counted.

Step 3 |Net (Cash) Valuef net assets total $601,567 (see below).

Total net assets exceed $50,000, so assets that cannot otherhése income
calculated have asset income imputed and added to other income.

Asset Market Value Cashvalue Annual Income
Checkingno interest rate) $ 0 $ 0 $ 0.00
Bonds $ 0 3 0 $ 48.00
RealPropertynot leased) $601,567 $601,567 $ 2,406.27imputed income)
TOTAL $ 601,567 $601,567 $2,454.27

Example Imputing Income] |

Afamily has the following assets.

Asset Market Value  Net Value Actual Annual Income
Checking $ 500 $ 500 $ 0
Certificate of Deposit $ 4,320 $ 3,700 $ 201
Stocks $ 1,200 $ 1,000 $ 0
RealProperty $200,000 $20,000 $ O
TOTAL $206,020 $25,200 $ 201

The applicable passbook savings rate wi8b.and the asset threshold
was $51,600. A tax return of $1,000 had been received 9 months before.

What income is counted for these assets?
$201:NNPP totals less than the asset threshold and so the value of all
NNPP is excluded. This leaves real property with a total net value of
$20,000. Subtracting the tax return results in total net assets counted of
$19,000. This does not exceed the asset thotdland so no income is

imputed. Only actual income from the CD is counted.
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Example  Imputing Income| 2

A family has the following assets.

Asset Market Value Net Value Actual Annual Income
Checking $ 800 $ 800 $0
RealProperty $890,000 $4,000 $0
TOTAL $890,800 $4,800 $0

The applicablgpassbook savingste was 4% and the asset threshol
was $50,000. What income from assets will be used?

$0: Since thenet value of assets dzsnot exceed $6,000, actual
income will be used to calculate income.

Example  Imputing Income with Disposed of Asset

Robin and Richard moved into a unit on 01/01280They had given

home to their children on 06/01/2230 ¢ KS reRvelGeQias
$170,000.

a) The owner/agent must count the value of the home as if they still

it until when?

b) The HUD Passbook Ratgas .45%, what is the amount of impute
income that should be included for the disposasseton their movein

certification?

j93)

own

o

a) 06/01/2025.
b) $318.75 $170,000 x45% (.0@5) = ¥65+ 12 x 5. As the 2onth

period ended during the first certification year, the imputed income was

prorated for the months until the asset is no longer counted.

Example  Charitable Donations

Theresa moved into a unit on 01/01/26. She made a charitabl
donation to her church totaling $700,000 on 07/012%)

a) The value of the disposed cash must be counted until when?

b) The HUD Passbook Rateas .45%, what is the amount of impute
income that was included on their mowe certification?

o

a) 07/01/2027.
b) $3,150:$700,000 x45% (.0@5)
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Final Certification Steps

Chapter 3 C li St to Qualif Famil
ompliance Steps to Qualify a Family

thorothIy 1 Accept a completed applicationincluding an income and asset questionnaire
dISCUSSEd 2 /erify eligibility factors
detaI|S 3. Clarify and verify ~'Hu‘i ntsta as necessary.

4. Determine number o .r““”“: and household members
abOUt 5 Calculate family income
income 6. Compare family income to the applicable income limit.
limits 7.  Complete a Tenant Income Certification (TIC).
referred to 8. Execute a lease and other paperwork, per property policy.

in step 6.
Chapter 7 also discussed details about leasing, per step 8.

The Tenant Income Certification (TIC)

Once the owner/agent has gathered and verified all family composition and income information, the
information is summarized on a Tenant Income Certification (TIC). RIHousing offers a sample TIC and may
also allow the use of a TIC that is produced by an® Nk | ISy G Qa az2Fdgl NBd t NR2NJ
RIHousing authorizing the use of an alternative TIC must be obtained. All adult family members and the
owner/agent must sigh and date the TIC. Backdating is never acceptable.

The HOTMA-Compliant 2 02 4 R H oTersamnt mgme Certification | [TIC] and
Detailed Instructions are available at the Agency Website
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2 Checklist
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for an acceptable TIC
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TENANT INCOME CERTIFICATION EffectiveDate: _______ PART VI OF INCOME EUGIBILITY
[ initial Certification [ Recentification [ other ';“’3‘ :”‘D’f Qualification Date: RECERTIFICATION ONLY:
ove-in Date:
PART | DEVELOPMENT DATA = TOTAL ANNUAL HOUSEHOLD INCOME Designated Incame Restriction: Designated Income Limit x 140% (170% for
Property i o % — FROM ALLSOURCES:  $ s Deep Rent Skewing): $
roperty Name. ounty: — —
. FromPartV;cn Pagad {Designated Income Limit: 20-50 properties use
Address Unt Number: #Bedrooms: O [ 7w 50X; 40-60 properties use 60%; Average
| PART Il 2 Income Test properties use 60% for all units
Current Income Limit per Family Size:  $. O so% O s0% p i
R First Name & Middle  Relationship o Fead | Dae of Birth | F/T Student | Last 4 Digits of Social i With lncome deslignations thiat ar CUX o
Mbr # Lest Name: Intial of Househald DADDSNY) | {drcle one) Security No. O awx [ 305 lower and actual unit designation for units at
1| FTPT/NAP 0% ond 80%)
T Household Ir it Move-in:
2 FT/PT/NAP " ncorestMovetle: 6= Owx 0O % Household Is over Income at recertification:
3 FT/PT/NAP
4 T/ PT/NAP Household Size at Move-in O ves [ ne
5 TIT /AP
6 T/ PT/NAP PART VII. RENT
7 T/ PTINA 7 -
PART 1l. GROSS ANNUAL INCOME (USE ANNUAL AMOUNTS) Tenant Rent: S URIE Madts Rant Rasteiction st
]
HH (&) 5 icl () :
Mo employment Sacial Public Assistance Other Income. Utility Allowance:  §____ O sox O 70%
Security/Pensions
Rental Assistance:  § 0O sox O so%
Other ptional / y fees: 5 O a0% O 30%
| Torais |5 $ ] $
Total Income (E): | § Gross Rent for Unit (See Instructions): $ Oz2s O %
PART IV. ASSETS
Is the source of Rental Assistance Federal?  [JYes [[] nNo If o, what is the source of the assistance?

PARY IVA. INCOME FROM ASSETS - LESS THAN OR EQUAL 10 IMPUTED INCOME LiIMITATION

Total net value from Non-necessary Personal Property INNPP), Real Prope-ty, 81d Federel Tax Refunds/Credits has been verified as LESS than or

EQUAL 1o the Impuzed Income Limitation

Enter Total of ACTUALINCOME earned from all Assets (F) | $

PART IVB. INCOME FAOM A G THAN LIMITATION
Total net value from Non-necessary Personal Property (NNPP) and perty has been veri b puted Income Limitation.
i © o | sy u ®) w
Mbrit Type of Asset c/o % Cash Value of Asset AN Annual Income from Asset

Tax Relief

[CJ HUD Housing Choice Voucher (HCV-tenant based)
] Hue Project-Based Voucher (PBV)

[ usDA Section 521 Rental Assistance Program

[ other Federal Rental Assistance

[J HUD Multi-Family Project-Based Rental Assistance [PBRA)
[ HUD Section 8 Moderate Rehabilitation

] Public Housing Operating Subsidy

[[] HOME Tenant Based Rental Assistance (TBRA]

PART VIII. STUDENT STATUS
If Yes, enter Student Exolanation® and
attach documentation

T Student Explanation

Are all occupants Full-Time Students? 1. TANF assistance

2. Proviousty In stata foster caro system
3. Job Training Program
4,
B

Oves O no

Enter 1.

Single parant/depandant child
i return

PART IX, PROGRAM TYPE

Enter Total Income from all Assets (M) | §

Mark the program(s) listed below (a. through e.] for which this household’s unit will be counted toward the property’s occupancy

| requirements. Under each program marked, indicate the household's income status as established by this Certification.

PART V. TOTAL HOUSEHOLD INCOME
¢ Tax-exemot
Total Annual Housenold Income from All Sources [Add (E) + {F} OR (€) + (M)] | $ a. HousingCredit[] |b. Home [] HousingBond [] & MetenalWTFC] e [0
HOUSEHOLD CERTIFICATION & SIGNATURE(S) See Part VI above. Income Status: Income Stotus: Income Status: Income Status:
this form will s Acore eligibility. fwe have provded for each personis) set forth in Part Il acceptable verification 0O s50% amal O = 50% amel O 30%/Poverty Line [m} %
of currant anticipated annual Income. e 3gree to ety tha laaciore Immadiaze'y upen ay membar of the household maving out of the ut or any e 0 ss0%amal O s 0% ama [ ss0%amc [m} %
member maving in. /e agree to notify the landlord immediately Lae ary member becoming a fullsime student 0 ss0amci [ <20 amci 0 o oo
Undar panaties of perfury, wa cartfy tha the Informator presared i th's Cartfication 5 s 316 accwrata o the best of my/our nowledge and balif. The 0 o O o

L h an act of ‘raud. False, misleading or incomplete information may result in
the termination of the iease agreement.

** Upon recertification, household was determined over-income [O1) accord ng 1o el bility requirements of the program(s} marked above.

OF RY

Signoture Dote Signoture Dote

h d upan the proofs roqu “ad to b submittec, th Individualls) namad in Part Il of this Tanant Income
Certification Is/are eligible under the prowisions af Saction 42 af the Internal Jevenue Code, a5 amenced, and th Lanc Use Restriction Agreement (if applicable,
to five in a unit in this Progect

Signature Oote Signoture Dote

RIH Tenant Income Certification rev. 8/2024 pg 1 of 2

File organization.

Owner/representative Signoture oote
RIH Tenant Income Cartification rev. 8/2024 pg. 2 of 2
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To maintain compliance, owner/agents must practice good organizational skills. Neat and consistent files
also help file audits to go smoothly.

[

1. The following documents are required fal initial certification files
Documents in ALL CAPS and quotation marks are RIHaps0ific
forms. Alternate forms may be used with the prior written approval
RIHousing. NOTE: The owner/agent may also require their i
documents in addition to these:

g a¢9b!b¢ Lb/ha9 (MEweLCL/ ! ¢Lhbe¢
- Current RIHousing version or approved alternate.

g a[LI ¢/ twhDw!a {¢]59b¢ {¢! ¢/ { ! CCL5! L¢P

o Third partyverification of student statugrom an educational institution (when applicable).

- Forinitial certification and at each annual certification.

aw9/ | wwLbD DLC¢{ !/ CCL5! £tLC¢E

a/ 9we¢LCL/ ! ¢Lhb ¢f@pplicehl@h Lb/ ha9¢

g Worksheetfor income & expensegr calculation tapes.

- To demonstrate how annual income was calculated.

g Verification of incomeprepared by a third party, including but not limited to:

- Employment, Wages, Salaries, Commission, Tips, Unemployment, Child Support, TDI, FIP, Pension,
22N YIFYyQa /2YLlE +£SGSNIya . SyoSvLatizaesy Sy20CA S0 Qa0 dzNRA (& =

g a!{{9¢ 9wxX[LCCL/ ! ¢LhbE¢
- If total net assets do not exceed the asset threshold for the year

OR
g Verification of asset®r statements.
- Ifthetotal net assets exceed the asset threshold for the year

g Clarification notes (as applicable).

g Rental applicationtime & date stamped when receiveBermanent information, must remain with IC package.
- Must have application/certification questionnaire forfilace tenants.

q Lease AgreementwlL | 2 dzfAVERa [O! {9 ! 559b5] ad¢
- Original and all subsequent leases.

g Unit Inspection documentation.

- For movein and annually thereafter.

g Releasef information consents.

- For each family member age 18 and older.

g EPAd.ead Hazard Information Pamphleind Disclosurgorm. Permanentinformation must remain with thelC
package.

- If building was built prior to 1978 (acknowledgment of receipt of the pamphlet is acceptable).

g Race and Ethnicity Se@ertification. Permaneninformation must remain with thelCpackage.

- Appropriate Field on TIC must be populated. NOTE: Applicant has the right to decline or not disclose.

o o
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2. The following are documents required fai annual certification files in nof00%
LIHTC projectdocuments in ALL CAPS and quotation marks are RIHspsicifjc
forms. Alternate forms may be used with the prior written approval of RIHous
NOTE: The owner/agent may also require their own documents in additiol
these:

g a¢9b!b¢ Lb/ha9 (MEwe¢LCL/ ! ¢Lhbe¢
- Current RIHousing version or approved alternate.
g a[LI ¢/ twhDw!a {¢]59b¢ {¢! ¢ { ! CCL5! +tLC¢DE
o Third partyverification of student statugrom an educational institution (when applicable).
- For initial certification and at each annual certification.
g a/ 9we¢LCL/ ! ¢Lhb (f@pplicehledh Lb/ hao¢
g Worksheetfor income & expensesr calculation tapes.
- To demonstrate how annual income was calculated.
g Verification of incomeprepared by a third party, including but not limited to:
- Employment, Wages, Salaries, Commission, Tips, Unemployment, Child Support, TDI, FIP, Pension,
22Nl YFyQa /2YLE +SGSNIya . SySSrLafizaesy Sy20CGA S0 a0 dzNA G & 3
g a!'{{9¢ 9wx[LEL/ ! ¢Lhb¢
- If total net assets do not exceed the asset threshold for the year
OR
g Verification of asset®r statements.
- Ifthetotal net assets exceed the asset threshold for the year
g Clarification notes (as applicable).
q Lease AgreementwlL | 2 dzfAVIRa [O! {9 ! 559b5] ad¢
- Original and all subsequent leases.
g Unit Inspection documentation.
- For movein and annually thereafter.
g Releaseof information consents.
- For each family member age 18 and older.

—

3. The following documentare required forall annual certification files when a
projectis 100% LIHT&hd anAbbreviated Annual Certification (AAChas been
authorized by RIHousingDocuments in ALL CAPS and quotation marks
RIHousingspecific forms. Alternate forms may be used with the prior writtt
approval of RIHousing. NOTE: The owner/agent may also require their

documents in addition to these:
g G¢9b!b¢ Lb/ ha9TC)SNIATFTAOIGARZYE
- Current RIHousing version or approvedalternative.
q 4a[LI ¢/ twhDw!a {¢!59b¢ {¢! ¢! { 1 CCL5! +L¢DE
- Third partyverification of student statusrom an educational institution (when applicable).
Selfaffidavit of annual incomeg(including income from assets)
Recertification Questionnaire
Clarification notes (as applicable)
Lease AgreemengkwL | 2 dzf A IX3Ba [O! { 9 ! 559b5] ad¢
Unit Inspection documentation.
- For movein and annually thereafter.
g Releaseof information consents.
- For each family member age 18 and older.

0 0 0 0 o
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4. The following documentation is not required to be in a tenant file but musbidandfor any file

review or agency request.

g *Utility Allowance chart.

Including breakdown on how UA total was determined.
g *Income Limits.

Documentation of limits used.
g *Rent Limits.

Documentation of limits used.
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Avoiding N’ M‘

Noncompliance LIHTC Danger Abe~ \'_\\i\\ ! LIHTC Dangey

Ly O2YS [ b ke S

Helpful reminders to assist in avoiding mistakes that can result in the loss of tax credits

Below is a list of areas to be aware of where mistakes are commonly made in affordable housing tenant income
calculations.

Employment

Do notconfuse semimonthly and biweekly pay!Calculating biveekly pay as if it were semionthly results in
missing two pay periods and could well result in an éaeomefamily moving in.

Check verification paperwork carefullyRaises and other anticipated changes can be easy to miss when
verification of employment is used. Review all verifications carefully to have all infornmtibandwhen doing

calculations

SelfEmployment

2 KSy dzaAy3 tlad &SkNRa GF E NShiudiNig partisl yeardabdie i§ ifpotiantA G 02 &
G2 SyadaNB GKIG | FdzZt &@SFENRa AyO02YS Aa o0SAy3a FyGAaOALl

Check tax returns carefullyome items may show up on a tax return schedule that, if missed or misinterpreted,
could affect calculations.

Social Security

Be sure to know when it is required to count net income from social securitfiese include delayed benefits,
adjustments for prior overpayments and cowtdered divorce adjustments.

Check printouts and benefit letters carefulySI and other income are often listed toward the bottom of SS
printouts and are easy to miss.

NOTE:SSI and Social Security award letters must provide net and gross amounts and include details of all
adjustments.
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Income Excluded by HOTMA and Other Federal Laws

ili} =

Directly quoted from HUD Regulation 24 CFR 5.609(b) and
Fed. Reg. Docket No. E6410;N¢01 [1-31-2024]
(1) Any imputed return on an asset when net family assets total $50,000 or less (which amount HUD will adjust
annually in accordance with the Consumer Price Index for Urban Wage Earners and Clerical Workers) and no actual
income from the net family asset&n be determined.

(2) The following types of trust distributions:

(i) For an irrevocable trust or a revocable trust outside the control of the family or household excluded from
the definition of net family assets under § 5.603(b):

(A) Distributions of the principal or corpus of the trust; and

(B) Distributions of income from the trust when the distributions are used to pay the costs of health
and medical care expenses for a minor.

(i) For a revocable trust under the control of the family or household, any distributions from the trust;
except that any actual income earned by the trust, regardless of whether it is distributed, shall be
considered income to the family at the timestiieceived by the trust.

(3) Earned income of children under 18 years of age.

(4) Payments received for the care of foster children or foster adults, or State or Tribal kinship or guardianship care
payments.

(5) Insurance payments and settlements for personal or property losses, including but not limited to payments
through health insurance, motor vehicle insurance, and workers' compensation.

(6) Amounts received by the family that are specifically for, or in reimbursement of, the cost of health and medical
care expenses for any family member.

(7) Any amounts recovered in any civil action or settlement based on a claim of malpractice, negligence, or other
breach of duty owed to a family member arising out of law, that resulted in a member of the family becoming
disabled.

(8) Income of a livn aide, foster child, or foster adult as defined in 88 5.403 and 5.603, respectively.

(9)

(i) Any assistance that section 479B of the Higher Education Act of 1965, as amended (20 U.S.C. 1087uu),
requires be excluded from a family's income; and

(ii) Student financial assistance for tuition, books, and supplies (including supplies and equipment to support
students with learning disabilities or other disabilities), room and board, and other fees required and
charged to a student by an institutiorf digher education (as defined under Section 102 of the Higher
Education Act of 1965 (20 U.S.C. 1002)) and, for a student who is not the head of household or spouse, the
reasonable and actual costs of housing while attending the institution of higher 8dn@ad not residing

in an assisted unit.

(A) Student financial assistance, for purposes of this paragraph (9)(ii), means a grant or scholarship
received from

(1) The Federal government;
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(2) A State, Tribe, or local government;
(3) A private foundation registered as a nonprofit under 26 U.S.C. 501(c)(3);

(4) A business entity (such as corporation, general partnership, limited liability company,
limited partnership, joint venture, business trust, public benefit corporation, or nonprofit
entity); or

(5) An institution of higher education.
(B) Student financial assistance, for purposes of this paragraph (9)(ii), does notinclude
(1) Any assistance that is excluded pursuant to paragraph (b)(9)(i) of this section;

(2) Financial support provided to the student in the form of a fee for services performed
(e.g.,a work study or teaching fellowship that is not excluded pursuant to paragraph
(b)(9)(i) of this section);

(3) Gifts, including gifts from family or friends; or

(4) Any amount of the scholarship or grant that, either by itself or in combination with
assistance excluded under this paragraph or paragraph (b)(9)(i), exceeds the actual
covered costs of the student. The actual covered costs of the student are the ectisi

of tuition, books and supplies (including supplies and equipment to support students with
learning disabilities or other disabilities), room and board, or other fees required and
charged to a student by the education institution, and, for a studeno is not the head

of household or spouse, the reasonable and actual costs of housing while attending the
institution of higher education and not residing in an assisted unit. This calculation is
described further in paragraph (b)(9)(ii)(E) of this setti

(C) Student financial assistance, for purposes of this paragraph (b)(9)(ii) must be:

(1) Expressly for tuition, books, room and board, or other fees required and charged to a
student by the education institution;

(2) Expressly to assist a student with the costs of higher education; or

(3) Expressly to assist a student who is not the head of household or spouse with the
reasonable and actual costs of housing while attending the education institution and not
residing in an assisted unit.

(D) Student financial assistance, for purposes of this paragraph (b)(9)(ii), may be paid directly to
the student or to the educational institution on the student's behalf. Student financial assistance
paid to the student must be verified by the responsileletity as student financial assistance
consistent with this paragraph (b)(9)(ii).

(E) When the student is also receiving assistance excluded under paragraph (b)(9)(i) of this section,
the amount of student financial assistance under this paragraph (b)(9)(ii) is determined as follows:

(1) If the amount of assistance excluded under paragraph (b)(9)(i) of this section is equal
to or exceeds the actual covered costs under paragraph (b)(9)(ii)(B)(4) of this section,
none of the assistance described in this paragraph (b)(9)(ii) of this sestmmsidered
student financial assistance excluded from income under this paragraph (b)(9)(ii)(E).

107




Affordable Housing
Compliance Manual ’Ea’smg

(2) If the amount of assistance excluded under paragraph (b)(9)(i) of this section is less
than the actual covered costs under paragraph (b)(9)(ii)(B)(4) of this section, the amount
of assistance described in paragraph (b)(9)(ii) of this section that isdeved student
financial assistance excluded under this paragraph is the lower of:

(i) the total amount of student financial assistance received under this paragraph
(b)(9)(ii) of this section, or

(i) the amount by which the actual covered costs under paragraph (b)(9)(ii)(B)(4)
of this section exceeds the assistance excluded under paragraph (b)(9)(i) of this
section.

(10) Income and distributions from any Coverdell education savings account under section 530 of the Internal
Revenue Code of 1986 or any qualified tuition program under section 529 of such Code; and income earned by

government contributions to, and distrilzi A 2 ya FNBYX ol o6& o02yRé I 002dzyda ON.
Federal, State, or local government.

(11) The special pay to a family member serving in the Armed Forces who is exposed to hostile fire.
(12)

(i) Amounts received by a person with a disability that are disregarded for a limited time for purposes of
Supplemental Security Income eligibility and benefits because they are set aside for use under a Plan to
Attain SeliSufficiency (PASS);

(i) Amounts received by a participant in other publicly assisted programs which are specifically for or in
reimbursement of ouof-pocket expenses incurree.g.,special equipment, clothing, transportation, child
care, etc.) and which are made solely to allow participation in a specific program;

(ii) Amounts received under a resident service stipend not to exceed $200 per month. A resident service
stipend is a modest amount received by a resident for performing a service for the PHA or owner, 6n a part
time basis, that enhances the quality oélifh the development.

(iv) Incremental earnings and benefits resulting to any family member from participation in training
programs funded by HUD or in qualifying Federal, State, Tribal, or local employment training programs
(including training programs not affiliated with ackd government) and training of a family member as
resident management staff. Amounts excluded by this provision must be received under employment
training programs with clearly defined goals and objectives and are excluded only for the period during
which the family member participates in the employment training program unless those amounts are
excluded under paragraph (b)(9)(i) of this section.

(13) Reparation payments paid by a foreign government pursuant to claims filed under the laws of that government
by persons who were persecuted during the Nazi era.

(14) Earned income of dependent ftilhe students in excess of the amount of the deduction for a dependent in §
5.611.

(15) Adoption assistance payments for a child in excess of the amount of the deduction for a dependent in § 5.611.

(16) Deferred periodic amounts from Supplemental Security Income and Social Security benefits that are received in
a lump sum amount or in prospective monthly amounts, or any deferred Department of Vetaftains disability
benefits that are received in a lump sum amount or in prospective monthly amounts.

(17) Payments related to aid and attendance under 38 U.S.C. 1521 to veterans in need of regular aid and attendance.

ili} =
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(18) Amounts received by the family in the form of refunds or rebates under State or local law for property taxes
paid on the dwelling unit.

(19) Payments made by or authorized by a State Medicaid agency (including through a managed care entity) or other
State or Federal agency to a family to enable a family member who has a disability to reside in the family's assisted
unit. Authorized paymerst may include payments to a member of the assisted family through the State Medicaid
agency (including through a managed care entity) or other State or Federal agency for caregiving services the family
member provides to enable a family member who hassaldility to reside in the family's assisted unit.

(20) Loan proceeds (the net amount disbursed by a lender to or on behalf of a borrower, under the terms of a loan
agreement) received by the family or a third pamyg(.,proceeds received by the family from a private loan to enable
attendance at an educational institution or to finance the purchase of a car).

(21) Payments received by Tribal members as a result of claims relating to the mismanagement of assets held in trust
by the United States, to the extent such payments are also excluded from gross income under the Internal Revenue
Code or other Federal law.

(22) Amounts that HUD is required by Federal statute to exclude from consideration as income for purposes of
determining eligibility or benefits under a category of assistance programs that includes assistance under any
program to which the exclusions sftrth in paragraph (b) of this section apply. HUD will publish a notice in the
Federal Register to identify the benefits that qualify for this exclusion. Updates will be published when necessary.

6HoU wSLIX FOSYSy(l K2dzaAy3 a3l L¥E LI E&YSyda YIRS Ay | O02NF
pocket costs of displaced persons that move from one federally subsidized housing unit to another Federally
subsidized housing unit. Such replacerien K2 dza Ay 3 &3+ L¥ LI &yYSyida FNB yz2i SEO
increased cost of rent and utilities is subsequently reduced or eliminated, and the displaced person retains or
O2yGAydzSa (G2 NBOSAGS G(KS NBLX I OSYSyl K2dzaAy3a a3l L¥E LI &

(24) Nonrecurring income, which is income that will not be repeated in the coming year based on information
provided by the family. Income received as an independent contractor, day laborer, or seasonal worker is not
excluded from income under this paragtg even if the source, date, or amount of the income varies. Nonrecurring
income includes:

() Payments from the U.S. Census Bureau for employment (relating to decennial census or the American
Community Survey) lasting no longer than 180 days and not culminating in permanent employment.

(ii) Direct Federal or State payments intended for economic stimulus or recovery.

(iiiy Amounts directly received by the family as a result of State refundable tax credits or State tax refunds
at the time they are received.

(iv) Amounts directly received by the family as a result of Federal refundable tax credits and Federal tax
refunds at the time they are received.

(v) Gifts for holidays, birthdays, or other significant life events or milestoags, (vedding gifts, baby
showers, anniversaries).

(vi) Nonmonetary, inkind donations, such as food, clothing, or toiletries, received from a food bank or
similar organization.

(vii) Lumpsum additions to net family assets, including but not limited to lottery or other contest winnings.

(25) Civil rights settlements or judgments, including settlements or judgments for back pay.
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(26) Income received from any account under a retirement plan recognized as such by the Internal Revenue Service,
including individual retirement arrangements (IRAs), employer retirement plans, and retirement plans for self
employed individuals; except thany distribution of periodic payments from such accounts shall be income at the
time they are received by the family.

(27) Income earned on amounts placed in a family's Family Self Sufficiency Account.

(28) Gross income a family member receives throughesafiloyment or operation of a business; except that the
following shall be considered income to a family member:

(i) Net income from the operation of a business or profession. Expenditures for business expansion or
amortization of capital indebtedness shall not be used as deductions in determining net income. An
allowance for depreciation of assets used in a busimegzrofession may be deducted, based on straight
line depreciation, as provided in Internal Revenue Service regulations; and

(i) Any withdrawal of cash or assets from the operation of a business or profession will be included in
income, except to the extent the withdrawal is reimbursement of cash or assets invested in the operation
by the family.

Also Excluded by Federal Law

The exclusions listed below apply to income only, except where HUD states that the exclusion also applies to assets.
Actual income earned from an excluded asset may be included in income if it is not deposited into an account that
is disregarded and exclad under one of the below authorities. If an amount is in an excluded account, like an
Independent Development Account or an ABLE account, then the statute or the regulations associated with that
income/asset exclusion will dictate what portion of the ine® earned off the amount, if any, is to be included in

the family's income. Please note that exclusions (13) and (23) have provisions that apply only to specific HUD
programs):

(1) The value of the allotment provided to an eligible household under the Food Stamp Act of 1977 (7 U.S.C. 2017(b)).
This exclusion also applies to assets;

(2) Payments, including for supportive services and reimbursement effgpcket expenses, for volunteers under

the Domestic Volunteer Service Act of 1973 (42 U.S.C. 5044(f)(1), 42 U.S.C. 5058), are excluded from income except
that the exclusion shall n@pply in the case of such payments when the Chief Executive Officer of the Corporation

for National and Community Service appointed under 42 U.S.C. 12651c determines that the value of all such
payments, adjusted to reflect the number of hours such vadens are serving, is equivalent to or greater than the
minimum wage then in effect under the Fair Labor Standards Act of 1938 (29 U.S&Z.s2@) or the minimum

wage, under the laws of the State where such volunteers are serving, whichever is the greater (42 U.S.C. 5044(f)(1)).
This exclusion also applies to assets;

(3) Certain payments received under the Alaska Native Claims Settlement Act (43 U.S.C. 1626(c)). This exclusion also
applies to assets;

(4) Income derived from certain submarginal land of the United States that is held in trust for certain Indian tribes
(25 U.S.C. 5506). This exclusion also applies to assets;

(5) Payments or allowances made under the Department of Health and Human Servicésttime Home Energy
Assistance Program (42 U.S.C. 8624(f)(1)). This exclusion also applies to assets;

(6) Income derived from the disposition of funds to the Grand River Band of Ottawa Indians (Pub4@, $&ction
6). This exclusion also applies to assets;
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(7) The first $2000 of per capita shares received from judgment funds awarded by the National Indian Gaming
Commission or the U.S. Claims Court, the interests of individual Indians in trust or restricted lands, and the first
$2000 per year of income reced by individual Indians from funds derived from interests held in such trust or
restricted lands. This exclusion does not include proceeds of gaming operations regulated by the Commission (25
U.S.C. 1407408). This exclusion also applies to assets;

(8) Amounts of student financial assistance funded under title IV of the Higher Education Act of 1965 (20 U.S.C.
1070), including awards under Federal wstkdy programs or under the Bureau of Indian Affairs student assistance
programs (20 U.S.C. 1087ubpr section 8 programs only (42 U.S.C. 1437f), any financial assistance in excess of
amounts received by an individual for tuition and any other required fees and charges under the Higher Education
Act of 1965 (20 U.S.C. 10&lseq), from private sourcg, or an institution of higher education (as defined under the
Higher Education Act of 1965 (20 U.S.C. 1002)), shall not be considered income to that individual if the individual is
over the age of 23 with dependent children (Pub. L.-108, section 3270jas amended)

(9) Payments received from programs funded under Title V of the Older Americans Act of 1965 (42 U.S.C. 3056g);

(10) Payments received on or after January 1, 1989, from the Agent Orange Settlement Fund (Pul0L) 261
any other fund established pursuant to the settlementiinRe Agent Orange Product Liability Litigatidr).L. No.
381 (E.D.N.Y.). This exclusion also applies to assets;

(11) Payments received under the Maine Indian Claims Settlement Act of 1980 (Pukl20. €€ction 9(c)). This
exclusion also applies to assets;

(12) The value of any child care provided or arranged (or any amount received as payment for such care or
reimbursement for costs incurred for such care) under the Child Care and Development Block Grant Act of 1990 (42
U.S.C. 98580Q);

6MoU 9 NYSR AyO02YS (I E [DOidsid on ob &fter anvary NB19HzyTR pragramsy Sy G &
administered under the United States Housing Act of 1937, title V of the Housing Act of 1949, section 101 of the
Housing and Urban Development Act of 1965, and sections 221(d)(3), 235, and 236 of thalNHtiosing Act (26

U.S.C. 32(l)). This exclusion also applies to assets;

(14) The amount of any refund (or advance payment with respect to a refundable credit) issued under the Internal
Revenue Code is excluded from income and assets for a period of 12 months from receipt (26 U.S.C. 6409);

(15) Payments by the Indian Claims Commission to the Confederated Tribes and Bands of the Yakima Indian Nation
or the Apache Tribe of the Mescalero Reservation (Pub.-4395%ection 2). This exclusion also applies to assets;

(16) Allowancesarningsand payments to AmeriCorps participants under the National and Community Service Act
of 1990 (42 U.S.C. 12637(d));

(17) Any allowance paid to children of Vietham veterans born with spina bifida (38 U.S.@5)86Rildren of
women Vietham veterans born with certain birth defects (38 U.S.C.-18)1and children of certain Korean and
Thailand service veterans borntlvispina bifida (38 U.S.C. 1822) is excluded from income and assets (38 U.S.C.
1833(c)).

(18) Any amount of crime victim compensation that provides medical or other assistance (or payment or
reimbursement of the cost of such assistance) under the Victims of Crime Act of 1984 received through a crime
victim assistance program, unless the taatount of assistance that the applicant receives from all such programs

is sufficient to fully compensate the applicant for losses suffered as a result of the crime (34 U.S.C. 20102(c)). This
exclusion also applies to assets;
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(19) Allowances, earnings, and payments to individuals participating in programs under the Workforce Investment
Act of 1998 reauthorized as the Workforce Innovation and Opportunity Act of 2014 (29 U.S.C. 3241(a)(2));

(20) Any amount received under the Richard B. Russell School Lunch Act (42 U.S.C. 1760(e)) and the Child Nutrition
Act of 1966 (42 U.S.C. 1780(b)), including redymréxe lunches and food under the Special Supplemental Food
Program for Women, Infants, ar@hildren (WIC). This exclusion also applies to assets;

(21) Payments, funds, or distributions authorized, established, or directed by the Seneca Nation Settlement Act of
1990 (Pub. L. 16303 section 8(b)). This exclusion also applies to assets;

(22) Payments from any deferred U.S. Department of Veterans Affairs disability benefits that are received in a lump
sum amount or in prospective monthly amounts (42 U.S.C. 1437a(b)(4));

(23) Any amounts (i) not actually received by the family, (ii) that would be eligible for exclusion under 42 U.S.C.
1382b(a)(7), andiii) received for serviceonnected disability under 38 U.S.C. chapter 11 or dependency and
indemnity compensation under 38 U.S.C. chapter 13 (25 U.S.C. 4103(9)(C)) as provided by an amendment by the
Indian Veterans Housing Opportunity Act of 2010 (Pub. L-2691section 2) to the definition of income applicable

to programs under the Native American Housing Assistance and&eifmination Act (NAHASDA) (25 U.S.C. 4101

et seq);

(24) A lump sum or a periodic payment received by an individual Indian pursuant to the Class Action Settlement
Agreement in the case entitlelouise Cobell et al. Ken Salazar et aB16 F.Supp.2d 10 (Oct. 5, 2011 D.D.C.), for a
period of one year from the time of receipt of that payment as provided in the Claims Resolution Act of 2010 (Pub.
L. 111291 section 101(f)(2)). This exclusion also appliessets.

OHpO lye FY2dzyia Ay 'y AGaAYRAGARIzZEf RS@GSEt2LIVSyd | 002dzy/i
amounts earned by or provided to the individual development account are excluded from income, as provided by
the Assets for Independence Acg amended (42 U.S.C. 604(h)(4)

(26) Per capita payments made from the proceeds of Indian Tribal Trust Settlements listed in IRS NoficarzD13
201355 must be excluded from annual income unless the per capita payments exceed the amount of the original
Tribal Trust Settlement proceedsid are made from a Tribe's private bank account in which the Tribe has deposited
the settlement proceeds. Such amounts received in excess of the Tribal Trust Settlement are included in the gross
income of the members of the Tribe receiving the per capagments as described in IRS Notice 2013he first

$2,000 of per capita payments are also excluded from assets unless the per capita payments exceed the amount of
the original Tribal Trust Settlement proceeds and are made from a Tribe's private tmmloa which the Tribe

has deposited the settlement proceeds (25 U.S.C. 117b(a), 25 U.S.E. 1407

(27) Federal assistance for a major disaster or emergency received by individuals and families under the Robert T.
Stafford Disaster Relief and Emergency Assistance Act (Pub-2B8938s amended) and comparable disaster
assistance provided by States, dbgovernments, and disaster assistance organizations (42 U.S.C. 5155(d)). This
exclusion also applies &ssets.

(28) Any amount in an Achieving Better Life Experience (ABLE) account, distributions from and certain contributions
to an ABLE account established under the ABLE Act of 2014 (Pub2B51)12s described in Notice PIH 2@P3H
201906 or subsequent asuperseding notice is excluded from income and assets; and

(29) Assistance received by a household under the Emergency Rental Assistance Program pursuant to the
Consolidated Appropriations Act, 2021 (Pub. L.-288, section 501(j)), and the American Rescue Plan Act of 2021
(Pub. L. 112, section 3201). This exslon also applies to assets.

| i 112



https://www.govinfo.gov/link/uscode/42/1382b

| i 113

Affordable Housing
Compliance Manual ’Ea’smg

Chapter 6 |Ongoing Compliance

Unit Transfers

For programs other than LIHTC, HOME, or the NHTF, an owner/agent should consult with the program
rules to handle unit transfers. When a family in an LIHTC, HOME, or NH&&nsférsfrom one unit to
another within the same building, the owner/agent does not need to requalify or recertiffatndy. The

two units involved in the transfer simply switch status. This is most important if the family is moving to a
market unit, if the units have differetow or High HOME and/or NHTF status, or if the units have different
designations at a property that had elected the LIHTC Average Income Test minimasidseflhe unit

the family is going into will assume the original qualifying status of the firstamdtthe unit they are
leaving assumes the status of the unit they are going into had just prior to them occupying the new unit.
¢Kdza s GKS dzyAida aqaglL¥ aidl Gdzao

For unit transfers occurring between buildings that are part of the same ouilding LIHTC project, as
defined by the 8609 line 8(b) elections, the same rule applies with one exception; at properties that are
not 100% LIHTC, families that are over tH@% limit at their most recent income recertification cannot
transfer to a unit outside of the building they reside in, unless they are treated as a newimtive
market unit, and the unit they vacate is treated as eirerome untilan LIHT@ualifiedfamily reoccupies

the unit. The Available Unit Rule will remain in effect for their original building until the new family moves
into the overincome unit.100%LIHT@rojectsare not subject tofull income recertificatiorandtransfers

are allowed between buildings in the project without income examination.

Althougha fullrecertification is not required, RIHousing requires that the owner/agent produce a new TIC
for the unit transfer A new lease and applicable addendums will need to be executed along with any other
paperwork needing change per Rl state and local law and owner policy.

Important for first-yearleaseups: A family cannot initially qualify for more than one unit at a tinfeer
the transfer rules, lhe unit they were in and the unit they go to switch statlfighey transfer froma unit
that they initially qualified to a unit that has never beelHTQjualified, the unit they move tbecomes
a qualifiedunit, but the unit theywacatebecomes norgualified startingon the date of transfer.
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TC TC
Move-in Move-in
Y1 6/10/2018 Example  LIHTC uit Transferswithin a
SInpRy TC ProjectDuring LeasdJp
Move-in
6/10/2018
TC Empty TC TC
Move-in £ Move-in Move-in
5/1/2018 Hranstay 5/1/2018 6/10/2018
( 10/10/2018 N O'r - {
TC TC TC TC
Move-in Move-in Move-in Move-in
6/10/2018 6/10/2018 6/10/2018 6/10/2018

An LIHTQesident lives in a fouplex in which three units have been LIHG@alified, and one is
02y aAiRSNBRnoty& YIHI@dlified. Theresident transfers to the empty unit. The units
involved in the transfeswitch status and there are still three LIHTC units and one empty éiier the
transfer, the family continues to be used to qualify only the unit in which they reside

Inan LIHT @roperty where a transfer takes place, the owner/agent may continue using the effective date
of the original moven for the recertification cycle (se&nnual Recertificationiselow). It is not required

that the effective date be changed to the unit transfer date. The family may continue to be recertified by
the anniversary of the original date it moved into the project. For 100% LIHTC projects not subject to full
income recerification, student status verification continues be due on the aniversary date of original
movein after a transfer occurshis rule regarding effective dates and recertification may not apply to
properties with other funding such as HUD or Rural Development. Such programs may require adjustment
to effective dates or interim certifications at transfer.

A family movingto a building that ishot part of the same 8609 8(b) mubiuilding project mustbe fully

certified andqualify asa new LIHTC family prior transfer. Evenif the buildings are part of theame
development from a compliance perspective tfamily ismoving to another projecfThe unit they vacate

Ad y26 O2yAARSNBR agFOFylé¢ YR GKS dzyAla Ay@g2f 0SSR

Annual Reertifications

LIHTCAIl program families are subject to some level of recertification each year. For 100% LIHTC
properties, this means completion of an abbreviated certification ander&ication of student status (if
approved by RIHousing).

100% LIHTC Projects and Abbreviated Annual Certification (AAC)

As 100% projects are federally exempt from income recertification, RIHousing has developed a procedure
to allow Abbreviates Annual Certifications (AAC) for these projects. AACs are applicable only to projects
that are 100% LIHTC. The owner/agent must retjapproval for the AAC to benefit from the federal
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exemption by writing to their Asset Manager. Upon approval from RIHousing, abbreviated annual
certifications may be conducted. Families are allowed toatfify annual family income (including asset
income) on an approved form. Information on the formes not require further verification by the
owner/agent. ASelfCertification of Annual Household Incofoem with instructions is available on the
Agency website.

AAC ConditionsAn AAC request will be approved only under the following conditions and may be revoked
at the discretion of RIHousing:

1 Annual certifications for programs in place at the development other than LIHTC, such as HUD
PBRA or HOME, will be conducted in accordance with applicable program requirements.

f ¢KS LINRP2SOGQa oO0dAfRAYIOAUL A&KkEFNB wmnanm: [LI ¢/ ®

1 Twentyfour (24) months have passed since the end of the calendar year in which the last building
in the project was placedn- service.

1 The initial LIHTC physical inspection and file review have been satisfactorily completed by
RIHousing, and any findings of roompliance have been corrected by the owner/agent.

1 The project and ownership/management team must be considered in good standing with
RIHousing.

9 If a LIHTC file review results in numerous and/or significant program eligibility findings, or 8823
findings of noacompliance, RIHousing will consider the project not in good standing and
therefore will have the right to revoke the AAC or deny an AACestqu

9 The project does not have any outstanding issues of continuingcoompliance as evidenced by
uncorrected Form(s) 8823 on file with the IRS.

9 Student status will be certified annually and shall be tpiadty verified as required under LIHTC
guidelines.

1 An approved TIC will be generated and signed by all ddalily members as well as the
owner/agent.

91 Data collected from the tenant will be entered into owner/agent software and subsequently to
wLI 2dzaAy3Qa 2yfAyS NBLRNIAYy3I acdaisSvyo

1 If an AAC request is denied, the owner must wait a period of time-apmy. If the project is:

0 within its compliance period (years1b), the minimum wait is 12 months.
0 Beyond the compliance period (after year 15), the minimum wait is 6 months.

1 If an AAC is revoked, owner/agent will need to wait until the completion of the next monitoring
review before another request for an AAC can be made.

AAC DocumentationThe following documents are required for all annual certification files when a
project is 100% LIHTC and an AAC has been approved by RIHousing:

1. Recertification Questionnaire
2. Tenant Income Certification (TIC)

3. LIHTC Program Student Status or T-pmdy verification of student status from an educational
institution (when applicable)

4. Selfcertification of annual income (including income from assets)

5. [ SFaAaS ! ANBSYSyid 3 wLI 2dzaAy3Qa [LI¢/ [SFrasS 'R

6. Unit Inspection documentation at mosa and annually thereafter.

7. Release of information consent for eaketmily member age 18 and older.

pul;
(V)
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Recertification for Less Than 100% LIHTC Projects

For properties that havenon-LIHTC (market) units, this means full income and student status
recertification, mirroring what was done at mo¥e Recertification does not directly affectanilyQ & N 3 K (i

to continued tenancy. The LIHTC program is specifically designed to allow families to benefit from
increasesf their income without penalty after they movi@. However, owner/agents at projects that

contain non-LIHTC units are obligated to renon-LIHTC units that become vacant to LIHju&lified
FILEYATASE (2 NBLIX I OS dzyaida 20002KSER HRSY LNBOS NIt ¥R X ¢
the Next Available Unit Rule (NAUR). This rule may also sometimes be referred to as theitb40% R

HOME/NHTFEsThe HOME and NHTF programs require annual recertification, but the level of verification
required varies by year. Federal policy requires that every sixth year of the HOME/NHTF period of
affordability (not every six years a family occupies the unit), lrédertification is conducted using
documentation prepared by third parties and supplied by the family. RIHousing policy also requires a full
cert every third year of the period of affordability. Other years, acetfification supplied by the family

is sufficient

As a practical consideration, RIHousing considers the calendar year during which the year of the period of
affordability starts to be the year of the period of affordability for the recert cycle. For instance, if the
third year of the period of affordabili for a project technically starts on 3/14/2026, the calendar year
2026 is the third year of the period of affordability for recertification purposes and all recertifications
conducted that calendar year require full source document certification. Asstkih year starts
3/14/2029, recertifications will not require full source document verification again until calendar year
2029.

Example n HOME (or NHTH)hree'YearRecertification Cycle

Clark moves inonthe 08 SIF NJ 2F | |1 ha9 LINZ LISNI
affordability. He is fully source documenertified, as all mowéns

are. The next year, Bruce moves in and is fully certified. As this is the
11" year of the affordability period, Clark provides sedftification

for his recertification The following calendar year is thetpear of

the period of affordability. As this is one of evéiyrd years of the
period of affordability, all recerts that year at the property are fully
certified, including Clark and Bruce. The next year, both Clark and
Bruce are eligible for setfertification and will be for the following
years until the B year of the affordability period, when all recerts

will again be fully certified
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Yearof HOME
Affordability Period Person| Type of cert FullCert  SelfCert
10 Clark| Move-in »D
11 Clark| Recert >D
Bruce| Move-in - ->D
12 C|ark| Recert >D
Bruce| Recert >D
13 Clark| Recert >ﬁ
Bruce| Recert >ﬁ

Other programs.Other programs monitored by RIHousing have recertification rules dictated by the
program. Some require full certification, and others allow-seltification of income and/or assets. Many
mirror LIHTC or HOME rules. See the summary of programs listhe and of Chapter 1 and other
available federal guidance for more details.

TheNextAvailabldJnit Rule (NAUR)

100% LIHTC Properties

At properties where all units (100% according to the LURA and Cost Certification) are Wit€fi@gents

must demonstrate due diligence when moving in néaniliesto ensurethat all units that become
available are rented thIHTC eligibleamilies Failure to do soauld result in the loss afeveral oreven

all units to noncomplianceThus, owners must take due diligence measures very seriously. See Chapter
10 for further discussion of due diligence and noncompliance.

For Income Averagng Properties The NAUR is followed by renting each unit that comes vacant to a
family that is at or below the seiside that is designated to determine the 60% average required by the
Average Income Test minimum sadide. As properties that are less than 100% LIH& @adreligible for

the Average Income Test election in Rhode Island, this Manual will not discuss the NAUR for Average
Income Test properties that are less than 100% LIHTC.

Less than 100% LIHTC Properties

Definition [ L1 OvVerindomet

At Move-in Over the current income limit

At Recertification Over 140% of the current income limit
LIHTC units airoperties with even on@on-LIHTC (market) unit are subject to full income recertification
everyyear. \When recertified if afamilyQ & A ¢¥xCe2d€l80% of the current income limit, they become
G2 @ASYNI2YSe d / NBRA (i aabl€ch yhé dvefidzSmeiing if theSnexOdvaildblé unit (of
comparableor smaller sizein the same buildings rented toan LIHT@amily. Thepurpose of thiss to
restore the applicable fractigmot counting the ovemcomeunit. Therefore, more than one market unit
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may need to be rented to LIHTC families whemeagr-incomeunit is larger than the next available unit.
Overincome units must remaiim compliance with rent limitsintil the next available unit(s) are rented

and all ovetfincome LIHTC units are replacdfdthe rule is violatedand the next available unit is not

rented to an LIHTGamily, all comparable or larget40% unitswill no longer be LIHTC for bothe

applicable fractioF 2 NJ (i KS 0 dzA f R AnynEinurh séfasidé. )@/ ALUNPASES /iRQ & 2 Yy IS NJ a
a legally binding agreement is in plgagor to the effective dateof the recertification that determined

the family to be oveincome For instance, if a lease is signed byoa-LIHTC (markefamily, but they

KFEgS y2i Y2O0SR AyI GKS dzy Al A a Inysiexahpledt-wodldbé f S¢ T
acceptable to move in the market family after the over 140% income recertification is effective. However,
non-LIHTC units not legally reserved are subject to the NAUR. &irmeer-income units are replaced

with new LIHTC units per the NAUR, the emeome families can be treated as market and rents can be

raised to marketrate as soon as the lease allows. These units are no longer subject to annual income
recertification. Thg cannot be evicted solely because their income has increased.

EXAMPLE NAUR Fovoueo

900'sq 900’sq 900'sq 900’sq 900'sq 900’sq

Market [ Tax Credit Vacanr | Tax Credit Tax Credit | Tax Credit

900’sq 900’sq Ol 900’sq 900’sq
Tax Credit | Market

Tax Credit | Tax Credit
| Februany | Mach | Aprill

Applicable Fraction: 3 Applicable Fraction: 3 Applicable Fraction: 3
4 4 4

900'sq 900'sq Ol
Tax Credit | Tax Credit

A unit is recertified to be over 140% of the current income limit in February andNAERimmediately
went into effect. The next month, a comparable unit becomes available. This unit is rentesh tolHTC
family. Since the applicable fraction has been restored, the evmomefamily may become a market
unit as soon as the lease allowk thiscase that was in April.

EXAMPLE NAUR Jiouareo

900'sq 900'sq 900’sq 900'sq
Market | Tax Credit Vacanr | Tax Credit

900’sq 900'sq Ol 900’sq 900'sq
Tax Credit | Tax Credit Tax Credit | Market

_March o _Apfil

900'sq 900'sq

Market Tax Credit

900’sq 900’sq Ol
Tax Credit | Tax Credit
mbruary

Applicable Fraction: 3 Applicable Fraction: 3 Applicable Fraction: 1
4 4 4




| i 119

Affordable Housing
Compliance Manual ’Bajsmg

A unit is recertified to be over 140% of the current income limit in February andNAERimmediately
went into effect. The next month, a comparable unit becomes available, but it is rented to a market
family. Since theNAUR was not followed, all oveincome units (in this case one unit) are no longer
LIHTC.

Increases in HOME Family Income

b2GS GKIFG a2YS I ha9 5SSR wSaildNROGMPYAY SAE  dzaF dNIL (KES |
When a HOME unit is determined to be owecome at recertification, the unit is in temporary HOME
noncompliance. Temporary noncompliance is acceptable if the owner/agent takes steps at the next
F@FAfFOofS 2L NIdzyAde G2 sestepsvaSdeperdBg omistBe #NI & Q&
property is fixed or floating HOME.

The owner/agent cannot terminate or fail to renew a lease because a family isn@eene. However, the
FILYAf@Qa NByG YIeé 0S5 | R2 dzbintdnBfantiliésarepriedted By the ®rmbs h a 9 LJz
of their leases. Rent increases can only be effective when the lease permits.

The following chart gives instructions on what to do when a HOME unit goes over income. There are
different procedures for fixed and floating HOME units that go over the HUD low (80%) limit.

Definition | h a POverincomet

At Move-in Over the currentHigh or Low HOMEMit

At Recertification Overthe Low HOMHImit
Overthe High HOMHEmit
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Flow Chart: Increases of HOME Income

[ A household’sincome has increased Is project fixed ’ Projectis floating
HOME? HOME )
l Low HOME Unit ]_[ High HOME Unit l yEf;_H NO I
I K As soon as the lease \
Unitis still under Low HOME limit K As soon as the lease \ allows, rent must be
NO allows, rent must be raised to the lower of
raised to 30% of 30% of adjusted income
) ) - : adjusted income, with or market rept. .
Unit remains Low Unitis bEIOU."thE high NO cap. Source o However, if the unit is
HOME. No steps HOME limits documents should be also an LIHTC ur_ut,l
are necessary. YES NO used to complete these the LIHTCrent ||n_1|ts
calculations if self- apply and rent will
certification was used nSF be l‘aja~sed on
/ If unit is High HOME, it remains High HOME. \ to verify income for . Thz r:;i:eavgi'l‘;mimt
« If unit is Low HOME years other than every .
o If projectis all Low HOME and project is fixed 6th year of the HOME in the property must be
HOME - the household remains over-income affordability period. re.n’.ced toa HOME-
until they vacate the unit and are replaced with a o However, if the unit eligible house~hc.)ld to
Low HOME household. is also an LIHTC unit, restore the original
o If project has High HOME units... the highest LIHTC balance of Lo_v(;.'/ngh
* The next comparable High HOME unit must be rent limit applies and HOM.E set-asides
rented to a very low income (50%) household rent will not be reqwredlb\{_'tg;lE
and re-designated as a Low HOME Unit. based on adjusted E;?\T::i s
* When “replaced”, the rent may be increased to income. P ”
the High HOME rent. e [fitis a Low HOME unit, ¢ Once. replaced_,the
* Non-HOME units are not affected. the next High HOME over-income unit may
/ unit must be rented to be treated as non-
a Low HOME HOME.
household.

o AN %

Over 80% AMI HOME Units

A family may indicate that they are now over the 80% income limit during one of the years that self
certificationis allowed at recert. If this is true and rent based on adjusted income must be calculated, the
owner should switch to source documatrid verify income and ensure accurate calculations. Over 80%
income families at HOME properties that are also LIHTC may have their rent raised when their lease allows
for it, to the LIHTC limit applicable to the unit based on the LIHTC minimuasisiet fo the project. For

HOME properties without LIHTCs, the ciremome family may have rent raised to 30% of adjusted
income, the same as rent is calculated for HUD BPRA, Rural Development, and other subsidy pkograms.
family receiving assistance from a HaugiChoice Voucher will already be paying rent based on adjusted
income and no additional calculation by the owner/agent will be necessary.

Once the gross family income is calculated, five possible adjustments may be made before rent is
determined
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Dependent Deduction
This isan amount per dependenthat is adjusted annuallyA dependent is:
1 Under 18 years of age
1 A person with disabilities
1 A fullime studentof any age

A dependentan never be the head of the household, a spouse of the head, chaauh Foster
children unbornchildren, those who have not yet joined the household, or ailiva&de are also
not eligible to be dependent®r purposes of this deduction.

Documentation must be gathered to prove that an adult is a qualifiedifo# studentif they are
to be considered a dependent

Childcare Expenses

Anticipated unreimbursed expenses for the care of children (including foster chilgineler age
13may be deducted if:

1 The expenses enablefamily member to work or go to school (part or fiine).

1 No adultfamilymember is available to provide care.

1 The amount that allows the adult to work must not exceed the income received from the

work. There is no limit onxpenses that allova person to pursuschooling.

The money cannot be paid tofamily member living in the unit and the expenses must reflect
reasonable charges. There is no limit on reasonable costs that allow an adult to look for work or
attend school. Onlyhe amount ofthe dependent deductiomvill be allowed annually to enable a
gualified adult FT Studei(vho is notthe head, spousgor co-head) to attend school becausige
amount of the dependent deductiois the amount counted as income. These expenses must be
for a child living in the unit.

Disability Assistance Expense
Reasonable expenses for auxiliary apparatus or the care of an individual with disaddildies
three percent of annual income may be deducted from annual income if the expenses:

1 Enable the individual with disabilities or anotHamily member to work;
9 Are not reimbursable from insurance or any other source; and
1 Do not exceed the amount of income earned by the person gdrawvork because of the
expenses.
Along with other forms of documentation, to qualify for this deduction tamily must identify
the individual with a disabilitgn the application.

Elderly Family Deduction
Thissingle amount (one pefamily) deduction is made from annual inconle2 NJ | y& aSt RS
family® &he deduction is adjusted annualljjo be considered an elderfamily, the head of
household, cehead or spouse who is a party to the leasrist be 62 years of age or older, or an
individual with a disability

Health and Medical Expenses
To qualify for this allowancdhe head, spouse, or ebead must be at least 62 or disabled
Allowablehealth andmedical expenses include unreimburdeehlth andmedical expenses of all
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family members. It includes all anticipated expenses during the 12 months following the
recertificationthat are not reimbursed by an outside source (such as insurance).

The owner may use the ongoing expenses thmily paid in the 12 months preceding the
certification/recertificationto estimate anticipated medical expenses.

Once the annual adjusted income is determined, dividing it by 12 establibieemonthly
adjusted incomeThe nonthly adjusted income is then multiplied by 30% to determine rent based
on adjusted income.

The worksheet below provides a useful tdot determining adjusted income. An ownegent
may develop their own tooler use software to accomplish accurate adjusted incdrased
calculations.
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Sample Format for Calculating Adjusted Income - Based Rent
Family Member Position in
Name Family Age Total Income Total Expenses
1. Enter AnnualGrossincome. 1.

2. Enter the number ofamily members (excluding head c¢ 2.
spouse) under 18, disablednd adult dependent fukime
students

3. Multiply line 2 bythe current dependent deductian 3.

4. If a family member is enabled to work or further the 4.
education as a result of childcare expenses, enter
unreimbursed annual childcare expenses (reasonal
childcare expenses for childremder age 13

5. If the family member was enabled twork as a result of the 5.
childcare expenses, enter thadamily YSY 6 SNQ &
employmentincome

6. If an amount is reportedn Line 5, enter the lesser of Lines 6.
or 5. Otherwise, enter the amount in Line 4

7. If the family qualifies as arelderly and/or disabledamily, 7.
enterthe current elderlyfamily deduction

8.AddLines 3, 6, and 7. 8.

9. If thisfamily has no unreimbursed disabilitassistance ot 9.

health andmedicalexpensessubtract Line 8 from Line 1. Tt
is the Adjusted Income for thigamily without these
expenses.

10. If Line 9 is applicable, divide Line 9 by twelve and multip/ 10.
30%. This is rent based on adjusted income.
*eeakEILL IN LINES 11 THROUGH 20 |FHAANEL YHAS* **+*
UNREIMBURSED DISABILITY ASSISTANEA OR ANMEDICAL EXPENSES

123




Affordable Housing
Compliance Manual

11. Enterunreimbursedannual disabilityassistance expenses.

12. Enter the annualearned incomeof the family member
enabled to work as a result of unreimbursed disabi
assistance expenses.

13.Enter the lesser of Lines 11 or 12.

14. Enter unreimbursed annulagalth andmedical expenses.
15. Add Lines 13 and 14.
16. Multiply Line 1 by0%.

17.Subtract Line 16 from Line 13. If negative, enter 0.

18.Subtract Line 16 from Line 14. If negative, enter 0.
19. Subtract Line 16 from Line 15. If negative, enter 0.

20.

a. If the family reported only unreimbursed disabilitgxpenses
but no unreimbursedhealth andmedical expenses, add Lin
8 and 17.

b. If thefamily reported only unreimbursedhealth andmedical
expenses buho unreimbursed disabilitgxpenses, add Line
8 and 18.

c. If thefamily reported both unreimbursed disabilitgxpenses
andunreimbursechealth andmedicalexpenses, add Lines
and 19.

21. Subtract either Line 20a, 20b, or 20c from Line 1. Thiseis
Adjusted Income for thilamily with these expenses.

22.1f Line 21 is applicable, divide Line 21 by twelve and mul
by 30%. This is rent based on adjusted income.

11.

12.

13.

14.

15.

16.

20.

’m;smg

17.

18.

19.

21.

22.
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Vacant Unit Rule

LIHTCVacant units that were formerly occupied by LIHTC families continue to be-gldlii®d if
reasonable attempts are made to rent the vacant LIHTC units before any vacant market units in the project
are rented This is called th&acant Unit Rul§VUR). At any timéhat there are vacant LIHTC unitke
owner/agent should keep evidence of advertising via newspapttnet, or flyers, as well as signs and
banners at the property and any other marketing efforts used to fill vacancies.

Additionally, the VUR requires that units must be made #reaidy in a reasonable time, whether there is

a waiting list or not. Vacant units that continue to qualify as me@dy cannot be utilized to store
maintenance supplies or be used to conduct repan items for other units. Appliances and fixtures from

I @+ Olyld dzyAlG &aK2dzZ R y23G 0SS aOFlyyArolfAl SRé (2 adz
happen earlier, if a unit is vacant for more than 45 days, an owner/agent must immediately notif
RIHousing and be prepared to attest that the uniteist-readyand that marketing is being conducted. If

the unit is not rentready, extraordinary extenuating circumstances will need to be documented.

If the VUR is violated, each unit of comparable or smaller size to the vacant LIHTC ungitethizd to
non-LIHTC (market) families prior to rentingda LIHTQualified family will be reported to the IRS as
noncompliant.

Vacant units that were previously LIHG@alified arestill qualified LIHTC units while a building is in lease
up. Inmostcasesl f £ aSYLIieé¢ dzyAda (K laidLH@USedfamiiishau8 By 2 00dz
rented before any newly vacant unit is rented to a second Lfeifdy

HOME/NHTHRIHousing expects the same efforts to tmver and rent vacant HOME and NHTF units and
that the same documentation be retained as is done for LIHTC purposes.

Rent Adjustments

LIHTCBecause LIHTC income and rent limits hold harmless (see Chapter 3), these limits will always stay

the same or increase each year; therefoadjustments toreducegross tenant rents never necessary
Anincreasein the utility allowance (UA) will require that the tenant portion of rent be decreased after

the 90-day notice. Decreased utility allowances may result in an increasmamt rent. Rent increases

may be limited by provisions of the lease agreement and shall not violate RHBly34 6 a wSa A RSy (i
UyRE2NR ¢Sylyld !'0Q0¢eé0d {SS /JKIFILGSNI o F2NJY2NBE 2y N

Rentadjustments must comply with all Section 42 requirements and other federal and state program
rules that may apply. Please refer to current RIHousing guidance limiting increases of rents and how and
when exceptions may be granted.

HOME/NHTFHOME and NHTIFnits do nothold harmless. If the rents are too high after rent limits are
released, the rents must be adjusted by the effective date of the new limits, even though the rents were
approved by RIHousing

Fees

Non-Optional Fees
Any feecharged to LIHTC, HOME, or NHTF families that ipiional and charged as a condition of
occupancy must be included in the gross rent and indicated in the lease or other signed agreement.
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Charging an application fee is acceptable if the fee is reasonable. The fees charged must be for reimbursing
owners for actual average owif-pocket costs paid when screening. They should not be designed to make

a profit or to discourage applicants from @ping for a propertyor requesting a service or reasonable
accommodation. For instance, the average costs to run credit and criminal background checks are an
allowable basis for an application fee but charging a larger fee to discourage families frgm@pgphot.

Optional Fees

LIHTCOptional fees may be charged for a service available at a property or for part of the property not
included in eligible basis, provided that the service is not a condition of occupancy and reasonable
alternatives to the service are available free of chaigés not required to includenetime refundable
security deposits or pet deposits in the gross rent. These deposits are alloypabléded they are
reasonable and comply with state and local laws. See the table below for additional details.
HOME/NHTF.RIHousing must approve all fees charged to HOME/NHTF residents. These must be
customary for the area, reasonable, and not financially burdensont@aencomefamilies

Fees Not Permitted

When owners/agents charge fedisat are not permitted under IRS guidelines, these charges will be
reported as noncompliance to the IRS regardless of whether they cause the gross rent limit to be
exceeded.

Examples  Fees that are not permitted

1 Fees for the use oksidenial facilities, such as swimming pools, parking areas, storage
or recreational facilitieswhen the cost of the facilities was included 6 dzA f RA Yy 3 Q&
LIHTCeligible basisor when these are not approved by RIHousing for HOME/NHTF
units.
I Fees that an owner requires residents to pay as a condition of their occupancy, even if
ikKkSasS ¥SSa IINB y2i LIAR (G2 (GKS 26y $SN® 9E
insurance or fees for montto-month tenancy.
1 CSSa F2NJ GKS NRdAziAyS dalGdzNyAy3IéE 2F dzyAada 2z
fees, for instance, are not acceptable. Carpets must be left unusually dirty or damaged
beyond normal wear and tear to justify charging a tenant for their cleaning

If it is determined thatain LIHTCHOME, or NHTEsident has been overcharged rent or has been charged
inappropriate fees at any point within a certification year, RIHousing will require the owner to refund the
excess rent or fee amount to the resident for all months affectdet IRS has indicated that they will likely
disallow tax credits on the affected unit for the entire taxable year that rent is overcharged at any point
during that year. The earliesin LIHT@nit that was overcharged rent or chargetwppropriate fees will

be considered back in compliance is the start of the following tax year, provided the unit-oraptiant

at the start of the new year.
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6/Uslj 2 2wz sty weesat LBl C/HOMEINHT R Proper

Note: other program requirements may be more restrictive.

Acceptable Not Acceptable
Fee Type Notes Fee Type Notes
Application Fees Must not exceedthe average| Feesto Pay f0r3rd-party If there is a cost for verificatior
out-of-pocket costs to run Verification directly from a 3-party,

Unit Transfer Fees

Security Deposits

Pet Depositsand
Monthly Pet Rent

CoinOperated Laundry
Machinesor other vending
machines.

Late Rent Fees

background checks.

Must not exceed the averagg
out-of-pocket costs to process i
unit transfer and may not
include expenses to makeady
either unit involved in the
transfer.

Thesecurity deposit due to the
tenant shall be the entire
amount given by the tenant as |
security deposit, minus any
amount of unpaid accrued rent
the amount due, if any, for
reasonable cleaning expense
the amount due, if any, for
reasonable  trash  dispokg
expenses and the amount 0
physical damages to the
premises, other than ordinary
wear and tear, which the
landlord has suffered by reaso
of the tenant's noncompliance
with Rhode Island General La|
(RIGLE 341824,

Pet deposits must be fully
refundable if the unit is left
reasonably clean and the pet di
not cause damage beyon
normal wear and tear.

If the area where the machine|
are located is accessible to al
residents andfor LIHTC project
and the machines are not in
eligible basis.

May be charged if the rates ar
explicitly spelled out in writing

Month-to-Month
Tenancy Feg

wSljdzA NER wS»
Insurance

Assistance Animal
Deposits

Community Room Usage
or Rental Fee

Parking or Storage Fees

documentation supplied to the
family by the third party can be
used. If an owner opts to require
verification that costs money.
the owner must bear the cost
NOTE: This is not to be confuse
with fees for recouping actua
costs for processing backgroun
checks at application.

The IRS considers this a Ro
optional fee even if the tenant is
given the option to sign a longer
term lease.

An owner may suggest tha
residents secure insurance, bt
only if the insurance is optiona
and it cannot bea condition of
occupancy

Assistance animalselp persors
with disabilifes, are not pts and
are not legally subject ta
deposits. However, actual cost
to repair damage caused sych
animals beyond normal weal
and tear may be charged
Community facilities inLIHTC
eligible basis must be availabl
without charge. Adeposit may
be chargedf fully refundableif
the room is left clean &
undamaged. A clear writter
policy must exist.

Only acceptable for LIHT
projects if the parking lot or
storage units are not in eligible
basis.

127



































































































































































